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Welcome to the 
 Highland Park Housing Authority 

 
In 1937 Congress passed the US Housing Act to “alleviate unemployment and to remedy unsafe and 
unsanitary housing conditions and the acute shortage of decent, safe and sanitary dwelling for 
families of low income.”  The legislation was designed to encourage construction, create employment 
opportunities, and provide shelter for low-income families and clear sub-standard housing.  
Emphasizing local control of its programs, the Housing Act provided for housing in which rents would 
relate to the tenant’s ability to pay. 
 
The Highland Park Housing, New Jersey, was created on May 15, 1956. 
 
The Authority is composed of 24 units of family public housing, 100 units of senior citizen public 
housing and 145 units of Section 8 housing. 
 
The purpose of the Highland Park Housing Authority is to create and maintain safe, decent and 
sanitary housing for those individuals of low to moderate income. 

 
Mission Statement 

 

Our aim is to ensure safe, decent and affordable housing; create opportunities for residents’ self-
sufficiency and economic independence; and assure fiscal integrity by all program participants. 

In order to achieve this mission, we will: 

 Recognize the residents as our ultimate customer. 
 
 Improve PHA management and service delivery efforts through oversight, assistance, and 

selective intervention by highly skilled, diagnostic, and results-oriented field personnel. 
 
 
 Seek problem-solving partnerships with PHA, resident, community, and government 

leadership. 
 
 Act as an agent for change when performance is unacceptable and we judge that local 

leadership is not capable or committed to improvement. 
 
 
 Efficiently apply limited HUD resources by using risk assessment techniques to focus our 

oversight efforts 
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Highland Park Housing Authority 
Plumbing Repair Services Contractor 

    
I.  INTRODUCTION - The Housing Authority of the Borough of Highland Park (Authority) is seeking a 
qualified, established, plumbing repair services company (Contractor) to provide ‘as needed’ 
plumbing repair services for all Authority locations listed in Appendix A.  The Contractor shall have 
the capability to inspect, troubleshoot and repair all plumbing problems at all Authority locations. 
 
Sealed Proposals will be received by mail or hand delivery to the Highland Park Housing Authority, 
242 South Sixth Ave., Highland Park, NJ 08904 until 2:00 PM on TUESDAY, DECEMBER 23, 2014. 
 
The Contractor must have all applicable State licenses and must comply with all other pertinent laws, 
rules and/or regulations. 
 
II. TERM OF CONTRACT - If awarded, the contract resulting from this Request for Proposals (RFP) 
shall be executed for a period of two (2) years, from January 1, 2015 – December 31, 2016, subject 
to the availability of funds.  The Authority reserves the right to extend the contract for (2) two 
additional twelve-month periods, or (1) one two - year period, providing all rates and terms remain the 
same and both parties are in agreement. 

III. SCOPE OF SERVICES - The scope of services required by the Authority in connection with this 
RFP covers the entire spectrum of services customarily provided to governmental entities by 
Plumbing Contractors. The services provided should include, but need not necessarily be limited to 
the following: 

1. Contractor shall furnish labor, miscellaneous parts, equipment, tools, transportation, methods 
of communication, and if required, miscellaneous services 

2. Contractor shall provide one qualified plumber to perform various duties as directed by an 
authorized Authority representative.  Respondent shall obtain approval from an authorized 
Authority representative for service requiring an apprentice or more than one licensed 
plumber. Contractor shall have a constantly monitored 24-hour a day phone number(s) to 
contact for service.  Plumbers shall be on call 24 hours a day with a two-hour response time. 

3. Contractor shall contact an authorized Authority representative upon arrival at job site.   Actual 
travel time to and from the work location is not reimbursable under the contract.  Travel cost 
shall be included in the hourly rate for labor.  Contractor shall ensure that the authorized 
Authority representative logs the start and completion times on the service ticket for services 
performed.  Contractor shall provide the following on the service ticket:  building name or 
number, floor, name of plumber performing the work, and if applicable, the Authority work 
order number issued for that job. 

4. Contractor shall provide drain/sewer line cleaning service to be paid at the same hourly rate 
as an authorized service call.  Any equipment required in performance of this service shall be 
provided by the vendor at no additional cost to the Authority. 

5. All work required to correct any problems diagnosed by the vendor shall be approved by an 
authorized Authority representative prior to work being performed.  Contractor shall work until 
each job is completed and, when necessary, respond to multiple requests for services at the 
same time. 

6. Contractor shall leave the work area clean and free of materials, debris, and vendor 
equipment to the satisfaction of the authorized Authority representative.  Contractor shall 
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remove from the building and dispose of all defective materials removed in performance of the 
service and in strict accordance with all applicable rules, regulations, codes, laws, ordinances, 
statutes, etc.  

