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Welcome to the
Highland Park Housing Authority

In 1937 Congress passed the US Housing Act to “alleviate unemployment and to remedy unsafe and
unsanitary housing conditions and the acute shortage of decent, safe and sanitary dwelling for
families of low income.” The legislation was designed to encourage construction, create employment
opportunities, and provide shelter for low-income families and clear sub-standard housing.
Emphasizing local control of its programs, the Housing Act provided for housing in which rents would
relate to the tenant’s ability to pay.

The Highland Park Housing, New Jersey, was created on May 15, 1956.

The Authority is composed of 24 units of family public housing, 100 units of senior citizen public
housing and 145 units of Section 8 housing.

The purpose of the Highland Park Housing Authority is to create and maintain safe, decent and
sanitary housing for those individuals of low to moderate income.

Mission Statement

Our aim is to ensure safe, decent and affordable housing; create opportunities for residents’ self-
sufficiency and economic independence; and assure fiscal integrity by all program participants.

In order to achieve this mission, we will:

 Recognize the residents as our ultimate customer.

 Improve PHA management and service delivery efforts through oversight, assistance, and
selective intervention by highly skilled, diagnostic, and results-oriented field personnel.

 Seek problem-solving partnerships with PHA, resident, community, and government
leadership.

 Act as an agent for change when performance is unacceptable and we judge that local
leadership is not capable or committed to improvement.

 Efficiently apply limited HUD resources by using risk assessment techniques to focus our
oversight efforts
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SECTION I

Housing Authority of the Borough of Highland Park

INVITATION FOR BIDS

Roof Replacement at Samuel J Kronman Building

I. INTRODUCTION

The Housing Authority of the borough of Highland Park (Authority) will receive sealed bids for the roof
replacement at the Samuel J. Kronman Building, a six story high rise located at 242 So. Sixth Avenue
in Highland Park, NJ as per the technical specifications and drawings outlined in Section II of this
Invitation for Bids (IFB).

Any prospective bidder who wishes to challenge a bid specification shall file such challenges in
writing with the Authority no less than three business days prior to the opening of the bids.
Challenges filed after that time shall be considered void and having no impact on the Authority unit or
the award of a contract.

Sealed bids will be received until 2:00 PM prevailing time on February 14, 2017 at the Authority
offices, 242 So. Sixth Avenue in Highland Park, NJ, at which time all bids will be publicly opened and
read aloud.

All permitting fees, if any, relating to the construction of this project will be paid for by the contractor
with no expense to the Authority.

All bidders must be licensed to do business in the State of New Jersey and shall have the equipment,
knowledge, capability and manpower to successfully and expertly perform the work as per the
specifications contained herein.

The contractor must also demonstrate through references that they, or their principles assigned to the
project, have successfully completed services similar to the technical specifications section of this
(IFB). Please refer to the Bidder’s or Sub-Contractors Qualifications pages (included herein) for
required qualifications.

The contractor must submit bids in the manner set forth in the Bid Submission section of this IFB. All
applicable documents must be submitted at the Bid Opening.

Contractor must be licensed and certified and insured as required by state and federal regulations.

II. PRE-BID MEETING

A pre-bid meeting will be held at the Kronman Building, 242 So. Sixth Avenue, Highland Park, NJ
08904 on January 20, 2017 at 10:00 AM. The purpose of the pre-bid meeting is for all interested
parties to familiarize themselves with the project so that a more accurate bid may be submitted.
Attendance is not mandatory but is strongly recommended. Questions must be submitted by
January 25, 2017 at 10:00 AM in order to leave time for the issuance of addenda, if necessary.
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III. SCOPE OF SERVICES

The scope of services, including warranty information and drawings for this contract, is outlined in
Section II of these specifications.

IV. AWARD OF CONTRACT

One contract for the work shall be awarded to the lowest responsive, responsible bidder(s). Please
refer to form HUD – 5370, a copy of which is attached herein, for general conditions of the contract,
as these will be made part of the final contract.

After the contract has been awarded, but before any work is started against the contract, the Contract
Administrator shall conduct an orientation conference with the Contractor and appropriate
representatives of the Authority. The purpose of the orientation conference is to aid both Authority
and Contractor personnel to achieve a clear and mutual understanding of general contract
requirements. However, this conference shall not relieve the Contractor of responsibility for
complying with any of the terms and conditions of the contract.

In the rare event of equal bids, where two or more low bids are considered equal in all respects
(including the evaluation of qualifications by the Authority’s architect), the award will be decided by
drawing lots in the presence of the bidders who submitted the tie bids.

If the post-award orientation is held, the Contract Administrator will provide specific details regarding
the date, time, and location of the conference, and information regarding the items/topics to be
discussed.

After the contract has been awarded, the Authority may at its sole discretion assign the contract, in
whole or in part, to an affiliate or instrumentality of the Authority or an entity controlled by the
Authority, its affiliate, or its instrumentality. Assignment of the contract by the Authority does not
relieve the Contractor of responsibility for complying with any of the terms and conditions of the
contract. the Authority’s right to assign the contract is unilateral and does not create any assignment
rights for the Contractor.

V. CHANGE ORDERS

If, during the course of work, the Contractor encounters unforeseen conditions which impact the work
and which could not initially be evaluated, the Contractor shall not proceed without written
authorization from an authorized Authority representative. If price is affected, the Contractor and the
Authority must agree upon a change order which states an agreement between the Contractor and
the Authority for:

1. A change in work
2. The amount of the adjustment in Contract Sum
3. The amount of the adjustment in Contract Time

Once the change order has been approved and properly procured, Contractor will receive written
authorization to continue.
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VI. COMPENSATION

A. The Bid Form included herein shall be completed in its entirety and submitted by the bidder.
Requests for periodic payments to the contractors shall be discussed before the award of the
contract.

VII. INSTRUCTIONS TO BIDDERS

A. General: In addition to form HUD-5369, Instruction to Bidders for Contracts, included herein, all
Bidders shall follow the following instructions (please note that in the event that the HUD form and the
following instructions do not agree, the stricter condition shall apply):

1. All bids must be delivered by mail or in person to the Authority, 242 So. Sixth Avenue in
Highland Park, NJ 08904 by the due date and time. All late bids received by the Authority shall
be returned unopened to the Bidder.

2. To ensure fair consideration for all bidders, the Authority prohibits communication to or with
any employee of the Authority during the submission process. Additionally, the Authority
prohibits communications initiated by a bidder to any Authority official or employee evaluating
or considering the proposals before the time an award decision has been made. Any
communication between bidder and the Authority will be initiated by the appropriate Authority
official or employee in order to obtain information or clarification needed to develop a proper,
accurate evaluation of the bid. Such communications initiated by a bidder may be grounds for
disqualifying the offending bidder from consideration for award of the bid and/or any future bid.

3. In order to be acceptable, two (2) copies (one original and one copy) of the bid must be
submitted in a sealed envelope on the outside of which shall be plainly marked "Roof
Replacement at Samuel J. Kronman Building”, together with the name and address of
the firm submitting the bid. Bids will be received until 2:00 PM or hand delivered no later
than 2:00 PM on February 14, 2017 at which time they will be publicly opened and read aloud
at the offices of the Authority, 242 So. Sixth Avenue in Highland Park, NJ 08904.

4. A copy of the contract to be entered into with the successful bidder is included as Attachment
"A".

B. Submission Requirements: The following must be submitted with your bid:

1. A signed and notarized Stockholder Disclosure Certification (attached herein):

N.J.S.A. 52:25-24.2 provides that no corporation or partnership shall be awarded any contract for
the performance of any work or the furnishing of any goods and services, unless, prior to the
receipt of the bid or accompanying the bid of said corporation or partnership. Bidders shall submit
a statement setting forth the names and addresses of all stockholders in the corporation or
partnership who own ten percent or more of its stock of any class, or of all individual partners in
the partnership who own a ten percent or greater interest therein. The included Statement of
Ownership shall be completed and attached to the bid proposal. This requirement applies to all
forms of corporations and partnerships, including, but not limited to, limited partnerships, limited
liability corporations, limited liability partnerships and Subchapter S corporations. Failure to
submit a stockholder disclosure document shall result in rejection of the bid.

2. A signed and notarized Non-Collusion Affidavit (attached herein).

3. A Business Registration Certificate-for more information visit
http://www.state.nj.us/treasury/revenue/busregcert.htm. N.J.S.A. 52:32-44 requires that each
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bidder (contractor) submit proof of business registration before contract award. Proof of
registration shall be a copy of the bidder’s Business Registration Certificate (BRC). A BRC is
obtained from the New Jersey Division of Revenue. Information on obtaining a BRC is available
on the internet at www.nj.gov/njbgs or by phone at (609) 292-1730. N.J.S.A. 52:32-44 imposes
the following requirements on contractors and all subcontractors that knowingly provide goods or
perform services for a contractor fulfilling this contract:

1) The contractor shall provide written notice to its subcontractors and suppliers to submit
proof of business registration to the contractor;

2) Prior to receipt of final payment from a contracting agency, a contractor must submit to the
contacting agency an accurate list of all subcontractors or attest that none was used;

3) During the term of this contract, the contractor and its affiliates shall collect and remit, and
shall notify all subcontractors and their affiliates that they must collect and remit to the
Director, New Jersey Division of Taxation, the use tax due pursuant to the Sales and Use
Tax Act, (N.J.S.A. 54:32B-1 et seq.) on all sales of tangible personal property delivered into
this State.

A contractor, subcontractor or supplier who fails to provide proof of business registration or
provides false business registration information shall be liable to a penalty of $25 for each day of
violation, not to exceed $50,000 for each business registration not properly provided or maintained
under a contract with a contracting agency. Information on the law and its requirements is
available by calling (609) 292-9292.

4. The Bid Form (attached herein). Failure to submit the bid form shall result in rejection of the
bid.

5. A Bid Guarantee- Bidder shall submit with the bid a certified check, cashier's check or bid
bond in the amount of ten percent (10%) of the total price bid, but not in excess of $20,000,
payable unconditionally to the owner. When submitting a Bid Bond, it shall contain Power of
Attorney for full amount of Bid Bond from a surety company authorized to do business in the State
of New Jersey and acceptable to the owner. The check or bond of the unsuccessful bidder(s)
shall be returned pursuant to N.J.S.A. 40A:11-24a. The check or bond of the bidder to whom the
contract is awarded shall be retained until a contract is executed and the required performance
bond or other security is submitted. The check or bond of the successful bidder shall be forfeited
if the bidder fails to enter into a contract pursuant to N.J.S.A. 40A:11-21.

Failure to submit a bid guarantee shall result in rejection of the bid.

6. Consent of Surety-Bidder shall submit with the bid a Certificate (Consent of Surety) with
Power of Attorney for full amount of bid price from a Surety Company authorized to do business in
the State of New Jersey and acceptable to the owner stating that it will provide said bidder with a
Performance Bond in the full amount of the bid. This certificate shall be obtained in order to
confirm that the bidder to whom the contract is awarded will furnish Performance and Payment
Bonds from an acceptable surety company on behalf of said bidder, any or all subcontractors or
by each respective subcontractor or by any combination thereof which results in performance
security equal to the total amount of the contract, pursuant to N.J.S.A. 40A:11-22. The
Department of the Treasury’s Listing of Approved Sureties may be obtained at
http://www.fms.treas.gov/c570/c570_a-z.html .

Failure to submit a Consent of Surety form shall result in rejection of the bid.
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7. A signed Acknowledgement of Receipt of Addenda (attached herein)-Bidders shall submit
this form whether or not an addendum has been issued. Failure to submit this form shall result in
rejection of the bid.

8. Public Works Contractor Registration Certificate-The Public Works Contractor Registration
Act (PWCRA) requires that all contractors, including named subcontractors, be registered with the
Department of Labor as a Public Works Contractor at the time of the bid opening for contracts
over the prevailing wage threshold. The prevailing wage threshold is $2,000 for all non-municipal
entities, such as boards of education, authorities, fire districts, counties, etc. Please see Section
IX for more information.