7. Contractor shall clean all areas of scrap materials, dirt, dust, and debris generated in 
performance of the service at the time the service is provided.  For equipment located above 
the ceiling line and above a work area, the Contractor shall cover the furnishings and floor 
area located below the equipment prior to commencing work. 

8. Contractor shall clean, repair or replace any item damaged by the Contractor or its 
subcontractor(s) during the performance of the service to the satisfaction of the Authority, and 
at no additional cost to the Authority. 

All work shall be provided in a professional workmanlike manner.   While working on behalf of the 
Authority, all related safety codes including OSHA shall be complied with. The firm awarded 
this contract must have technicians available on a 24-hour day call. The response time for emergency 
services, reported by the Authority, will be within two (2) hours. 

WORK ORDERS/SERVICE SLIPS 

All work shall be subject to authorization first.  Contractor shall obtain a purchase order number from 
an authorized Authority representative before performing services.  After services are rendered, 
Contractor shall submit a work order/service slip containing the following information: 

a. Full description of work performed. 

b. Name of Technician that performed the work. 

c. Date and time that work was initiated and completed; 

d. Total hours and labor rate including start and finish times. 

e. Itemized list of materials used to complete the work, with applicable discount. 

f.  Purchase order number. 

g. Signature of an authorized Authority representative to verify that the work was performed.  

Payment shall be processed once the above process has been followed. 

EMERGENCY AND NON-ROUTINE SERVICES 

Emergency Services:  The Contractor may be asked to perform emergency services at times other 
than normal working hours. The contractor shall be available within two (2) hours for such emergency 
work. 

Before performing any work against this contract, the Contractor shall furnish, in writing, the name(s) 
and emergency telephone number(s) of the Contractor's representative(s) to be contacted during 
other than normal working hours. 
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Contractor shall obtain a purchase order number before performing any emergency work, unless 
unusual circumstances arise. 

Contractor shall bill hourly for emergency services. 

Non-Routine Services:  If, during the course of work, the Contractor encounters unforeseen 
conditions which impact the work and which could not initially be evaluated, the Contractor shall not 
proceed without written authorization from an authorized Authority representative. 

The Contractor shall submit an estimate to the Authority's authorized representative in a timely 
manner. 

The Contractor's estimate will be evaluated to determine if the scope has been clearly and accurately 
understood, the hours have been accurately applied, the work has been properly estimated with 
supporting data presented and that material and equipment estimates are reasonable and properly 
documented. After the estimate has been reviewed, the Authority's authorized representative(s) will 
approve a fixed price for the work described in the estimate. 

Contractor shall obtain a purchase order number before performing any non-routine services. 

The Contractor acknowledges that all non-routine work will be performed only after the above 
procedure has been accomplished. 

The hourly rate provided in the proposal shall include full compensation for labor, equipment use, 
travel time and other costs to the Contractor. The rate is straight time for all labor, except as 
otherwise noted herein. 

Time is of the essence in the performance of work; therefore, in the event the Contractor does not 
respond in a timely manner according to the response time documented on the proposal form, the 
Authority may, at its option, have the work completed by another Contractor. Repeated failures by the 
Contractor to respond may result in cancellation of the service contract. 

IV. INSURANCE REQUIREMENTS - Before commencing work, the Contractor shall furnish to the 
Authority certificates of insurance showing that the following insurances are in force, stating policy 
numbers, dates of expiration, limit of liability, deductible and aggregate amounts payable hereunder.  
The Authority shall be named as additional insured in all policies. 
 

1. Workers’ Compensation, in accordance with New Jersey Workers' Compensation laws. 
 

2. Commercial General Liability with a combined single limit for bodily injury and property 
damage of not less than $1,000,000.00 per occurrence to protect the Contractor and the 
Authority against claims for bodily injury or death and damage to the property of others. This 
shall cover the use of all equipment, hoists, and vehicles on the site(s) not covered by 
Automobile Liability under (3) below. If the Contractor has a “claims-made” policy, then the 
following additional requirements apply: the policy must provide a “retroactive date” which 
must be on or before the execution date of the Contract, and the extended reporting period 
may not be less than five years following the completion date of the Contract. 

3. Automobile Liability on owned on owned and non-owned motor vehicles used on the site(s) 
or in connection therewith for a combined single limit for bodily injury and property damage of 
not less than $500,000.000 per occurrence. 
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All Insurance shall be carried with companies which are financially responsible and admitted to do 
business in the State of New Jersey. If any such insurance is due to expire during the construction 
period, the Contractor shall not permit the coverage to lapse and shall furnish evidence of coverage 
to the Authority. All certificates of insurance, as evidence of coverage, shall provide that no coverage 
maybe canceled or non-renewed by the insurance company until at least 30 days prior written notice 
has been given to the Authority. 
 
V. INSTRUCTIONS TO BIDDERS - Proposers are encouraged to read Form HUD-5369-B, 
Instructions to Offerors for Non-Construction and Form HUD 5370-C section II, General Conditions 
for Non-Construction Contracts, copies of which are attached herein, in their entirety.  Questions 
regarding this RFP may be directed in writing to CSmolder@optimum.net.  
 
Proposals are due by 2:00 PM on Tuesday, December 23, 2014.  Proposals shall be submitted with 
the following: 
 

1. A signed Proposal form (included herein) 
2. Affirmative Action Compliance Notice (included herein) 
3. Non-Collusive Affidavit (included herein) 
4. Qualification Questionnaire (included herein) 
5. Form HUD-5369-C, Cert. and Repr. of Offerors, Non-Construction Contract (included herein) 
6. Copy of New Jersey Business Registration Certificate 
7. Public Works Contractor Registration Certificate 
8. A short narrative detailing the respondent’s qualifications and experience in providing the 

services requested as well as a statement explaining the respondent’s understanding of State 
and local laws, rules and regulations. 

 
VI. EVALUATION CRITERIA – All proposals shall be evaluated using the following criteria: 
 
Qualifications of individual / company to perform the services (provide certifications, licenses, awards, 
etc)– 25 points 
Previous experience in providing the services including references (Housing Authorities preferred) – 
25 points 
Prices (hourly rates)  – 45 points 
Small business status – 5 points 
 
The Authority retains the right to reject any and all proposals, or to award a contract for performance 
of the contract services to the respondent whose proposal is deemed most advantageous to the 
Authority taking consideration the evaluation factors set forth above. 
 
VII. HUD PREVAILING WAGE RATES (see form HUD 5370-C Section II. 8) - The wage rates 
determined to be prevalent per HUD for Middlesex County are as follows: 
 
Plumber, Maintenance  $32.93 plus $4.02 fringe 
 
Maintenance Trades Helper  $15.09 plus $4.02 fringe 
 
The Contractor shall be responsible for maintaining payroll records and must make such records 
available to the Authority and/or to HUD, on request.  

mailto:CSmolder@optimum.net
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PUBLIC NOTICE – The following notice was published on 11/26/14: 
 

Highland Park Housing Authority 
REQUEST FOR PROPOSALS 

Plumbing Repair Services Contractor 
 

The Housing Authority of the Borough of Highland Park (Authority) will receive sealed proposals until 
2:00 PM on Tuesday, December 23, 2014, at which time they will be considered in accordance with 
the evaluation criteria contained therein, for as needed plumbing repair services for all Authority 
locations in Highland Park.  The resulting contract shall be for a two-year period, renewable at the 
sole option of the Authority for one additional two-year period or two additional one-year periods.  The 
complete Request for Proposals (RFP) may be obtained by downloading from the Authority website 
at www.HighlandParkHousing.org, or by pick up at the Authority Administrative Office, 242 South 
Sixth Avenue, Highland Park, NJ 08904, or by email request to CSmolder@Optimum.net.  Proposals 
must be received in a sealed envelope by 2:00 PM on 12/23/14 bearing the name and address of the 
proposer, endorsed and addressed to:  Donna Brightman, Executive Director, Highland Park Housing 
Authority, 242 South Sixth Avenue, Highland Park, NJ 08904, and clearly marked “Proposal for 
Plumbing Repair Services Enclosed”. 
 

Bidders must be authorized to do business in New Jersey.  Any Bidder which is a corporation not 
chartered under the laws of the State of New Jersey must submit an affidavit certifying that said 
corporation is authorized to do business in the State of New Jersey.  Bidders are required to comply 
with the requirements of Public Law 1975, c.127 which pertains to “Non-Discrimination” and 
“Affirmative Actions”, and Public Law 1977, c.33, which requires a Statement of Corporate 
Ownership. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.highlandparkhousing.org/
mailto:CSmolder@Optimum.net
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FORM OF CONTRACT –The following is a sample of the contract to be entered into as a result of 
this solicitation: 
 

Contract 
Highland Park Housing Authority 

Plumbing Repair Services 
 
 
This AGREEMENT made this 1st day of January in the year 2015 by and between 
 

(Name of Contractor) 
(Address) 

 
hereinafter called the "Contractor,” and the 
 

Housing Authority of the Borough of Highland Park 
242 So. Sixth Ave. Highland Park, NJ 08904 

 
hereinafter called the "Authority". 
 
WITNESSETH that the Contractor and the Authority for the consideration stated herein mutually 
agree as follows: 
 
Article 1. Statement of Work.  The Contractor shall furnish all labor materials, tools and equipment 
and shall perform and complete all work required in the Request for Proposals dated 12/23/14, which 
is incorporated herein by reference and made a part hereof, for plumbing repair services at the 
applicable Authority properties.  The Authority reserves the right to separately bid non-emergency 
work if it is in the best interest of the Authority to do so.  All such work awarded to the Contractor 
without separate bidding shall be performed at the time and material rates stated in Article 3. 
 