9. Affirmative Action Compliance Notice (Attached Herein)

10. References Please submit at least 3 comparable references.

11. Equipment Certification (Attached Herein)

12. Listing of Subcontractors/Subcontractor Certification Form (attached herein)-Pursuant to
N.J.S.A. 40A:11-16 et. seq., a list of all subcontractors to be used for this project shall be included
with the bid, including the subcontractors’ business registration certificates. All subcontractors
must be licensed to do business in the State of New Jersey. All subcontractors shall be expected,
prior to award, to demonstrate sufficient man power and expertise to complete the applicable
portion of the project in its entirety. All payments to subcontractors shall be made directly to the
subcontractors who shall be expected to submit payroll certifications before payment to the
subcontractor is made.

Electrical subcontractors, if applicable, must be licensed electrical contractors recognized by the
New Jersey State Board of Electricians, have a current license and business permit and must
submit documents proving such status.

All subcontractors not listed in this section shall be properly licensed to do business in the State of
New Jersey, and shall submit proof of such licensure.

Failure to submit a listing of subcontractors and certification forms for each subcontractor shall
result in rejection of the bid.

13. Bidder’s or Subcontractor’s Qualifications (attached herein) All bidders and subcontractors
must fill out this form in its entirety. Failure to submit this form for the bidder and each
subcontractor shall result in rejection of the bid. See section XII for more information.

14. Form HUD 2530, Previous Participation Certificate (attached herein)

15. Form HUD 5369-A, Representations, Certifications of Bidders (attached herein)

16. Section 3 Requirements Documents (attached herein)

C. BONDING REQUIREMENTS

1. Performance Bond-Bidder shall simultaneously with the delivery of the executed contract,
submit an executed bond in the amount of one hundred percent (100%) of the acceptable bid as
security for the faithful performance of this contract.
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Failure to submit this with the executed contract shall be cause for declaring the contract null and
void pursuant to N.J.S.A. 40A:11-22.

2. Labor and Material Payment Bond-Bidder shall with the delivery of the performance bond
submit an executed payment bond to guarantee payment to laborers and suppliers for the labor
and material used in the work performed under the contract.

Failure to submit a labor and material bond with the performance bond shall be cause for
declaring the contract null and void.

The performance bond provided shall not be released until final acceptance of the whole work and
then only if any liens or claims have been satisfied. The surety on such bond or bonds shall be a
duly authorized surety company authorized to do business in the State of New Jersey pursuant to
N.J.S.A. 17:31-5.

3. Maintenance Bond-Upon acceptance of the work by the owner, the contractor shall submit a
maintenance bond (N.J.S.A. 40A:11-16.3) in an amount not to exceed 100% of the project costs
guaranteeing against defective quality of work or materials for the period of one year.

VIII. INSURANCE REQUIREMENTS

A. REQUIRED INSURANCE

1. Worker's Compensation Insurance
Workers Compensation insurance shall be maintained in full force during the life of the contract,
covering all employees engaged in performance of the contract pursuant to N.J.S.A. 34:15-12(a)
and N.J.A.C. 12:235-1.6.

2. General Liability Insurance

General liability insurance shall be provided with limits of not less than $1,000,000.00 any one
person for bodily injury and $1,000,000.00 aggregate for property damage, and shall be
maintained in full force during the life of the contract.

3. Automobile Liability Insurance

Liability shall be carried on all owned and non-owned motor vehicles used on the site(s) or in
connection therewith for combined single limit for bodily injury and property damage of not less
than $500,000.00 per occurrence.

B. CERTIFICATES OF THE REQUIRED INSURANCE

Certificates of Insurance for those policies required above shall be submitted with the contract.
Such coverage shall be with an insurance company authorized to do business in the State of New
Jersey and shall name the owner as an additional insured.

Self-insured contractors shall submit an affidavit attesting to their self-insured coverage and shall
name the owner as an additional insured.
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IX. PREVAILING WAGE ACT INFORMATION

A. THE PUBLIC WORKS CONTRACTOR REGISTRATION ACT

The Public Works Contractor Registration Act (PWCRA) requires that all contractors, including
named subcontractors, to register with the Department of Labor prior to submitting price proposals
or engaging on certain public works contracts that exceed the prevailing wage threshold. The
prevailing wage rate is $2,000 for all non-municipal entities, such as boards of education,
authorities, fire districts, counties, etc.

All named contractors in a bid proposal (including out-of-state contractors) must be registered with
the Department of Labor’s Division of Wage and Hour Compliance at the time proposals are
received by the public entity.

For clarity, Local Finance Notice 2004-9 dated 4/28/04 uses the following
term: “Received,” in context of when “proposals are received,” means the
deadline or moment in time when proposals are formally opened and no other
proposals are accepted.

The law requires contractors to submit certificates after a bid proposal is received
and prior to awarding the contract. (N.J.S.A. 34:11-56.55)

The contracting agent must review the certificates to be sure they were in effect at
the time the bid proposals were received.

Non-listed subcontractors do not have to be registered until they physically start the
public work assigned to them.

Emergency work is covered under the provisions of the Prevailing Wage Act and the
PWCRA.

Additional information on the PWCRA can be obtained from the:

Contractor Registration Unit Telephone: 609-292-9464
Division of Wage and Hour
Compliance

Fax: 609-633-8591

New Jersey Department of Labor E-mail: contreg@dol.state.nj.us
PO Box 389 Web site:

www.nj.gov/labor/lsse/lspubcon.html
Trenton, New Jersey 08625-0389

Contact the Division of Local Government Services at (609) 292-7842, by fax at (609) 633-6243 or
by e-mail at lpcl@dca.state.nj.us for assistance in the application of the Local Public Contracts
Law or related PWCRA issues. As specific situations are presented to the contracting unit, local
legal advisors should review this guidance as to its applicability.

B. PAYROLL SUBMISSION

Pursuant to N.J.S.A. 34:11-56.25 et seq., contractors on projects where public monies are spent
shall adhere to all requirements of the New Jersey Prevailing Wage Act. The contractor shall be
required to submit a certified payroll record to the owner within ten (10) days of the payment of the
wages. The contractor is also responsible for obtaining and submitting all subcontractors' certified
payroll records within the aforementioned time period. The contractor shall submit said certified
payrolls in the form set forth in N.J.A.C. 12:60-6.1(c). It is the contractor's responsibility to obtain
any additional copies of the certified payroll form to be submitted by contacting the New Jersey



Kronman Roof Replacement IFB 2017 11

Department of Labor and Workforce Development, Division of Workplace Standards. Additional
information is available at www.state.nj.us/labor/lsse/lspubcon.html.

C. PREVAILING WAGE DETERMINATION

The New Jersey Prevailing Wage Act, N.J.S.A. 34:11-56.25 et seq., requires that the Department
of Labor and Workforce Development establish and enforce a prevailing wage level for workers in
order to safeguard their efficiency and general well being and to protect them as well as their
employers from the effects of serious and unfair competition.

The Authority is Federally funded, and therefore requires all contractors to pay their employees the
applicable Davis Bacon Wage Rates. For more information please visit www.dol.gov. The Wage
Determination applicable for this contract is as follows: General Decision Number: NJ160036
12/16/2016 NJ36 Building. The wage decision has been copied directly from the DOL web site at
http://www.wdol.gov and attached herein as attachment “B”.

Bidders are responsible for checking for updates to the rates, if any, to properly bid this contract, and
in no way are to assume that the rates listed herein are current.

The Contractor shall be responsible for maintaining payroll records and must make such records
available to the PHA and/or to HUD, on request. The Contractor may use form WH-347 available
online or by request to the Authority.

X. CAUSES FOR REJECTING BIDS

A. All bids pursuant to N.J.S.A. 40A:11-13.2;

B. If more than one bid is received from an individual, firm or partnership, corporation or association
under the same name;

C. Multiple bids from an agent representing competing bidders;

D. The bid is inappropriately unbalanced;

E. The bidder is determined to possess, pursuant to N.J.S.A. 40A:11-4b, Prior Negative
Experience; or,

F. If the successful bidder fails to enter into a contract within 21 days, Sundays and holidays
excepted, or as otherwise agreed upon by the parties to the contract. In this case at its option,
the owner may accept the bid of the next lowest responsible bidder. (N.J.S.A. 40A:11-24b)

XI. TERMINATION OF CONTRACT

A. If, through any cause, the contractor shall fail to fulfill in a timely and proper manner obligations
under the contract or if the contractor shall violate any of the requirements of the contract, the
owner shall there upon have the right to terminate the contract by giving written notice to the
contractor of such termination and specifying the effective date of termination. Such termination
shall relieve the owner of any obligation for balances to the contractor of any sum or sums set forth
in the contract. Owner will pay only for goods and services accepted prior to termination.
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B. Notwithstanding the above, the contractor shall not be relieved of liability to the owner for damages
sustained by the owner by virtue of any breach of the contract by the contractor and the owner may
withhold any payments to the contractor for the purpose of compensation until such time as the
exact amount of the damage due the owner from the contractor is determined.

C. The contractor agrees to indemnify and hold the owner harmless from any liability to
subcontractors/suppliers concerning payment for work performed or goods supplied arising out of
the lawful termination of the contract by the owner under this provision.

D. In case of default by the contractor, the owner may procure the goods or services from other
sources and hold the contractor responsible for any excess cost.

E. Continuation of the terms of the contract beyond the fiscal year is contingent on availability of
funds in the following year's budget. In the event of unavailability of such funds, the owner reserves
the right to cancel the contract.

XII. QUALIFICATIONS

a. Prospective bidders and all subcontractors shall complete the Bidder’s or Sub-Contractor’s
Qualifications questionnaire attached herein. Steps shall be taken as deemed necessary to
determine the ability of the bidders to perform the obligations under the Contract and the
bidder shall furnish to the Authority with such information and data for this purpose as the
Authority may request. The right is reserved to reject any proposal where the investigation of
the evidence does not satisfy the Authority that the bidder is qualified to properly carry out the
terms of the Contract.

b. General Contractor must list (where applicable) with their bid all subcontractors who will
actually be used for:

(a) Plumbing and Gas fitting of all kindred work.
(b) Steam and hot water heating and ventilating apparatus and all kindred work.
(c) Electrical Work
(d) Structural Steel and Ornamental Iron Work

c. In addition to the requirements stated above, the General Contractor:
(a) Must be prepared to demonstrate that each of the listed subcontractors is qualified

to perform the specific work for which they are listed in the bid. Each subcontractor
must submit with the bid the attached Bidder’s or Sub-Contractor’s Qualifications
questionnaire.

(b) Must provide evidence of performance security for each subcontractor with the bid.
The evidence or performance security shall, for the purpose of statutory and
administrative compliance, consist of documents (such as a consent of surety)
issued by a qualified surety company. Evidence of performance security may be
supplied by the General Contractor on its own behalf and on behalf of any or all of its
listed subcontractors, or by the respective listed subcontractors themselves, or by
any combination thereof which results in evidence of performance security equaling
the total amount of bid.

(c) May not substitute unlisted subcontractors, or use subcontractors if they are not
identified in bid, following award of the contract.

(d) Will be held strictly accountable for proper and timely performance of work by their
designated subcontractors. In the event of award, such General Contractor shall
furnish the Authority with a true copy of a performance bond contract.
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(e) The attention of all bidders is directed to the provisions of New Jersey Statutes
40A:11-16.

(f) All Bidders who intend to use ‘in house plumbers’ to perform the plumbing work on
the contract, are directed to the provisions of New Jersey Statutes 45:14C-21; New
Jersey Statutes 45:14C-21; and New Jersey Administrative Code 13:32-1.5(A)(2).
These provisions limit and restrict the ability of a licensed master plumber to be
utilized as a company employee and apply for a plumbing permit, unless that
plumber holds not less than 10% of the issued corporate stock, or 10% of the
partnership capital of a partnership. You are advised that the Authority is required to
insist upon full compliance with these State regulations.

(g) In the event the General Contractor will perform work specified in paragraph B
(a)(b)(c)(d) (Plumbing/Gas; HVAC; Electrical; Structural Steel/Ornamental Iron) with
its own salaried non-subcontracted work force, then the General Contractor must so
designate itself on bidding documents, and furnish the Authority prior to award of the
contract with required information establishing qualifications in such trade(s).

(h) The General Contractor is advised that once they advise the Authority in their bid
documents, they will perform the designated trade(s) with their own salaried force,
they will not later be permitted to perform same by subcontractor or otherwise.