Article 2. Term of Contract.  This contract shall extend for a period of two years, January 1, 2015 
through December 31, 2016.  The contract shall be renewable for two additional one-year periods or 
one additional two-year period at the sole option of the Authority and at the same terms and 
conditions as stated herein.  At any time the Authority may terminate the contract, following written 
notice to the Contractor, in whole or in part.  The Authority shall pay the contractor for satisfactory 
services rendered prior to the date of the written notice. 
 
Article 3. Contract Price. The Contractor agrees to perform any plumbing repair service at the 
following hourly rates: 
 
Standard Hours:  _________________________________ dollars and ________cents ($_____.__) 
 
Premium Hours:  _________________________________ dollars and ________cents ($_____.__) 

Premium hours are from Monday through Friday, from 5PM to 8AM, Saturdays, Sundays and 
Holidays.  Labor will be based on hourly rates unless otherwise specified.  Hourly rates shall include 
all applicable charges; the Authority shall not pay travel time or mileage to and from the repair site.  
Also, the Authority shall not be responsible for the reimbursement of any costs not specifically set 
forth herein. 
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Materials are to be furnished by the Contractor when needed and/or requested by the Authority and 
shall be at Contractor’s actual cost plus ________% (not to exceed 10%). 

Article 4. Payment.  The Contractor shall furnish an invoice for each repair job, and shall be paid for 
work completed and approved by the Executive Director or his designate.  The invoice shall list hours 
worked and materials used (plus the applicable markup). 
 
Article 5. New Jersey Business Registration Requirements. The contractor shall provide to the 
Authority proof of the contractor’s business registration with the New Jersey Division of Taxation 
before contract award if not already submitted with their proposal. 

 
For the term of this Agreement, the contractor and each of its affiliates and a subcontractor and each 
of its affiliates [N.J.S.A. 52:32-49(g)(3)] shall collect and remit to the Director, New Jersey Division of 
Taxation, the use tax pursuant to the Sales and Use Tax Act on all sales of tangible personal property 
delivered into this State, regardless of whether the tangible personal property is intended for a 
contract with a contracting agency. 
 
Article 6.  New Jersey Public Works Contractor Registration.   Contractor must be registered with 
the State of New Jersey as a Public Works Contractor throughout the term of this contract and must 
submit such proof annually to the Authority. 
 
Article 7.  Insurance Requirements.  Before commencing work, the Contractor shall furnish to the 
Authority certificates of insurance showing that the following insurances are in force, stating policy 
numbers, dates of expiration, limit of liability, deductible and aggregate amounts payable hereunder.  
The Authority shall be named as additional insured in all policies. 
 

4. Workers’ Compensation, in accordance with New Jersey Workers' Compensation laws. 
 

5. Commercial General Liability with a combined single limit for bodily injury and property 
damage of not less than $1,000,000.00 per occurrence to protect the Contractor and the 
Authority against claims for bodily injury or death and damage to the property of others. This 
shall cover the use of all equipment, hoists, and vehicles on the site(s) not covered by 
Automobile Liability under (3) below. If the Contractor has a “claims-made” policy, then the 
following additional requirements apply: the policy must provide a “retroactive date” which 
must be on or before the execution date of the Contract, and the extended reporting period 
may not be less than five years following the completion date of the Contract. 

6. Automobile Liability on owned on owned and non-owned motor vehicles used on the site(s) 
or in connection therewith for a combined single limit for bodily injury and property damage of 
not less than $500,000.000 per occurrence. 

 
All Insurance shall be carried with companies which are financially responsible and admitted to do 
business in the State of New Jersey. If any such insurance is due to expire during the construction 
period, the Contractor shall not permit the coverage to lapse and shall furnish evidence of coverage 
to the Authority. All certificates of insurance, as evidence of coverage, shall provide that no coverage 
maybe canceled or non-renewed by the insurance company until at least 30 days prior written notice 
has been given to the Authority. 
 
Article 8. Contract Documents.  Contract Documents shall consist of the following component parts: 

1. This instrument; 
2. Proposal requirements and evaluation criteria; 
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3. Form HUD-5370-C, General Conditions for Non-Construction Contracts; 
4. Technical Specifications; 
5. Contractor’s proposal as accepted by the Authority, including all Certifications, Affidavits 

and Statements; and  
6. Addenda (if any). 

 
This instrument together with the document enumerated in this Article 6. form the Contract, and they 
are fully a part of the Contract as if hereto attached or herein repeated.  In the event that any 
provision in one of the component parts of the Contract conflicts with any provision of any other 
component part, the provision in the component part first enumerated in Article 5 shall govern, except 
as otherwise specifically stated. 
 
IN WITNESS WHEREOF, the parties hereto have caused this instrument to be executed the date and 
year first above written. 
 
In the presence of: 
 
____________________________________  by_______________________________________ 
                 (Name) 
        (Title) 
       (Company Name)      
       (Phone Number)       
In the presence of: 
 
_____________________________________  by______________________________________ 
       Donna F. Brightman 
       Executive Director 
       Housing Authority of the Borough of Highland Park 
       732-572-4420 
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MANDATORY AFFIRMATIVE ACTION LANGUAGE 

N.J.S.A. 10:5-31 and N.J.A.C. 17:27 
(MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE) 

Goods, Professional Service and General Service Contracts 
 

During the performance of this contract, the contractor agrees as follows: 

 
The contractor or subcontractor, where applicable, will not discriminate against any employee or applicant for 

employment because of age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation or 

sex.  Except with respect to affectional or sexual orientation, the contractor will take affirmative action to ensure that such 

applicants are recruited and employed, and that employees are treated during employment, without regard to their age, 

race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation or sex. Such action shall 

include, but not be limited to the following: employment, upgrading, demotion, or transfer; recruitment or recruitment 

advertising; layoff or termination; rates of pay or other forms of compensation; and selection for training, including 

apprenticeship. The contractor agrees to post in conspicuous places, available to employees and applicants for 

employment, notices to be provided by the public agency compliance officer setting for the provisions of this 

nondiscrimination clause. 

 

The contractor or subcontractor, where applicable will, in all solicitations or advertisements for employees placed by or on 

behalf of the contractor, state that all qualified applicants will receive consideration for employment without regard to age, 

race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation or sex. 

 

The contractor or subcontractor, where applicable, will send to each labor union or representative or workers with which it 

has a collective bargaining agreement or other contract or understanding, a notice, to be provided by the agency 

contracting officer, advising the labor union or workers' representative of the contractor's commitments under this act and 

shall post copies of the notice in conspicuous places available to employees and applicants for employment. 

 

The contractor or subcontractor, where applicable, agrees to comply with any regulations promulgated by the Treasurer 

pursuant to N.J.S.A. 10:5-31 et seq., as amended and supplemented from time to time and the Americans with Disabilities 

Act. 

 

The contractor or subcontractor agrees to make good faith efforts to employ minority and women workers consistent with 

the applicable county employment goals established in accordance with N.J.A.C. 17:27-5.2 or a binding determination of 

the applicable county employment goals determined by the Division, pursuant to N.J.A.C. 17:27-5.2. 

 

The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies including, but not limited 

to, employment agencies, placement bureaus, colleges, universities, labor unions, that it does not discriminate on the basis 

of age,, creed, color, national origin, ancestry, marital status, affectional or sexual orientation or sex, and that it will 

discontinue the use of any recruitment agency which engages in direct or indirect discriminatory practices. 

The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to assure that all personnel testing 

conforms with the principles of job-related testing, as established by the statutes and court decisions of the State of New Jersey 

and as established by applicable Federal law and applicable Federal court decisions. 

 

In conforming with the applicable employment goals, the contractor or subcontractor agrees to review all procedures relating to 

transfer, upgrading, downgrading and layoff to ensure that all such actions are taken without regard to age, creed, color, national 

origin, ancestry, marital status, affectional or sexual orientation or sex, consistent with the statutes and court decisions of the 

State of New Jersey, and applicable Federal law and applicable Federal court decisions. 

 

The contractor and its subcontractors shall furnish such reports or other documents to the Division of Contract Compliance and 

EEO as may be requested by the office from time to time in order to carry out the purposes of these regulations, and public 

agencies shall furnish such information as may be requested by the Division of Contract Compliance & EEO for conducting a 

compliance investigation pursuant to Subchapter 10 of the Administrative Code at N.J.A.C. 17:27. 
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AMERICANS WITH DISABILITIES ACT OF 1990 
Equal Opportunity for Individuals with Disability 

 

The contractor and the Housing Authority of the Borough of Highland Park (hereafter “owner”) do hereby agree 

that the provisions of Title 11 of the Americans With Disabilities Act of 1990 (the "Act") (42 U.S.C. S121 01 et 

seq.), which prohibits discrimination on the basis of disability by public entities in all services, programs, and 

activities provided or made available by public entities, and the rules and regulations promulgated pursuant 

there unto, are made a part of this contract. In providing any aid, benefit, or service on behalf of the owner 

pursuant to this contract, the contractor agrees that the performance shall be in strict compliance with the Act. In 

the event that the contractor, its agents, servants, employees, or subcontractors violate or are alleged to have 

violated the Act during the performance of this contract, the contractor shall defend the owner in any action or 

administrative proceeding commenced pursuant to this Act. The contractor shall indemnify, protect, and save 

harmless the owner, its agents, servants, and employees from and against any and all suits, claims, losses, 

demands, or damages, of whatever kind or nature arising out of or claimed to arise out of the alleged violation. 