Thank you for your interest!
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INVITATION FOR BID
PUBLIC NOTICE

Housing Authority of the Borough of Highland Park

Roof Replacement at
Samuel J. Kronman Building

The Housing Authority of the borough of Highland Park (Authority) will receive sealed bids for the roof
replacement at the Samuel J. Kronman Building, a six story high rise located at 242 So. Sixth Avenue
in Highland Park, NJ as per the technical specifications and drawings outlined in Section II of the
Invitation for Bids (IFB).

Bids will be received until 2:00 PM prevailing time on February 14, 2017 at the Authority offices, 242
So. Sixth Avenue, Highland Park, NJ 08904, at which time all bids will be publicly opened and read
aloud. A pre-bid meeting will be held on January 20, 2017 at 10:00 AM at the same location.
Attendance is not mandatory but is strongly recommended. Question shall be due by January 25,
2017.

Bidding documents including technical specifications and drawings may be obtained at no cost at the
Authority website at www.HighlandParkHousing.org beginning December 29, 2016.

A bid guarantee in the form of a bid bond executed by the bidder and acceptable sureties, certified
check or bank draft, payable to the Housing Authority of the Borough of Highland Park shall be
submitted with each bid. The bid guarantee shall be in an amount equal to but not less than ten
percent (10%) of the total amount (not to exceed $20,000). Bids bonds must be obtained from a New
Jersey licensed company that appears on the latest edition of the US Treasury Circular Number 570,
List of Approved Sureties.

Bidders must be registered with the New Jersey Department of Treasury, Division of Revenue and
with the New Jersey Department of Labor as a Public Works contractor at the time the bids are
received.

The Authority does not discriminate on the basis of race, religion, sex, national origin, creed, color,
ancestry, age, marital status, affectional or sexual orientation, familial status, liability for service in the
Armed Forces of the United States, or nationality.

The Authority invites the participation of and Minority-Owned Business Enterprises in this solicitation
and reserves the right to reject any or all bids or to waive any informality in bidding. Bidders must
also make positive efforts to offer employment, training and contracting opportunities in accordance
with Section 3 of the Housing and Urban Development Act of 1968. Attention of bidders is particularly
called to the requirements as to conditions of employment to be observed and minimum wage rates
to be paid under the contract.

The above and all other contract and bid requirements are described in the bid documents.

Advertised 12/29/16 and 1/5/17 in the Home News Tribune
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MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE
N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127)

N.J.A.C. 17:27

CONSTRUCTION CONTRACTS

During the performance of this contract, the contractor agrees as follows:

The contractor or subcontractor, where applicable, will not discriminate against any employee or applicant for
employment because of age, race, creed, color, national origin, ancestry, marital status, affectional or sexual
orientation, gender identity or expression, disability, nationality or sex. Except with respect to affectional or
sexual orientation and gender identity or expression, the contractor will take affirmative action to ensure that
such applicants are recruited and employed, and that employees are treated during employment, without regard
to their age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender
identity or expression, disability, nationality or sex. Such action shall include, but not be limited to the
following: employment, up-grading, demotion, or transfer; recruitment or recruitment advertising; layoff or
termination; rates of pay or other forms of compensation; and selection for training, including apprenticeship.
The contractor agrees to post in conspicuous places, available to employees and applicants for employment,
notices to be provided by the Public Agency Compliance Officer setting forth provisions of this
nondiscrimination clause.

The contractor or subcontractor, where applicable will, in all solicitations or advertisements for employees
placed by or on behalf of the contractor, state that all qualified applicants will receive consideration for
employment without regard to age, race, creed, color, national origin, ancestry, marital status, affectional or
sexual orientation, gender identity or expression, disability, nationality or sex.

The contractor or subcontractor, where applicable, will send to each labor union or representative of workers
with which it has a collective bargaining agreement or other contract or understanding, a notice, to be provided
by the agency contracting officer advising the labor union or workers' representative of the contractor's
commitments under this act and shall post copies of the notice in conspicuous places available to employees and
applicants for employment.

The contractor or subcontractor, where applicable, agrees to comply with any regulations promulgated by the
Treasurer, pursuant to N.J.S.A. 10:5-31 et seq., as amended and supplemented from time to time and the
Americans with Disabilities Act.

When hiring or scheduling workers in each construction trade, the contractor or subcontractor agrees to make
good faith efforts to employ minority and women workers in each construction trade consistent with the
applicable employment goal prescribed by N.J.A.C. l7:27-7.3; provided, however, that the Division may, in its
discretion, exempt a contractor or subcontractor from compliance with the good faith procedures prescribed by
the following provisions, A, B and C, as long as the Division is satisfied that the contractor or subcontractor is
employing workers provided by a union which provides evidence, in accordance with standards prescribed by
the Division, that its percentage of active "card carrying" members who are minority and women workers is
equal to or greater than the applicable employment goal established in accordance with N.J.A.C. l7:27-7.3. The
contractor or subcontractor agrees that a good faith effort shall include compliance with the following
procedures:

(A) If the contractor or subcontractor has a referral agreement or arrangement with a union for a
construction trade, the contractor or subcontractor shall, within three business days of the contract award, seek
assurances from the union that it will cooperate with the contractor or subcontractor as it fulfills its affirmative
action obligations under this contract and in accordance with the rules promulgated by the Treasurer pursuant to
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N.J.S.A. 10:5-31 et. seq., as supplemented and amended from time to time and the Americans with Disabilities
Act. If the contractor or subcontractor is unable to obtain said assurances from the construction trade union at
least five business days prior to the commencement of construction work, the contractor or subcontractor agrees
to attempt to hire or schedule minority and women workers directly, consistent with the applicable employment
goal. If the contractor's or subcontractor's prior experience with a construction trade union, regardless of
whether the union has provided said assurances, indicates a significant possibility that the trade union will not
refer sufficient minority and women workers consistent with the applicable employment goal, the contractor or
subcontractor agrees to be prepared to hire or schedule minority and women workers directly, consistent with
the applicable employment goal, by complying with the hiring or scheduling procedures prescribed under (B)
below; and the contractor or subcontractor further agrees to take said action immediately if it determines or is so
notified by the Division that the union is not referring minority and women workers consistent with the
applicable employment goal.

(B) If the hiring or scheduling of a workforce consistent with the employment goal has not or cannot be
achieved for each construction trade by adhering to the procedures of (A) above, or if the contractor does not
have a referral agreement or arrangement with a union for a construction trade, the contractor or subcontractor
agrees to take the following actions consistent with the applicable county employment goals:

(l) To notify the public agency compliance officer, the Division, and minority and women referral organizations
listed by the Division pursuant to N.J.A.C. 17:27-5.3, of its workforce needs, and request referral of minority
and women workers;

(2) To notify any minority and women workers who have been listed with it as awaiting available vacancies;

(3) Prior to commencement of work, to request that the local construction trade union refer minority and women
workers to fill job openings, provided the contractor or subcontractor has a referral agreement or arrangement
with a union for the construction trade;

(4) To leave standing requests for additional referral to minority and women workers with the local construction
trade union, provided the contractor or subcontractor has a referral agreement or arrangement with a union for
the construction trade, the State Training and Employment Service and other approved referral sources in the
area until such time as the workforce is consistent with the employment goal;

(5) If it is necessary to lay off some of the workers in a given trade on the construction site, to assure,
consistent with the applicable State and Federal statutes and court decisions, that sufficient minority and
women employees remain on the site consistent with the employment goal; and to employ any minority and
women workers laid off by the contractor on any other construction site on which its workforce composition is
not consistent with an employment goal established pursuant to rules implementing N.J.S.A. 10:5-31 et. seq.;

(6) To adhere to the following procedure when minority and women workers apply or are referred to the
contractor or subcontractor:

(i) If said individuals have never previously received any document or certification signifying a level of
qualification lower than that required in order to perform the work of the construction trade, the contractor or
subcontractor shall determine the qualifications of such individuals and if the contractor's or subcontractor's
workforce in each construction trade is not consistent with the applicable employment goal, it shall hire or
schedule those individuals who satisfy appropriate qualification standards. However, a contractor or
subcontractor shall determine that the individual at least possesses the requisite skills, and experience
recognized by a union, apprentice program or a referral agency, provided the referral agency is acceptable to the
Division. If necessary, the contractor or subcontractor shall hire or schedule minority and women workers who
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qualify as trainees pursuant to these rules. All of the requirements, however, are limited by the provisions of (C)
below.

(ii) If the contractor's or subcontractor's workforce is consistent with the applicable employment goal, the name
of any interested women or minority individual shall be maintained on a waiting list for the first consideration,
in the event the contractor's or subcontractor's workforce is no longer consistent with the applicable
employment goal.

(iii) If, for any reason, said contractor or subcontractor determines that a minority individual or a woman is not
qualified or if the individual qualifies as an advanced trainee or apprentice, the contractor or subcontractor

shall inform the individual in writing of the reasons for the determination, maintain a copy of the
determination in its files, and send a copy to the public agency compliance officer and to the Division.

(7) To keep a complete and accurate record of all requests made for the referral of workers in any trade covered
by the contract, on forms made available by the Division and submitted promptly to the Division upon request.

(C) The contractor or subcontractor agrees that nothing contained in (B) above shall preclude the
contractor or subcontractor from complying with the union hiring hall or apprenticeship policies in any
applicable collective bargaining agreement or union hiring hall arrangement, and, where required by custom or
agreement, it shall send journeymen and trainees to the union for referral, or to the apprenticeship program for
admission, pursuant to such agreement or arrangement. However, where the practices of a union or
apprenticeship program will result in the exclusion of minorities and women or the failure to refer minorities
and women consistent with the county employment goal, the contractor or subcontractor shall consider for
employment persons referred pursuant to (B) above without regard to such agreement or arrangement; provided
further, however, that the contractor or subcontractor shall not be required to employ women and minority
advanced trainees and trainees in numbers which result in the employment of advanced trainees and trainees as
a percentage of the total workforce for the construction trade, which percentage significantly exceeds the
apprentice to journey worker ratio specified in the applicable collective bargaining agreement, or in the absence
of a collective bargaining agreement, exceeds the ratio established by practice in the area for said construction
trade. Also, the contractor or subcontractor agrees that, in implementing the procedures of (B) above, it shall,
where applicable, employ minority and women workers residing within the geographical jurisdiction of the
union.

After notification of award, but prior to signing a construction contract, the contractor shall submit to the public
agency compliance officer and theDivision an initial project workforce report (Form AA 201) provided to the
public agency by the Division for distribution to and completion by the contractor, in accordance with N.J.A.C.
17:27-7. The contractor also agrees to submit a copy of the Monthly Project Workforce Report once a month
thereafter for the duration of this contract to the Division and to the public agency compliance officer.

The contractor agrees to cooperate with the public agency in the payment of budgeted funds, as is necessary, for
on-the-job and/or off-the-job programs for outreach and training of minorities and women.

(D) The contractor and its subcontractors shall furnish such reports or other documents to the Division of
Contract Compliance & EEO as may be requested by the Division from time to time in order to carry out the
purposes of these regulations, and public agencies shall furnish such information as may be requested by the
Division of Contract Compliance & EEO for conducting a compliance investigation pursuant to Subchapter l0
of the Administrative Code (NJAC 17:27).
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AMERICANS WITH DISABILITIES ACT OF 1990
Equal Opportunity for Individuals with Disability

The contractor and the Housing Authority of the Borough of Highland Park, (hereafter “owner”) do hereby
agree that the provisions of Title 11 of the Americans With Disabilities Act of 1990 (the "Act") (42 U.S.C. S121
01 et seq.), which prohibits discrimination on the basis of disability by public entities in all services, programs,
and activities provided or made available by public entities, and the rules and regulations promulgated pursuant
there unto, are made a part of this contract. In providing any aid, benefit, or service on behalf of the owner
pursuant to this contract, the contractor agrees that the performance shall be in strict compliance with the Act. In
the event that the contractor, its agents, servants, employees, or subcontractors violate or are alleged to have
violated the Act during the performance of this contract, the contractor shall defend the owner in any action or
administrative proceeding commenced pursuant to this Act. The contractor shall indemnify, protect, and save
harmless the owner, its agents, servants, and employees from and against any and all suits, claims, losses,
demands, or damages, of whatever kind or nature arising out of or claimed to arise out of the alleged violation.
The contractor shall, at its own expense, appear, defend, and pay any and all charges for legal services and any
and all costs and other expenses arising from such action or administrative proceeding or incurred in connection
therewith. In any and all complaints brought pursuant to the owner’s grievance procedure, the contractor agrees
to abide by any decision of the owner which is rendered pursuant to said grievance procedure. If any action or
administrative proceeding results in an award of damages against the owner, or if the owner incurs any expense
to cure a violation of the ADA which has been brought pursuant to its grievance procedure, the contractor shall
satisfy and discharge the same at its own expense.