The contractor shall, at its own expense, appear, defend, and pay any and all charges for legal services and any 

and all costs and other expenses arising from such action or administrative proceeding or incurred in connection 

therewith. In any and all complaints brought pursuant to the owner’s grievance procedure, the contractor agrees 

to abide by any decision of the owner which is rendered pursuant to said grievance procedure. If any action or 

administrative proceeding results in an award of damages against the owner, or if the owner incurs any expense 

to cure a violation of the ADA which has been brought pursuant to its grievance procedure, the contractor shall 

satisfy and discharge the same at its own expense. 

 

The owner shall, as soon as practicable after a claim has been made against it, give written notice thereof to the 

contractor along with full and complete particulars of the claim, If any action or administrative proceeding is 

brought against the owner or any of its agents, servants, and employees, the owner shall expeditiously forward 

or have forwarded to the contractor every demand, complaint, notice, summons, pleading, or other process 

received by the owner or its representatives. 

 

It is expressly agreed and understood that any approval by the owner of the services provided by the contractor 

pursuant to this contract will not relieve the contractor of the obligation to comply with the Act and to defend, 

indemnify, protect, and save harmless the owner pursuant to this paragraph. 

 

It is further agreed and understood that the owner assumes no obligation to indemnify or save harmless the 

contractor, its agents, servants, employees and subcontractors for any claim which may arise out of their 

performance of this Agreement. Furthermore, the contractor expressly understands and agrees that the 

provisions of this indemnification clause shall in no way limit the contractor’s obligations assumed in this 

Agreement, nor shall they be construed to relieve the contractor from any liability, nor preclude the owner from 

taking any other actions available to it under any other provisions of the Agreement or otherwise at law. 
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Highland Park Housing Authority 
 

BUSINESS REGISTRATION CERTIFICATE 
 

Contractor must provide State Division of Revenue issued Business Registration Certificate with 

the bid submission. 

 

FAILURE TO SUBMIT YOUR BUSINESS REGISTRATION CERTIFICATE 

BEFORE CONTRACT AWARD WILL RESULT IN THE DISQUALIFICATION OF 

YOUR BID! 
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Highland Park Housing Authority 
Proposal Form 

 
FOR:  Plumbing Repair Services 
 
TO: Housing Authority of the Borough of Highland Park  
       242 So. Sixth Avenue, Highland Park, NJ 
 
FROM: 
______________________________________________________________________________ 
Name of Contractor                                                                 
______________________________________________________________________________ 
Street Address 
______________________________________________________________________________ 
City, State - Zip Code 
______________________________________________________________________________ 
Telephone Number / Fax Number / Email Address 
______________________________________________________________________________ 
Federal ID# 
 
1.  The undersigned, having fully familiarized themselves with all aspects of the Request for 
Proposals hereby proposes Plumbing Repair Services at the following labor rates: 
 
Standard Hours:  _________________________________ dollars and ________cents ($_____.__) 
 
Premium Hours:  _________________________________ dollars and ________cents ($_____.__) 

Premium hours are from Monday through Friday, from 5PM to 8AM, Saturdays, Sundays and 
Holidays.  Labor will be based on hourly rates unless otherwise specified.  Hourly rates shall include 
all applicable charges; the Authority shall not pay travel time or mileage to and from the repair site.  
Also, the Authority shall not be responsible for the reimbursement of any costs not specifically set 
forth herein. 

Materials are to be furnished by the Contractor when needed and/or requested by the Authority and 
shall be at Contractor’s actual cost plus ________% (not to exceed 10%). 

2. The contractor acknowledges the receipt of the following addenda, if any, issued by the Authority: 
Addendum Number __________ dated ___________________________ 
Addendum Number __________ dated ___________________________ 
  
3. The names and address of persons interested as principals or as stockholders in this Proposal are 
as follows. (If the contractor is a corporation or partnership, list all persons who have 10 percent or 
more ownership in the corporation or partnership.) 
______________________________________________________________________________ 
 Full Name Address % of ownership 
______________________________________________________________________________ 
 Full Name Address % of Ownership 
______________________________________________________________________________ 
 Full Name Address % of ownership 
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The contractor shall state on the line below, whether or not he is a citizen of the United States, and in 
the case of a partnership, whether or not all partners are citizens of the United States. 
________________________________________________________________________________ 
        
4. This Proposal is accompanied by: 
 

9. A signed Proposal form (included herein) 
10. Affirmative Action Compliance Notice (included herein) 
11. Non-Collusive Affidavit (included herein) 
12. Qualification Questionnaire (included herein) 
13. Form HUD-5369-C, Cert. and Repr. of Offerors, Non-Construction Contract (included herein) 
14. Copy of New Jersey Business Registration Certificate 
15. Public Works Contractor Registration Certificate 
16. A short narrative detailing the respondent’s qualifications and experience in providing the 

services requested as well as a statement explaining the respondent’s understanding of State 
and local laws, rules and regulations. 

 
5.  In submitting this proposal, it is understood that the Housing Authority of the Borough of Highland 
Park reserves the right to reject any and all proposals. If written notice of the acceptance of this 
proposal is mailed, telegraphed or delivered to the undersigned within 60 days after the opening 
thereof, or at any time thereafter before this proposal is withdrawn, the undersigned agrees to 
execute and deliver a Contract in prescribed form within 10 days after the contract is presented to him 
for signature. 
____________________________________________________    ________________________                  
Signature of Contractor - Title                              Date 

 
AFFIDAVIT 

State of ______________________________ 
SS. 

County of ____________________________ 
 
________________________________ being first duly sworn deposes and says: 

(Individual’s name) 
 
THAT he is ___________________________________________________________________, 

(Owner, Officer or Partner of the firm of etc.) 
 
the party making the foregoing proposal for Plumbing Repair Services for the applicable Authority 
properties in Highland Park, New Jersey; that all statements contained in this proposal are true, 
accurate and complete.  

________________________________________________ 
(Signature of Offeror) 

 
Subscribed and sworn to before me, this ____ day of ____________________ in the year _____. 

________________________________________________ 
                                                                                                Notary Public 

My Commission expires _________________________ 
                    Date 
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Highland Park Housing Authority 

AFFIRMATIVE ACTION COMPLIANCE NOTICE 

N.J.S.A. 10:5-31 and N.J.A.C. 17:27 

 

GOODS AND SERVICES CONTRACTS (INCLUDING PROFESSIONAL SERVICES) 

 

This form is a summary of the successful bidder’s requirement to comply with the requirements of N.J.S.A. 

10:5-31 and N.J.A.C. 17:27. 

 

The successful bidder shall submit to the public agency, after notification of award but prior to execution of this 

contract, one of the following three documents as forms of evidence: 

 

a.  A photocopy of a valid letter that the contractor is operating under an existing Federally 

approved or sanctioned affirmative action program (good for one year from the date of the 

letter); 

             OR 

b.  A photocopy of a Certificate of Employee Information Report approval, issued in 

accordance with N.J.A.C. 17:27-4; 

 OR 

c.  A photocopy of an Employee Information Report (Form AA302) provided by the 

Division and distributed to the public agency to be completed by the contractor in 

accordance with N.J.A.C. 17:27-4. 

The successful vendor may obtain the Affirmative Action Employee Information Report (AA302) from the 

contracting unit during normal business hours. 

 

The successful vendor(s) must submit the copies of the AA302 Report to the Division of Contract Compliance 

and Equal Employment Opportunity in Public Contracts (Division).  The Public Agency copy is submitted to 

the public agency, and the vendor copy is retained by the vendor. 
 

The undersigned vendor certifies that he/she is aware of the commitment to comply with the requirements of 

N.J.S.A. 10:5-31 and N.J.A.C. 17:27 and agrees to furnish the required forms of evidence. 

 

The undersigned vendor further understands that his/her bid shall be rejected as non-responsive if said 

contractor fails to comply with the requirements of N.J.S.A. 10:5-31 and N.J.A.C. 17:27. 

 

 

 

 

 

 

COMPANY: ____________________________  SIGNATURE: ____________________________ 

 

PRINT NAME:_______________________TITLE:  ____________________DATE: __________________ 
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Highland Park Housing Authority 
NON-COLLUSION AFFIDAVIT 

State of New Jersey  
County of Middlesex                                             
 
 
I, ________________________________ residing in ___________________________________                 
   (name of affiant)                                                                                     (name of municipality) 

in the County of _______________________________ and State of _____________________of full age, 
being duly sworn according to law on my oath depose and say that: 
 
I am __________________________________ of the firm of ___________________________________ 
                                        (title or position)                (name of firm) 

 
_____________________________________________ the proposer making this Proposal for the RFP  
 
entitled Plumbing Repair Services, and that I executed the said proposal with full authority to do so that 
said proposer has not, directly or indirectly entered into any agreement, participated in any collusion, or 
otherwise taken any action in restraint of free, competitive bidding in connection with the above named 
RFP; and that all statements contained in said proposal and in this affidavit are true and correct, and 
made with full knowledge that the Highland Park Housing Authority relies upon the truth of the statements 
contained in said Proposal and in the statements contained in this affidavit in awarding the contract for the 
said work. 
 