The owner shall, as soon as practicable after a claim has been made against it, give written notice thereof to the
contractor along with full and complete particulars of the claim, If any action or administrative proceeding is
brought against the owner or any of its agents, servants, and employees, the owner shall expeditiously forward
or have forwarded to the contractor every demand, complaint, notice, summons, pleading, or other process
received by the owner or its representatives.

It is expressly agreed and understood that any approval by the owner of the services provided by the contractor
pursuant to this contract will not relieve the contractor of the obligation to comply with the Act and to defend,
indemnify, protect, and save harmless the owner pursuant to this paragraph.

It is further agreed and understood that the owner assumes no obligation to indemnify or save harmless the
contractor, its agents, servants, employees and subcontractors for any claim which may arise out of their
performance of this Agreement. Furthermore, the contractor expressly understands and agrees that the
provisions of this indemnification clause shall in no way limit the contractor’s obligations assumed in this
Agreement, nor shall they be construed to relieve the contractor from any liability, nor preclude the owner from
taking any other actions available to it under any other provisions of the Agreement or otherwise at law.
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BUSINESS REGISTRATION CERTIFICATE

Contractor must provide State Division of Revenue issued Business Registration Certificate before

contract award but must be registered at the time bids are received.

ACCORDING TO STATE LAW, FAILURE TO SUBMIT YOUR BUSINESS

REGISTRATION CERTIFICATE BEFORE CONTRACT AWARD WILL RESULT IN

THE DISQUALIFICATION OF YOUR BID!
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Model Public Works Bid Specification Language
Withdrawal of Bid

(N.J.S.A. 40A:11-23.3)

Permission for Bidder to Withdraw a Bid Due to a Mistake in Certain Circumstances

N.J.S.A. 40A:11-23.3 authorizes a bidder to request withdrawal of a public works bid due to a mistake
on the part of the bidder. A mistake is defined by N.J.S.A. 40A:11-2(42) as a clerical error that is an
unintentional and substantial computational error or an unintentional omission of a
substantial quantity of labor, material, or both, from the final bid computation.

A bidder claiming a mistake under N.J.S.A. 40A:11-23.3 must submit a request for withdrawal, in
writing, by certified or registered mail to:

Donna Brightman, Executive Director
242 So. Sixth Avenue
Highland Park, NJ 08904

The bidder must request withdrawal of a bid due to a mistake, as defined by the law, within five
business days after the receipt and opening of the bids. Since the bid withdrawal request shall be
effective as of the postmark of the certified or registered mailing, the Purchasing Agent may contact
all bidders, after bids are opened, to ascertain if any bidders wish to, or already have exercised a
request to withdraw their bid pursuant to N.J.S.A. 40A:11-23.3.

A bidder’s request to withdraw the bid shall contain evidence, including any pertinent documents,
demonstrating that a mistake was made. Such documents and relevant written information shall be
reviewed and evaluated by the public owner’s designated staff pursuant to the statutory criteria of
N.J.S.A. 40A:11-23.3.

The public owner will not consider any written request for a bid withdrawal for a mistake, as defined
by N.J.S.A. 40A:11-2(42), by a bidder in the preparation of a bid proposal unless the postmark of the
certified or registered mailing is within the five business days following the opening of bids.
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Housing Authority of the Borough of Highland Park
Form of Bid

Roof Replacement at Samuel J. Kronman Building
I have received the Contract Documents entitled “Roof Replacement at Samuel J. Kronman Building” issued by
the Housing Authority of the Borough of Highland Park, New Jersey. I have examined all parts of the
Documents, including the Technical Specifications, Drawings, federal, state and local requirements, and all
Addenda. I have visited the site and have clear understanding of the Scope of Work for which I submit the
following bid which includes all mark-up, overhead & profit, benefits, etc., and in submitting this bid, I agree:

1. To hold my bid open for sixty (60) days after bid opening.
2. To enter into and execute a contract, if awarded on the basis of this bid, and to furnish insurance and other

requirements as stated and required in the Contract Documents.
3. To accomplish the work in accordance with the requirements of the Contract Documents.
4. To complete the work on time and to the quality required in the Contract Documents.

BASE BID COST:
I will furnish all labor, materials, equipment, tools, and other services required to replace the roof at the Samuel
J Kronman Building for the lump sum price of (amount written in words shall govern in case if discrepancy):

______________________________________________________________________________________
Words
____________________________________________________________ dollars ($_________________)

Figures
UNIT PRICES: List Unit Price per drain as requested in section 01270 of the Specifications

_____________________________________________________________________________________
Words
__________________________________________________________ dollars ($_________________)

Figures

The undersigned acknowledges to have familiarized himself/herself/themselves with local conditions affecting
the cost of the work, and with the Contract Documents (including Invitation for Bids, Instructions to Bidders,
this Bid, the form of Bid Bond, the form of Non-Collusive Affidavit, the Specifications and Drawings, all
federal, state, and local provisions and requirements, and Addenda) and other documents pertaining to these
Contract Documents.

Date: _______________________________ ___________________________________
Company Name

By: _______________________________ ___________________________________

Authorized Signature Print Name
_______________________________ ___________________________________

Title Tel. #

______________________________________________________________________
Address

_______________________________ ___________________________________
Email Address Fax #
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Housing Authority of the Borough of Highland Park
AFFIRMATIVE ACTION COMPLIANCE NOTICE

N.J.S.A. 10:5-31 and N.J.A.C. 17:27

GOODS AND SERVICES CONTRACTS (INCLUDING PROFESSIONAL SERVICES)

This form is a summary of the successful bidder’s requirement to comply with the requirements of N.J.S.A.
10:5-31 and N.J.A.C. 17:27.

The successful bidder shall submit to the public agency, after notification of award but prior to execution of this
contract, one of the following three documents as forms of evidence:

a. A photocopy of a valid letter that the contractor is operating under an existing Federally
approved or sanctioned affirmative action program (good for one year from the date of the
letter);

OR

b. A photocopy of a Certificate of Employee Information Report approval, issued in
accordance with N.J.A.C. 17:27-4;

OR
c. A photocopy of an Employee Information Report (Form AA302) provided by the
Division and distributed to the public agency to be completed by the contractor in
accordance with N.J.A.C. 17:27-4.

The successful vendor may obtain the Affirmative Action Employee Information Report (AA302) from the
contracting unit during normal business hours.

The successful vendor(s) must submit the copies of the AA302 Report to the Division of Contract Compliance
and Equal Employment Opportunity in Public Contracts (Division). The Public Agency copy is submitted to
the public agency, and the vendor copy is retained by the vendor.

The undersigned vendor certifies that he/she is aware of the commitment to comply with the requirements of
N.J.S.A. 10:5-31 and N.J.A.C. 17:27 and agrees to furnish the required forms of evidence.

The undersigned vendor further understands that his/her bid shall be rejected as non-responsive if said
contractor fails to comply with the requirements of N.J.S.A. 10:5-31 and N.J.A.C. 17:27.

COMPANY: ____________________________ SIGNATURE: ____________________________

PRINT NAME:_______________________TITLE: ____________________DATE: __________________
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Housing Authority of the Borough of Highland Park
STOCKHOLDER DISCLOSURE CERTIFICATION

This Statement Shall Be Included with Bid Submission

Name of Business______________________________________________________

I certify that the list below contains the names and home addresses of all stockholders holding 10% or

more of the issued and outstanding stock of the undersigned.
OR

I certify that no one stockholder owns 10% or more of the issued and outstanding stock of the

undersigned.

Check the box that represents the type of business organization:

Partnership Limited Liability CorporationCorporation Sole Proprietorship

Limited Partnership Limited Liability Partnership Subchapter S Corporation

Sign and notarize the form below, and, if necessary, complete the stockholder list below.

Stockholders:

Name: ______________________________ Name: ______________________________

Home Address: _______________________

____________________________________

Home Address: _______________________

____________________________________

Name: ______________________________ Name: ______________________________

Home Address: _______________________

____________________________________

Home Address: _______________________

____________________________________

Subscribed and sworn before me this ___ day of
___________ , 2 __.

(Notary Public)

My Commission expires:

_________________________________
(Affiant)

________________________________
(Print name & title of affiant)

(Corporate Seal)
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Housing Authority of the Borough of Highland Park
NON-COLLUSION AFFIDAVIT

State of New Jersey
County of Middlesex

I, ________________________________ residing in ___________________________________
(name of affiant) (name of municipality)

in the County of _______________________________ and State of _____________________of full age, being duly
sworn according to law on my oath depose and say that:

I am _____________________________________ of the firm of ___________________________________
(title or position) (name of firm)

_______________________________________________________ the bidder making this Proposal for the bid

entitled _________________________________________________, and that I executed the said proposal with
(title of bid proposal)

full authority to do so that said bidder has not, directly or indirectly entered into any agreement, participated in any
collusion, or otherwise taken any action in restraint of free, competitive bidding in connection with the above named
project; and that all statements contained in said proposal and in this affidavit are true and correct, and made with
full knowledge that the ___________________________relies upon the truth of the statements contained in said
Proposal

(name of contracting unit)

and in the statements contained in this affidavit in awarding the contract for the said project.

I further warrant that no person or selling agency has been employed or retained to solicit or secure such contract
upon an agreement or understanding for a commission, percentage, brokerage, or contingent fee, except bona fide
employees or bona fide established commercial or selling agencies maintained by
_________________________________________________.

Subscribed and sworn to before me this day ______________________________
Date

Signature

___________________________________
(Type or print name of affiant under signature)

Notary public of _________________________

My Commission expires _______________

(Seal)
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Housing Authority of the Borough of Highland Park
ACKNOWLEDGMENT OF RECEIPT OF ADDENDA

The undersigned Bidder hereby acknowledges receipt of the following Addenda:

Addendum Number Dated Acknowledge Receipt
(initial)

_______________ _______________ ____________

_______________ _______________ ____________

_______________ _______________ ____________

_______________ _______________ ____________

No addenda were received:

Acknowledged for: __________________________________________
(Name of Bidder)

By: _________________________________________
(Signature of Authorized Representative)

Name: ______________________________________
(Print or Type)

Title: ________________________________________

Date: ________________________________________
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Housing Authority of the Borough of Highland Park
EQUIPMENT CERTIFICATION

The undersigned Bidder hereby certifies as follows:

The bidder owns or controls all the necessary equipment required to accomplish the work described in
the specifications.

Name of Bidder: ___________________________________

By: ___________________________________
(Signature)

Name of above: __________________________________________
(Print)

Title: __________________________

Date:________________________
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Housing Authority of the Borough of Highland Park
REFERENCES

List at least 3 references. Please fill completely.

REFERENCE #1

Company Name ______________________________________________________

Contact Name/Title ____________________________________________________

Phone Number/Fax Number ______________________________________________

REFERENCE #2

Company Name ______________________________________________________

Contact Name/Title ____________________________________________________

Phone Number/Fax Number ______________________________________________

Reference #3

Company Name ______________________________________________________

Contact Name/Title ____________________________________________________

Phone Number/Fax Number ______________________________________________
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Housing Authority of the Borough of Highland Park
SUBCONTRACTOR LISTING

Please list the names of all subcontractors and/or sub-consultants to be used on this project (add
additional sheets if necessary). The subcontractor certification form must be completed for each firm
listed.

All subcontractors designated by the bidding company shall be capable of doing the work and must
have adequate financial resources and experience to perform the work specified. Information
regarding the work experience of the designated subcontractor shall also be provided in the bid.
Specifically, the bidding company shall include a listing of all relevant jobs performed by the
subcontractor within the past two (2) years.

1. _______________________________________________________

2. _______________________________________________________

3. _______________________________________________________

4. _______________________________________________________

5. _______________________________________________________

6. _______________________________________________________

7. _______________________________________________________

___ Check here if the bidding company will not be using any subcontractors.

THIS FORM IS TO BE SIGNED, NOTARIZED AND SUBMITTED BY THE BIDDING COMPANY
WITH THE BID.