I further warrant that no person or selling agency has been employed or retained to solicit or secure such 
contract upon an agreement or understanding for a commission, percentage, brokerage, or contingent 
fee, except bona fide employees or bona fide established commercial or selling agencies maintained by 
_________________________________________________. 
 
Subscribed and sworn to before me this day  ______________________________ 
       Date 
Signature 
  
___________________________________ 
(Type or print name of affiant under signature) 

 
Notary public of _________________________ 
 
My Commission expires _______________ 
 
(Seal) 
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Qualification Questionnaire 
 

 
For:  Plumbing Repair Services 
 
Name of Contractor: _______________________________________________________________ 
 
Address:________________________________________________________________________ 
 
________________________________________________________________________________ 
 
(a) It shall be necessary for the contractor to present evidence that he has been in business for at 
least 5 years in this field and can submit a suitable record of satisfactorily completing similar 
contracts. 
 
How many years have you been or engaged in plumbing repair services under your present firm or 
trade name? 
                       ________________Years. 
 
(b) How many years has your organization been performing the work required under this contract? 
                                                                       

________________Years.                         
 
(c) If a corporation, answer the following: 
 
Date of incorporation: ___________________________________________________________ 
 
State of Incorporation: ___________________________________________________________ 
 
President's Name: ______________________________________________________________ 
 
Vice President's Name(s):_________________________________________________________ 
 
(d) If a partnership, answer the following: 
 
Date of Organization:_____________________________________________________________ 
 
 
 (g) If the contract is awarded to your firm, who will personally supervise the work? 
 
_______________________________________________________________________________ 
 
(h) Are there any liens of any character filed against your company at this time?  If so, specify the 
nature and amount of the lien. 
_______________________________________________________________________________ 
 
_______________________________________________________________________________ 
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(i) Give trade references: 
_______________________________________________________________________________ 
 
_______________________________________________________________________________ 
 
 (j) Give bank references: 
_______________________________________________________________________________ 
 
_______________________________________________________________________________ 
 
(k) Give full information concerning all of your contracts in progress or completed within the last 3 
years, whether private or government contracts. 
 
OWNER/LOCATION               DESCRIPTION                 CONTRACT AMOUNT 
 
_______________________________________________________________________________ 
 
_______________________________________________________________________________ 
 
________________________________________________________________________________ 
 
_______________________________________________________________________________ 
 
 
State of ________________________ County of ______________________ 
 
 
________________________________________________ being first duly sworn deposes and says: 
(Individual’s Name) 
 
THAT he is ____________________________________________________________________ of 

(Owner, Officer or Partner)  
 

______________________________________________________________________________ 
  (Firm Name) 
and that he hereby authorizes and requests any person, firm or corporation to furnish any information 
requested by the Housing Authority of the Borough of Highland Park in verification of the recitals 
comprising this Qualification Questionnaire; and that all answers to the foregoing questions and all 
statements therein contained are true and correct. 
 

________________________________________________ 
(Signature of Proposer) 
 

Subscribed and sworn to before me, this ______  day of  ____________,   in the year ___________ 
 
     ____________________________________________________ 
        Notary Public 
 

My Commission expires __________________                                               
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27 
High Plumbing Repair Services RFP 2015-16 
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Highland Park Housing Authority 

PROPOSAL DOCUMENT CHECKLIST 
 

 

BID DOCUMENT CHECKLIST* 

 

    

Required by 

the 

Authority 

Submission Requirement 

Initial each 

required entry 

and if required 

submit the item 

 Proposal Form  

 Affirmative Action Compliance Certification 
 

 Non-Collusion Affidavit 
 

 Qualification Questionnaire 
 


Signed Certifications and Representations of Offerors-

Form HUD 5369-C. 



 Business Registration Certificate 


 Public Works Contractor Registration Certificate 



A short narrative detailing the respondent’s qualifications and 
experience in providing the services. 



 
*This form need not be submitted. It is provided for bidder's use in assuring compliance with all required 

documentation. 
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APPENDIX A 

Property Profile Details 
 

Samuel J. Kronman Apartments 
242 South Sixth Avenue 
Highland Park, NJ 08904 

 
Building Used as:   100 Units for low income senior and disabled persons 
 

Apartment Breakdown: 
15-studios   
80-1 bedroom 
5-2 bedroom apartments 

 
 
 
 
 
 

Park Terrace Apartments 
205-219 South Sixth Avenue 

602-616 Benner Street 
206-220 South Seventh Avenue 

Highland Park, NJ 089074 
 

Used as:  24 units in 3 buildings for low income families:  
 
Total for all 3 buildings: 
 
12-1 bedroom apartments 
6-2 bedroom apartments 
4-3 bedroom apartments 
2-4 bedroom apartments 
 
 

 