____________________________ ____________________________
Name of bidding company Signature of authorized representative

__________________________________ __________________________________
Printed name of authorized representative Title

Sworn and subscribed to me this ______ day of _______________, 2017

_________________________ (SEAL)
Notary Public
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Housing Authority of the Borough of Highland Park
SUBCONTRACTOR CERTIFICATION FORM pg 1

All subcontractors/consultants designated by the bidding company shall be capable of doing the work
and must have adequate financial resources and experience to perform the work specified.
Information regarding the work experience of the designated subcontractor shall also be provided in
the bid. Specifically, the bidding company shall include a listing of all relevant jobs performed by the
subcontractor within the past two (2) years.

Please print the following information legibly. NOTE: Provide this information on additional sheets,
as required, in accordance with the following format.

How many years has the subcontractor been engaged in this particular field? ____ years.

Subcontractor/consultant
Firm Name ___________________________________

Address ___________________________________

___________________________________

Contact Person ___________________________________

Telephone # ___________________________________

Fax # ___________________________________

Trade ___________________________________

State License # ___________________________________

THIS FORM IS TO BE SIGNED, NOTARIZED AND SUBMITTED BY EACH SUBCONTRACTOR
WITH THE BID.

____________________________ ____________________________
Name of company Signature of authorized representative

__________________________________ __________________________________
Printed name of authorized representative Title

Sworn and subscribed to me this ______ day of _______________, 2017

_________________________ (SEAL)
Notary Public
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SUBCONTRACTOR CERTIFICATION FORM pg 2

Provide a list of relevant contracts (company/firm) completed by proposed subcontractors/consultants within the last two
(2) years.

DO NOT INCLUDE WORK FOR THE HIGHLAND PARK HOUSING AUTHORITY
(This form may be duplicated to include additional relevant contracts)

1. __________________________ _________________________ ______________
Company Name Telephone # Complete Date

__________________________ _________________________
Address Contact Person

__________________________ _________________________
City/State/Zip Contract Amount

2. __________________________ _________________________ ______________
Company Name Telephone # Complete Date

__________________________ _________________________
Address Contact Person

__________________________ _________________________
City/State/Zip Contract Amount

3. __________________________ _________________________ ______________
Company Name Telephone # Complete Date

__________________________ _________________________
Address Contact Person

__________________________ _________________________
City/State/Zip Contract Amount

4. __________________________ _________________________ ______________
Company Name Telephone # Complete Date

__________________________ _________________________
Address Contact Person

__________________________ _________________________
City/State/Zip Contract Amount

5. __________________________ _________________________ ______________
Company Name Telephone # Complete Date

__________________________ _________________________
Address Contact Person

__________________________ _________________________
City/State/Zip Contract Amount
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BIDDER’S OR SUB-CONTRACTOR’S QUALIFICATIONS
Complete sets of qualification section must be submitted for each bidder and each sub-contractor. Photocopy

this section as needed, and check the appropriate box to indicate bidder/subcontractor.

Bid for: Roof Replacement at Samuel J. Kronman Building

BIDDER □  SUBCONTRACTOR □
Name of Bidder or
Subcontractor:__________________________________________________________________

Address: ______________________________________________________________________

______________________________________________________________________

It shall be necessary for the bidder to present evidence that he is the general contractor and that he
has been in business for at least 5 years in this particular field and can submit a suitable record of
satisfactorily completing similar projects. In addition, he shall submit evidence that his company has
the necessary equipment to carry out this type of operation.

How many years have you been or engage in construction under your present firm or trade name?

_____ Years.

How many years has your organization been performing the work required under this contract?

_____ Years.

If a corporation, answer the following:

Date of incorporation: __________________________________________________________

State of Incorporation: __________________________________________________________

President's Name: _____________________________________________________________

Vice President’s Name(s): _______________________________________________________

If a partnership, answer the following:

Date of Organization: __________________________________________________________

We normally perform _____ % of the work with our own forces. Describe the general character of
work performed by your company.

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________
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What equipment do you own that is available and intended to be used on this project? Provide a
description as to the quantity, size, type and capacity of this equipment along with its present
condition.

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

What equipment to you intend to lease or purchase for use on this project should the contract be
awarded to you? Provide a description of the quantity, size, type and capacity of the equipment you
intend to lease or purchase.

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

Have you ever failed to complete any work awarded to you? If so, state the circumstances.

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

Has any officer or partner of your organization ever been an officer or partner of some other
organization that failed to complete a construction contract? If so, state the name of the individual,
the other organization and the circumstances.

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

Has any officer or partner in your organization ever failed to complete a construction contract handled
in his own name? If so, state the name of the individual and the circumstances.

_______________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

Are there any liens of any character filed against your company at this time? If so, specify the nature
and amount of the lien.

_______________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________



Kronman Roof Replacement IFB 2017 33

In what manner have you inspected the proposed project?

_______________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

The work, if awarded to you, will have the personal supervision of whom?

_______________________________________________________________________________

Do you intend to subcontract any portion of the work? If so, state which portion is to be
subcontracted and complete the Subcontractor Certification Form.

_______________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

Have you made contracts or received firm offers for all materials within price use regarding your
proposal? Do not give names of dealers or manufacturers.

_______________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

Give Trade references.

_______________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

Give bank references.

_______________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

Give full information concerning all of your contracts in progress, whether private or government
contracts, whether prime or sub-contracts, whether in construction or awarded but not yet begun, or
whether you are the low bidder pending formal award of contract.

Owner - Location - Description - Contract Amount - % Completed - Estimated Completion Date
_______________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

_______________________________________________________________________________
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List the most important contracts completed by your company in the last five years, stating the gross
cost for each and the month and year started and completed.

Owner - Location - Description Contract Amount - Start Date - Completion Date
_______________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

_______________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

AFFIDAVIT

State of ______________________________
SS.

County of ____________________________

________________________________ being first duly sworn deposes and says:
(Individual’s name)

THAT he is ___________________________________________________________________,
(Owner, Officer or Partner of the firm of etc.)

the party making the foregoing proposal or bid for the Roof Replacement at Samuel J. Kronman
Building in Highland Park, New Jersey; that all answers to the foregoing questions and all statements
contained in this questionnaire are true and correct, and that he hereby authorizes and requests any
person, firm or corporation to furnish any information requested by the Housing Authority of the
Borough of Highland Park in verification of the recitals contained in this questionnaire.

________________________________________________
(Signature of Bidder)

Subscribed and sworn to before me, this ___ day of ________, 2017.

_______________________________________________
Notary Public

My Commission expires _________________________
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Mandatory Section 3 Requirements
Form 1-Explanation of Section 3 Program and Bidder Requirements

1.0 Introduction: The purpose of this document is to, in simplified terms, explain to
bidders/proposers major issues pertaining to the Section 3 Business Preference program
required by the Highland Park Housing Authority’s (Authority) funding source, the U.S.
Department of Housing and Urban Development (HUD). Also, hereinafter, a Section 3
Business Preference will be referred to as "Preference."

2.0 What is Section 3?

2.1 Section 3 is a provision of the Housing and Urban Development Act of 1968, which
recognizes that HUD funds are typically one of the largest sources of federal funding
expended in communities, including Middlesex County, New Jersey. Section 3 is
intended to ensure that when a contractor has need to hire additional people as the
result of receiving a contract from the Authority preference must be given to low- and
very low-income persons residing in Middlesex County, New Jersey (Section 3
resident), or Section 3 business concerns.

2.2 The requirements pertaining to Section 3 apply only to purchases and contracts the
Authority completes for work--the requirements of Section 3 DO NOT apply to
purchases or contracts the Authority completes solely for commodities or equipment;
meaning, "no work provided, no Section 3 required."

2.3 Section 3 is race and gender neutral in that preferences are based on income-level and
location.

3.0 What does the term "Section 3 resident" mean?

3.1 A "Section 3 resident" is:

3.1.1 a public housing resident of the Authority; or
3.1.2 a low- or very low-income resident of Middlesex County, New Jersey.

3.1.2.1 Low- and very low-income within Middlesex County, New Jersey,
are defined as residents within the following income levels for FY
2015 (Median Income = $______):

Income
Limit
Category

(1)
Person

(2)
Persons

(3)
Persons

(4)
Persons

(5)
Persons

(6)
Persons

(7)
Persons

(8)
Persons

Very Low
(50%)

$20,600 $23,550 $26,500 $29,400 $31,800 $34,150 $36,500 $38,850

Extremely
Low (30%)

$12,400 $14,150 $15,900 $17,650 $19,100 $20,500 $21,900 $23,300

Low (80%) $32,950 $37,650 $42,350 $47,050 $50,850 $54,600 $58,350 $62,150
Income Limit figures are based on FY2015 Fair Market Rent (FMR). For a detailed account of how these limits
are derived, please see our associated FY2015 FMR documentation.

4.0 What does the term "Section 3 business concern" mean?



Kronman Roof Replacement IFB 2017 44

4.1 A "Section 3 business concern" is a business that can provide evidence that it meets
one of the following:

4.1.1 It is 51% or more owned by a Section 3 resident; or

4.1.2 At least 30% of its full time employees include person that are currently
Section 3 residents, or within 3 years of the date of first employment with the
business concern were Section 3 residents; or

4.1.3 Provides evidence of a commitment to subcontract in excess of 25% of the
dollar award of all subcontracts to be awarded to business concerns that
meet the qualifications within the preceding 3.1.1 or 3.1.2.

5.0 Is participation in Section 3 optional?

5.1 Except for purchases or contracts solely for commodities and equipment, as a part of
the solicitation the Authority will offer all bidders and proposers the option of a
Preference.

5.2 In response to a competitive solicitation (quotes; bids; RFP's), bidders and proposers
are not required to respond to the Authority with a claim of a Preference (meaning, such
claim is optional and failure to respond with a claim of a Preference will not cause the
bidder or proposer to be deemed non-responsive); however, if a bidder or proposer
does claim a Preference, then the Authority will consider, investigate, and determine the
validity of each such claim for a Preference.

5.3 Regardless of whether or not a bidder or proposer claims a Preference in response to a
solicitation, the recipient of the award will be required to, "to the greatest extent
feasible," implement the requirements of Section 3 during the ensuing awarded contract
term.

6.0 Must a contractor receiving an award from the Authority take part in the Section 3 program?

6.1 The short answer is "Yes," as detailed following, each contractor must, "to the greatest
extend feasible," take part in the program.

6.1.1 If the contractor wishes, he/she may claim a Preference during the
competitive solicitation process (please see Attachment D, most specifically
Section 2.0 thereon).

6.1.1.1 Pertaining to Quotations for Small Purchases (QSP's), the Authority
will give a Preference of 10% to any quoter deemed to be eligible to
receive such Preference ("deemed," based on information the
quoter submits in response to the QSP issued). This means that
for a quoter deemed eligible to receive a Preference, though
he/she, for example, submits a quote of $10,000, such quote will be
considered by the Authority to be $9,000 (10% less), even though,
if awarded, the Authority will pay the quoter the full $10,000
originally quoted.
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6.1.1.2 Pertaining to Invitations For Bids (IFB's), the Authority will give a
Preference based upon the following:

Preference = lesser of:
When the lowest responsive bid is less than
$100,000

10% of that bid or $9,000

When the lowest responsive bid is:
At least $100,000 but less than $200,000 9% of that bid, or $16,000
At least $200,000 but less than $300,000 8% of that bid, or $21,000
At least $300,000 but less than $400,000 7% of that bid, or $24,000
At least $400,000 but less than $500,000 6% of that bid, or $25,000
At least $500,000 but less than $1,000,000 5% of that bid, or $40,000
At least $1,000,000 but less than $2,000,000 4% of that bid, or $60,000
At least $2,000,000 but less than $4,000,000 3% of that bid, or $80,000
At least $4,000,000 but less than $7,000,000 2% of that bid, or $105,000
$7,000,000 or more 1 1/2% of lowest responsive

bid, with no dollar limit

6.1.1.3 Pertaining to Request For Proposals (RFP's) and Request For
Qualifications (RFP/QBS), the Authority will give a Preference
based upon the following:

MAX POINT
VALUE

FACTOR
TYPE FACTOR DESCRIPTION

Objective SECTION 3 BUSINESS PREFERENCE
PARTICIPATION: (NOTE: A maximum of 15
points awarded).

15 points Priority I, Category 1a: Business concerns that
are 51 percent or more owned by residents of
the housing development or developments for
which the Section 3-covered assistance is
expended.

13 points Priority II, Category 1b: Business concerns
whose workforce includes 30 percent of
residents of the housing development for which
the Section 3-covered assistance is expended,
or within three (3) years of the date of first
employment with the business concern, were
residents of the Section 3-covered housing
development.

11 points Priority III, Category 2a: Business concerns
that are 51 percent or more owned by residents
of any other housing development or
developments.

9 points Priority IV, Category 2b: Business concerns
whose workforce includes 30 percent of
residents of any other public housing
development or developments, or within three
(3) years of the date of first employment with
the business concern, were “Section 3”
residents of any other public housing
development.

7 points Priority V, Category 3: Business concerns
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participating in HUD Youth-build programs
being carried out in the metropolitan area in
which the Section 3-covered assistance is
expended.

5 points Priority VI, Category 4a: Business concerns
that are 51 percent or more owned by Section
3 residents in the metropolitan area, or whose
permanent, full-time workforce includes no less
than 30 percent of Section 3 residents in the
metropolitan area, or within three (3) years of
the date of employment with the business
concern, were Section 3 residents in the
metropolitan area.

3 points Priority VII, Category 4b: Business concerns
that subcontract in excess of 25 percent of the
total amount of subcontracts to Section 3
business concerns.

15 points Maximum Preference Points (Additional)

6.1.2 It is possible that a contractor may demonstrate, to the Authority's
satisfaction, that he/she has made a good faith and reasonable effort to
comply with the requirements of Section 3, but it is not feasible to implement
any portion of the Section 3 program. Such failure must be fully documented
by the contractor and approved by the Authority or that contractor may be
deemed not responsible by the Authority and the contract may be, at the
Authority's discretion, not awarded or terminated.

7.0 Be aware that, as detailed within §138.38, the following Section 3 Clause will be a part of every
applicable contract the Authority executes, and when a contractor executes the contract
he/she is thereby agreeing to comply with the following:

SECTION 3 CLAUSE

A. The work to be performed under this contract is project assisted under a program
providing direct Federal financial assistance from the Department of Housing and Urban
Development and is subject to the requirements of Section 3 of the Housing and Urban
Development Act of 1968, as amended, 12 U. S. C. 170lu. Section 3 requires that to
the greatest extent feasible, opportunities for training and employment be given to lower
income residents of the area of the Section 3 covered project and contracts for work in
connection with the project be awarded to business concerns which are located in, or
owned in substantial part by persons residing in the area of the Section 3 covered
project.

B. The parties to this contract will comply with the provisions of said Section 3 and the
regulations issued pursuant thereto by the Secretary of Housing and Urban
Development set forth in 24 CFR, Part 135, and all applicable rules and orders of the
Department issued thereunder prior to the execution of this contract. The parties to this
contract certify and agree that they are under no contractual or other disability, which
would prevent them from complying with these requirements.

C. The contractor will send to each labor organization or representative of workers with
which s/he has a collective bargaining agreement or other contract or understanding, if
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any, a notice advising the said labor organization or workers’ representative of its
commitments under this Section 3 clause and shall post copies of the notice in
conspicuous places available to employees and applicants for employment or training.

D. The contractor will include this Section 3 clause in every subcontract for work in
connection with the project and will, at the direction of the applicant for or recipient of
Federal financial assistance, take appropriate action pursuant to the subcontract upon a
finding that the subcontractor is in violation of regulations issued by the Secretary of
Housing and Urban Development, 24 CFR, Part 135, the contractor will not subcontract
with any subcontractor where it has notice or knowledge that the latter has been found
in violation of regulations under 24 CFR, Part 135 and will not let any subcontract
unless the subcontractor has first provided it with a preliminary statement of ability to
comply with the requirements of this regulation.

E. Compliance with the provisions of Section 3, the regulations set forth in 24 CFR, Part
135, and all applicable rules and orders of the Department issued thereunder prior to
the execution of the contract, shall be a condition of the Federal financial assistance
provided to the project, binding upon the applicant or recipient, its contractors and
subcontractors, its successors and assigns to those sanctions specified by the grant or
loan agreement or contract through which Federal assistance is provided and to such
sanctions as are specified by 24 CFR, Part 135.

F. Noncompliance with HUD’s regulations in 24 CFR part 135 may result in sanctions,
termination of this contract for default, and debarment or suspension from future HUD
assisted contracts.

G. With respect to work performed in connection with Section 3 covered Indian housing
assistance, Section 7(b) of the Indian Self-Determination and Education Assistance
Action (25 U.S.C. 450e) also applies to the work to be performed under this contract.
Section 7(b) requires that to the greatest extent feasible (I) preference and opportunities
for training and employment shall be given to Indians, and (ii) preference in the award of
contracts and subcontracts shall be given to Indian organizations and Indian-owned
Economic Enterprises. Parties to this contract that are subject to the provisions of
Section 3 and Section 7(b) agree to comply with section 3 to the maximum extent
feasible, but not in derogation of compliance with section 7(b).



Kronman Roof Replacement IFB 2017 48

Mandatory Section 3 Requirements
Form 2-Business Preference Submittal Form

Bidders Who are Claiming a Section 3 Preference Must Complete this Form

1.0 Introduction: This form must be fully completed, accompanied by all required attachments, for
any bidder/proposer claiming a Section 3 Business Preference (hereinafter, "Preference").

1.1 This fully completed form and any attachments thereto, will become a part of any
ensuing contract.

1.2 Each bidder/proposer shall mark an "X" where provided following for all that apply to
his/her claim of a Preference.

1.3 The bidder/proposer shall provide as an attachment to this completed form a detailed
work plan clearly explaining how each following "denoted effort" or "claim" will be
accomplished). Failure on the part of the bidder/proposer to include any such required
attachment fully explaining the claim of the bidder/proposer shall result in the Authority
not considering the claim for a Preference (though the Authority will, if awarded, later
require the bidder/proposer to submit the information to satisfy the Section 3
requirements of the ensuing contract).

1.4 Please note that, even if a bidder/proposer does not complete and submit this form
claiming a Preference, the Authority may require this form to be completed by the
successful bidder/proposer as an attachment to the ensuing contract to document the
Section 3 Plan required for the ensuing contract.

2.0 Current Section 3 Status: The undersigned bidder/proposer hereby claims that it is a Section 3
business concern and claims such preference in that he/she can provide evidence that (the
bidder/proposer has attached justifying documentation for each item following marked with an
"X"):

2.1 ____It is 51% or more owned by a Section 3 resident:

2.1.1 ___ Authority resident lease;
2.1.2 ___ Evidence of participation in a public assistance program;
2.1.3 ___ Articles of Incorporation;
2.1.4 ___ Fictitious or Assumed Business Name Certificate;
2.1.5 ___ List of owners/stockholders and % of each;
2.1.6 ___ Latest Board minutes appointing officers;
2.1.7 ___Organization chart with names and titles and brief functional statement;
2.1.8 ___ Partnership Agreement;
2.1.9 ___ Corporation Annual Report.

2.2 ____At least 30% of its full time employees include persons that are currently Section 3
residents, or within 3 years of the date of first employment with the business concern
were Section 3 residents:
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2.2.1 To justify this claim, please see the immediate following:

(1)

Classification

(2)
Total Number of

Current Permanent
Employees

(3)
Total Number of

Section 3 Resident
Employees

Trainees
Apprentices
Journeypersons
Laborers
Supervisory
Superintendent
Professional
Clerical
Other:

2.2.2 Attach a listing of all employees listed within column (3) above, including
name and total annual income.

2.3 ____He/she has a commitment to subcontract in excess of 25% of the dollar award of
all subcontracts to be awarded to a Section 3 business concern.

2.3.1 To justify this claim, please see the immediate following:

(1)

Name of Section 3 Firm Receiving
the Subcontract

(2)

Total Amount of
Subcontract(s)

(3)
Percentage the
Subcontract(s)

is/are of the
Total Proposed

Contract
Amount

$ %
$ %
$ %

2.3.2 Attach for each firm listed immediately above:

2.3.2.1 A detailed description of the subcontracted activity; and

2.3.2.2 A fully completed Profile of Firm form.

3.0 Section 3 Preference Claim, Training and Employment Opportunities: The undersigned
bidder/proposer hereby claims that it will, as detailed within 24 CFR §135.34, provide such
"opportunities" as denoted following; to:

3.1 ___ Residents of the housing development or developments for which the section 3
covered assistance is expended (category 1 residents);
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3.2 ___ Residents of other housing developments managed by the Authority that is
expending the section 3 covered housing assistance (category 2 residents);

3.3 ___ Participants in HUD Youth build programs being carried out in the metropolitan area
(or nonmetropolitan county) in which the section 3 covered assistance is expended
(category 3 residents);

3.4 ___ Other section 3 residents.

4.0 Section 3 Preference Claim, Section 3 Business Concerns: The undersigned bidder/proposer
hereby claims that it will, as a result of the contract award, and as detailed within 24 CFR
§135.36, provide such "opportunities" as denoted following; to:

4.1 ___ Business concerns that are 51 percent or more owned by residents of the housing
development or developments for which the section 3 covered assistance is expended,
or whose full-time, permanent workforce includes 30 percent of these persons as
employees (category 1 businesses);

4.2 ___ Business concerns that are 51 percent or more owned by residents of other
housing developments or developments managed by the Authority that is expending the
section 3 covered assistance, or whose full-time, permanent workforce includes 30
percent of these persons as employees (category 2 businesses); or

4.3 ___ HUD Youth build programs being carried out in the metropolitan area (or
nonmetropolitan county) in which the section 3 covered assistance is expended
(category 3 businesses).

4.4 ___ Business concerns that are 51 percent or more owned by section 3 residents, or
whose permanent, full-time workforce includes no less than 30 percent section 3
residents (category 4 businesses), or that subcontract in excess of 25 percent of the
total amount of subcontracts to business concerns identified in paragraphs (a)(1)(i) and
(a)(1)(ii) of this section.

5.0 As further detailed herein, which of the following priority are you claiming? (NOTE: Mark with
an "X" the highest claimed Priority only.)

PRIORITY
CLAIMED
(Mark "X")

MAX
POINT
VALUE

FACTOR
TYPE FACTOR DESCRIPTION

Objective SECTION 3 BUSINESS PREFERENCE
PARTICIPATION: (NOTE: A maximum of 15 points
awarded).

15 points Priority I, Category 1a: Business concerns that are 51
percent or more owned by residents of the housing
development or developments for which the Section 3-
covered assistance is expended.

13 points Priority II, Category 1b: Business concerns whose
workforce includes 30 percent of residents of the
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housing development for which the Section 3-covered
assistance is expended, or within three (3) years of the
date of first employment with the business concern,
were residents of the Section 3-covered housing
development.

11 points Priority III, Category 2a: Business concerns that are 51
percent or more owned by residents of any other
housing development or developments.

9 points Priority IV, Category 2b: Business concerns whose
workforce includes 30 percent of residents of any other
public housing development or developments, or within
three (3) years of the date of first employment with the
business concern, were “Section 3” residents of any
other public housing development.

7 points Priority V, Category 3: Business concerns participating
in HUD Youth-build programs being carried out in the
metropolitan area in which the Section 3-covered
assistance is expended.

5 points Priority VI, Category 4a: Business concerns that are 51
percent or more owned by Section 3 residents in the
metropolitan area, or whose permanent, full-time
workforce includes no less than 30 percent of Section
3 residents in the metropolitan area, or within three (3)
years of the date of employment with the business
concern, were Section 3 residents in the metropolitan
area.

3 points Priority VII, Category 4b: Business concerns that
subcontract in excess of 25 percent of the total amount
of subcontracts to Section 3 business concerns.

6.0 As detailed within 24 CFR §135, Appendix I, Examples of Efforts To Offer Training and
Employment Opportunities to Section 3 Residents, denote the "efforts" your firm hereby
formally commits to implement if you are awarded a contract:

6.1 ___ Entering into “first source” hiring agreements with organizations representing
Section 3 residents.

6.2 ___ Sponsoring a HUD-certified “Step-Up” employment and training program for section
3 residents.

6.3 ___ Establishing training programs, which are consistent with the requirements of the
Department of Labor, for public and Indian housing residents and other section 3
residents in the building trades.

6.4 ___ Advertising the training and employment positions by distributing flyers (which
identify the positions to be filled, the qualifications required, and where to obtain
additional information about the application process) to every occupied dwelling unit in
the housing development or developments where category 1 or category 2 persons (as
these terms are defined in §135.34) reside.

6.5 ___ Advertising the training and employment positions by posting flyers (which identify
the positions to be filled, the qualifications required, and where to obtain additional
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information about the application process) in the common areas or other prominent
areas of the housing development or developments. For Authorities, post such
advertising in the housing development or developments where category 1 or category
2 persons reside; for all other recipients, post such advertising in the housing
development or developments and transitional housing in the neighborhood or service
area of the section 3 covered project.

6.6 ___ Contacting resident councils, resident management corporations, or other resident
organizations, where they exist, in the housing development or developments where
category 1 or category 2 persons reside, and community organizations in HUD-assisted
neighborhoods, to request the assistance of these organizations in notifying residents of
the training and employment positions to be filled.

6.7 ___ Sponsoring (scheduling, advertising, financing or providing in-kind services) a job
informational meeting to be conducted by an Authority or contractor representative or
representatives at a location in the housing development or developments where
category 1 or category 2 persons reside or in the neighborhood or service area of the
section 3 covered project.

6.8 ___ Arranging assistance in conducting job interviews and completing job applications
for residents of the housing development or developments where category 1 or category
2 persons reside and in the neighborhood or service area in which a section 3 project is
located.

6.9 ___ Arranging for a location in the housing development or developments where
category 1 persons reside, or the neighborhood or service area of the project, where job
applications may be delivered to and collected by a recipient or contractor
representative or representatives.

6.10 ___ Conducting job interviews at the housing development or developments where
category 1 or category 2 persons reside, or at a location within the neighborhood or
service area of the section 3 covered project.

6.11 ___ Contacting agencies administering HUD Youth build programs, and requesting their
assistance in recruiting HUD Youth build program participants for the Authority’s or
contractor's training and employment positions.

6.12 ___ Consulting with State and local agencies administering training programs funded
through JTPA or JOBS, probation and parole agencies, unemployment compensation
programs, community organizations and other officials or organizations to assist with
recruiting Section 3 residents for the Authority’s or contractor's training and employment
positions.

6.13 ___ Advertising the jobs to be filled through the local media, such as community
television networks, newspapers of general circulation, and radio advertising.

6.14 ___ Employing a job coordinator, or contracting with a business concern that is licensed
in the field of job placement (preferably one of the section 3 business concerns
identified in part 135), that will undertake, on behalf of the Authority, other recipient or
contractor, the efforts to match eligible and qualified section 3 residents with the training
and employment positions that the Authority or contractor intends to fill.
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6.15 ___ For an Authority employing section 3 residents directly on either a permanent or a
temporary basis to perform work generated by section 3 assistance. (This type of
employment is referred to as “force account labor” in HUD's Indian housing regulations.
See 24 CFR §905.102, and §905.201(a)(6).)

6.16 ___ Where there are more qualified section 3 residents than there are positions to be
filled, maintaining a file of eligible qualified section 3 residents for future employment
positions.

6.17 ___ Undertaking job counseling, education and related programs in association with
local educational institutions.

6.18 ___ Undertaking such continued job training efforts as may be necessary to ensure the
continued employment of section 3 residents previously hired for employment
opportunities.

6.19 ___ After selection of bidders but prior to execution of contracts, incorporating into the
contract a negotiated provision for a specific number of public housing or other section 3
residents to be trained or employed on the section 3 covered assistance.

6.20 ___ Coordinating plans and implementation of economic development (e.g., job training
and preparation, business development assistance for residents) with the planning for
housing and community development.

7.0 As detailed within 24 CFR §135, Appendix II, Examples of Efforts To Award Contracts to
Section 3 Business Concerns, denote following the "efforts" your firm hereby formally commits
to implement if you are awarded a contract:

7.1 ___ Utilizing procurement procedures for section 3 business concerns similar to those
provided in 24 CFR part 905 for business concerns owned by Native Americans (see
section III of this Appendix).

7.2 ___ In determining the responsibility of potential contractors, consider their record of
section 3 compliance as evidenced by past actions and their current plans for the
pending contract.

7.3 ___ Contacting business assistance agencies, minority contractors associations and
community organizations to inform them of contracting opportunities and requesting
their assistance in identifying section 3 businesses which may solicit bids or proposals
for contracts for work in connection with section 3 covered assistance.

7.4 ___ Advertising contracting opportunities by posting notices, which provide general
information about the work to be contracted and where to obtain additional information,
in the common areas or other prominent areas of the housing development or
developments owned and managed by the Authority.

7.5 ___ For Authorities, contacting resident councils, resident management corporations, or
other resident organizations, where they exist, and requesting their assistance in
identifying category 1 and category 2 business concerns.
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7.6 ___ Providing written notice to all known section 3 business concerns of the contracting
opportunities. This notice should be in sufficient time to allow the section 3 business
concerns to respond to the bid invitations or request for proposals.

7.7 ___ Following up with section 3 business concerns that have expressed interest in the
contracting opportunities by contacting them to provide additional information on the
contracting opportunities.

7.8 ___ Coordinating pre-bid meetings at which section 3 business concerns could be
informed of upcoming contracting and subcontracting opportunities.

7.9 ___ Carrying out workshops on contracting procedures and specific contract
opportunities in a timely manner so that section 3 business concerns can take
advantage of upcoming contracting opportunities, with such information being made
available in languages other than English where appropriate.

7.10 ___ Advising section 3 business concerns as to where they may seek assistance to
overcome limitations such as inability to obtain bonding, lines of credit, financing, or
insurance.

7.11 ___ Arranging solicitations, times for the presentation of bids, quantities, specifications,
and delivery schedules in ways to facilitate the participation of section 3 business
concerns.

7.12 ___ Where appropriate, breaking out contract work items into economically feasible
units to facilitate participation by section 3 business concerns.

7.13 ___ Contacting agencies administering HUD Youth build programs, and notifying these
agencies of the contracting opportunities.

7.14 ___ Advertising the contracting opportunities through trade association papers and
newsletters, and through the local media, such as community television networks,
newspapers of general circulation, and radio advertising.

7.15 ___ Developing a list of eligible section 3 business concerns.

7.16 ___ For Authorities, participating in the “Contracting with Resident-Owned Businesses”
program provided under 24 CFR part 963.

7.17 ___ Establishing or sponsoring programs designed to assist residents of public or Indian
housing in the creation and development of resident-owned businesses.

7.18 ___ Establishing numerical goals (number of awards and dollar amount of contracts) for
award of contracts to section 3 business concerns.

7.19 ___ Supporting businesses which provide economic opportunities to low income
persons by linking them to the support services available through the Small Business
Administration (SBA), the Department of Commerce and comparable agencies at the
State and local levels.
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7.20 ___ Encouraging financial institutions, in carrying out their responsibilities under the
Community Reinvestment Act, to provide no or low interest loans for providing working
capital and other financial business needs.

7.21 ___ Actively supporting joint ventures with section 3 business concerns.

7.22 ___ Actively supporting the development or maintenance of business incubators which
assist Section 3 business concerns.

8.0 The undersigned bidder/proposer hereby declares:

8.1 The information within this completed form (and any attachments) is, to the best of
his/her knowledge, true and accurate.

8.2 He/she is aware that if the Authority discovers that any such information is not true and
accurate, such shall allow the Authority to:

8.2.1 NOT award the bidder/proposer a Preference; and

8.2.2 If the Authority deems such is warranted (e.g. in the case of submitting
information the bidder/proposer knows to be untrue), declare such
bidder/proposer to be nonresponsive and not allow the bidder/proposer to
receive an award.

8.3 He/she is aware that if he/she receives and award as the result of this competitive
solicitation, even though he/she may not receive a Preference from the Authority as a
result of this submittal, he/she will still be required to, to the greatest extent feasible,
implement a Section 3 Plan, including a commitment to interview and consider hiring
Section 3 persons (most specifically, residents of the Authority) whenever the
successful bidder/proposer has need to hire additional employees during the term of the
ensuing contract.
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Mandatory Section 3 Requirements
Form 3-Business Preference Submittal Form

For Bidders Who are NOT Claiming a Section 3 Preference Must Complete this Form

POTENTIAL STATUS AS A SECTION 3 FIRM: "As described in" 24 CFR 135.5, Section 3 business concern, I
hereby declare that my firm does not qualify as a Section 3 business concern; in that:

(1) I am the sole owner and my income does not meet the Section 3 guidelines. Accordingly, my firm is not
"51 percent or more owned by section 3 residents;" and

(2) As I am the sole employee, I have no "permanent, full-time employees." Accordingly, there are no
Section 3 residents employed at my firm; and

(3) I do not have any intention to "subcontract in excess of 25 percent of the dollar award of all subcontracts
to be awarded to . . . [a] section 3 business concern." As I will not be subcontracting any of the contract to
any other business concern, claim of this is not "feasible."

MY PROPOSED SECTION 3 PLAN: (a) Within 24 CFR 135.1(a), HUD states that the purpose of the Section 3
requirements is to ". . . ensure that employment and other economic opportunities . . . shall, to the
greatest extent feasible, . . . be directed to low- and very low-income persons . . ." (NOTE: Underlining
added by me).

(b) Subcontracting. I hereby state that it is not "feasible" or reasonable for me to hire or retain any other
person, much less a section 3 person, to assist in the performance of the ensuing contract. To explain in
detail: It is clear that performance of the work detailed within the contract requires a very specialized
skill-set and extensive knowledge and experience. It is extremely unlikely that I would be able to locate a
Section 3 person with the requisite knowledge and experience to perform this work. If the work was
extensive enough, I have other skilled sources and could retain another contractor to help; however, the
work listed is well within my capabilities and abilities and it is my decision that the Authority would be best
served by my performing the contract myself.

(c) Numerical Goals. As the award of this contract to my firm would not at any time result in any new hires,
the "numerical goals" detailed within 24 CFR 135.30(a)(4)(b) do not apply to my firm; nor do the optional
subcontract awards detailed within the following 24 CFR 135.30(a)(4)(c)(2).

(d) Section 3 Offer. Within the Appendix to Part 135, Examples of Efforts To Award Contracts to Section 3
Business Concerns, HUD details a number things that the Authority may implement to increase the
effectiveness of its Section 3 efforts. I am pleased to make this offer: consistent with the level set within
24 CFR 135.30(c)(2), as requested by the Authority, I will donate not less than 3% of my time contracted by
the Authority to assist the Authority to effectively implement HUD requirements and these
recommendations within the Authority’s Section 3 plan, procedures and efforts. I believe that this offer
meets the HUD requirement of "to the greatest extent feasible" as I ascertain how I can help the Authority
with this most important issue.
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BID DOCUMENT CHECKLIST
Housing Authority of the Borough of Highland Park

BID DOCUMENT CHECKLIST*

Required

by owner Submission Requirement

Initial each
required entry
and if required
submit the item

 Bid Form

 Bid Guarantee


Consent of Surety
(with Power of Attorney for full amount of Bid Price)

 Affirmative Action Compliance Certification

 Stockholder Disclosure Certification

 Business Registration Certificate


Public Works Contractor Certificate (Prevailing
Wage) for Bidder and Each Sub-Contractor

 Non-Collusion Affidavit

 Equipment Certification

 References

 Subcontractor Listing/Certification Form(s)


Acknowledgement of Receipt of Addenda
(regardless of issuance of addenda)


Statements and Qualifications of Bidders and
Subcontractors (one for each bidder and
subcontractor)

 Previous Participation Certificate


Representations, Certifications and Other
Statements of Bidders

 Section 3 Documents

*Please submit this form as the first page of your bid and the
Bid Form as the second page.
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ATTACHMENT A
SAMPLE CONTRACT-do not submit with your bid

Form of Contract

Roof Replacement at Samuel J. Kronman Building

This CONTRACT made this ____ day of ______ in the year ___ by and between

(Name of Contractor)
(Address)

hereinafter called the "Contractor,” and the

Housing Authority of the Borough of Highland Park
242 So. Sixth Avenue

Highland Park, NJ 08904
hereinafter called the "Authority".

WITNESSETH that the Contractor and the Authority for the consideration stated herein mutually
agree as follows:

Article 1. Statement of Services. The Contractor shall furnish all labor, materials, tools and
equipment and shall perform and complete all work required for the Roof Replacement at the Samuel
J. Kronman Building located in Highland Park, New Jersey as outlined in the Invitation for Bids dated
February 14, 2017 which is incorporated herein by reference and made a part hereof.

Article 2. Term of Contract. The Contractor shall complete all work as specified within 90 days of
receipt of a written Notice to Proceed or receipt of applicable permits, if any. If the Contractor fails to
complete the work within 90 days, the Contractor shall pay the Authority as liquidated damages, the
sum of $500.00 for each day of delay as outlined in form HUD-5370. To the extent that the
Contractor’s delay or nonperformance is excused liquidated damages shall not be due to the
Authority. The Contractor remains liable for damages caused other than by delay.

Article 3. Scope of Work. The scope of work includes the labor, materials and equipment to perform
all work per the technical specifications and drawings prepared by Element Architectural Group which
are incorporated by reference and made a part hereof.

Article 4. Performance of Work, Work Requirements and Contractor’s Responsibility. The
Contractor shall be responsible for furnishing all materials, equipment, labor and transportation
necessary to perform the work.

The Contractor shall not sub-contract any work under this contract without express prior written
approval of the Authority or as listed in the subcontractor certificate.

Contractor will schedule and perform the work between the hours of 8:00 a.m. to 4:30 p.m., Monday
through Friday, unless prior written permission is granted by the Authority to perform work at other
times. The Contractor shall coordinate all his activities with the Authority. The Authority may charge to
the contractor any additional costs for inspections or testing.
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The Contractor shall at all times keep the work area orderly and free from accumulations of waste
materials. After completing the work, the Contractor shall remove all equipment materials and tools
that are not the property of the Authority and leave the work area in a neat, clean and orderly
condition. The Contractor shall dispose of all debris off-site in accordance with all applicable Federal,
State and local statutes, ordinances and regulations.

The Contractor shall be responsible for all damages to persons or property that occur as a result of
the Contractor’s fault or negligence, and shall take all necessary health and safety precautions to
protect the work, the workers, the public, and the property of others. The Contractor shall hold and
save the Authority, its officers and agents, free and harmless from liability of any nature occasioned
by the Contractor’s performance.

The Contractor shall apply and pay for any applicable permits related to the work. Fees for Building
permits issued through the City Code Enforcement office are waived. No final payments shall be
processed without furnishing written documentation the work has been inspected and the Borough of
Highland Park Code Enforcement Department has closed out the permit.

Article 5. Rates and Payments. The Authority shall pay the contractor a lump sum fee of _______
dollars and ____ cents ($______.___) after all (or periodic) work has been satisfactorily completed
and tested. The Authority shall make payments not more frequently than monthly upon the
completion of work by the Contractor and the presentation of an invoice. The invoice must be
accompanied by certified payrolls for the period that is invoiced. Payment shall be due within 30 days
of receipt of the invoice by the Authority. No payments shall be processed without attached certified
payrolls covering payment period.

Article 6. Insurance. Before performing any work, the Contractor shall furnish the Authority with
certificates of insurance showing the following insurance is in force and will insure all operations
under the Contract:

1. Workers’ Compensation, in accordance with New Jersey Workers' Compensation laws.
2. Commercial General Liability with a combined single limit for bodily injury and property

damage of not less than $1,000,000.00 per occurrence to protect the Contractor and the
Authority against claims for bodily injury or death and damage to the property of others. This
shall cover the use of all equipment, hoists, and vehicles on the site(s) not covered by
Automobile Liability under (3) below. If the Contractor has a “claims-made” policy, then the
following additional requirements apply: the policy must provide a “retroactive date” which
must be on or before the execution date of the Contract, and the extended reporting period
may not be less than five years following the completion date of the Contract.

3. Automobile Liability on owned and non-owned motor vehicles used on the site(s) or in
connection therewith for a combined single limit for bodily injury and property damage of not
less than $500,000.000 per occurrence.

All Insurance shall be carried with companies, which are financially responsible and admitted to do
business in the State of New Jersey. If any such insurance is due to expire during the construction
period, the Contractor shall not permit the coverage to lapse and shall furnish evidence of coverage
to the Authority. All certificates of insurance, as evidence of coverage, shall provide that no coverage
maybe canceled or non-renewed by the insurance company until at least 30 days prior written notice
has been given to the Authority.



Kronman Roof Replacement IFB 2017 60

Article 7. New Jersey Business Registration Requirements. The contractor shall provide to the
Authority proof of the contractor’s business registration with the New Jersey Division of Taxation
before contract award. Bidders shall be registered, however, at the time of the bid opening.

The contractor shall provide written notice to its subcontractors and suppliers of the responsibility to
submit proof of business registration to the contractor. The requirement of proof of business
registration extends down through all levels (tiers) of the project.

Before final payment on the contract is made by the Authority, the contractor shall submit an accurate
list and the proof of business registration of each subcontractor or supplier used in the fulfillment of
the contract, or shall attest that no subcontractors were used.

For the term of this Agreement, the contractor and each of its affiliates and a subcontractor and each
of its affiliates [N.J.S.A. 52:32-49(g)(3)] shall collect and remit to the Director, New Jersey Division of
Taxation, the use tax pursuant to the Sales and Use Tax Act on all sales of tangible personal property
delivered into this State, regardless of whether the tangible personal property is intended for a
contract with a contracting agency.

A business organization that fails to provide a copy of a business registration as required pursuant to
section 1 of P.L. 2001, c.34 (C.52:32-44 et al.) or subsection e. or f. of section 92 of P.L. 1977, c.110
(C.5:12-92), or that provides false business registration under the requirements of either of those
sections, shall be liable for a penalty of $25 for each day of violation, not to exceed $50,000 for each
business registration copy not properly provided under a contract with a contracting agency.

Article 8. Section 3 Requirements.

A. The work to be performed under this contract is subject to the requirements of section 3 of the
Housing and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u (section 3). The
purpose of section 3 is to ensure that employment and other economic opportunities generated by
HUD assistance or HUD-assisted projects covered by section 3, shall, to the greatest extent feasible,
be directed to low- and very low-income persons, particularly persons who are recipients of HUD
assistance for housing.

B. The parties to this contract agree to comply with HUD's regulations in 24 CFR part 135, which
implement section 3. As evidenced by their execution of this contract, the parties to this contract
certify that they are under no contractual or other impediment that would prevent them from
complying with the part 135 regulations.

C. The contractor agrees to send to each labor organization or representative of workers with
which the contractor has a collective bargaining agreement or other understanding, if any, a notice
advising the labor organization or workers' representative of the contractor's commitments under this
section 3 clause, and will post copies of the notice in conspicuous places at the work site where both
employees and applicants for training and employment positions can see the notice. The notice shall
describe the section 3 preference, shall set forth minimum number and job titles subject to hire,
availability of apprenticeship and training positions, the qualifications for each; and the name and
location of the person(s) taking applications for each of the positions; and the anticipated date the
work shall begin.

D. The contractor agrees to include this section 3 clause in every subcontract subject to
compliance with regulations in 24 CFR part 135, and agrees to take appropriate action, as provided in
an applicable provision of the subcontract or in this section 3 clause, upon a finding that the
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subcontractor is in violation of the regulations in 24 CFR part 135. The contractor will not subcontract
with any subcontractor where the contractor has notice or knowledge that the subcontractor has been
found in violation of the regulations in 24 CFR part 135.

E. The contractor will certify that any vacant employment positions, including training positions,
that are filled (1) after the contractor is selected but before the contract is executed, and (2) with
persons other than those to whom the regulations of 24 CFR part 135 require employment
opportunities to be directed, were not filled to circumvent the contractor's obligations under 24 CFR
part 135.

F. Noncompliance with HUD's regulations in 24 CFR part 135 may result in sanctions, termination
of this contract for default, and debarment or suspension from future HUD assisted contracts.

Article 9. Assignment of Contract. The Authority may at its sole discretion assign the contract, in
whole or in part, to an affiliate or instrumentality of the Authority or an entity controlled by the
Authority, its affiliate, or its instrumentality. Assignment of the contract by the Authority, does not
relieve the Contractor of responsibility for complying with any of the terms and conditions of the
contract. The Authority’s right to assign the contract is unilateral and does not create any assignment
rights for the Contractor.

Article 10. Contract Documents. Contract Documents shall consist of the following component
parts:

1. This instrument;
2. General Contract Conditions - Construction, form HUD-5370;
3. Drawings;
4. Technical Specifications;
5. Invitation for Bids dated 2/14/17;
6. Bid submitted by the contractor dated 2/14/17;
7. Addenda (if any).

This instrument together with the document enumerated in this Article form the Contract, and they are
fully a part of the Contract as if hereto attached or herein repeated. In the event that any provision in
one of the component parts of the Contract conflicts with any provision of any other component part,
the provision in the component part first enumerated in this Article 8 shall govern, except as otherwise
specifically stated.

IN WITNESS WHEREOF, the parties hereto have caused this instrument to be executed the date and
year first above written.

In the presence of:

____________________________________ by_______________________________________
(Name)
(Title)
(Company Name)
(Phone Number)

In the presence of:

_____________________________________ by______________________________________
Donna F. Brightman
Executive Director
Housing Authority of the
Borough of Highland Park
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ATTACHMENT B

General Decision Number: NJ160036 12/16/2016 NJ36

Superseded General Decision Number: NJ20150036

State: New Jersey

Construction Type: Building

County: Middlesex County in New Jersey.

BUILDING CONSTRUCTION PROJECTS (does not include single family
homes or apartments up to and including 4 stories).

Note: Under Executive Order (EO) 13658, an hourly minimum wage
of $10.15 for calendar year 2016 applies to all contracts
subject to the Davis-Bacon Act for which the solicitation was
issued on or after January 1, 2015. If this contract is covered
by the EO, the contractor must pay all workers in any
classification listed on this wage determination at least
$10.15 (or the applicable wage rate listed on this wage
determination, if it is higher) for all hours spent performing
on the contract in calendar year 2016. The EO minimum wage rate
will be adjusted annually. Additional information on contractor
requirements and worker protections under the EO is available
at www.dol.gov/whd/govcontracts.

Modification Number Publication Date
0 01/08/2016
1 02/19/2016
2 02/26/2016
3 03/04/2016
4 05/06/2016
5 05/13/2016
6 05/20/2016
7 06/03/2016
8 07/01/2016
9 07/29/2016
10 08/05/2016
11 08/19/2016
12 09/09/2016
13 10/14/2016
14 11/04/2016
15 11/18/2016
16 12/09/2016
17 12/16/2016

ASBE0032-009 09/19/2015

MIDDLESEX COUNTY (Boroughs of Carteret and Dunellen; Township
of Edison; Boroughs of Highland Park, Metuchen and Middlesex;
City of New Brunswick; Township of Old Bridge; City of Perth
Amboy; Township of Piscataway; Borough of Sayreville; City of
South Amboy; Boroughs of South Plainfield and South River;
Township of Woodbridge)

Rates Fringes
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ASBESTOS WORKER/HEAT & FROST
INSULATOR (Includes the
application of all insulating
materials, protective
coverings, coatings and
finishings to all types of
mechanical systems; also, the
application of firestopping
material to openings and
penetrations in walls,
floors, ceilings and curtain
walls; also, all lead
abatement).......................$ 47.24 31.95
----------------------------------------------------------------
ASBE0089-008 07/01/2016

MIDDLESEX COUNTY (does not include the Boroughs of Carteret and
Dunellen; Township of Edison; Boroughs of Highland Park,
Metuchen and Middlesex; City of New Brunswick; Township of Old
Bridge; City of Perth Amboy; Township of Piscataway; Borough of
Sayreville; City of South Amboy; Boroughs of South Plainfield
and South River; Township of Woodbridge)

Rates Fringes

ASBESTOS WORKER/HEAT & FROST
INSULATOR (includes the
application of all insulating
materials, protective
coverings, coatings and
finishings to all types of
mechanical systems; also, the
application of firestopping
material to openings and
penetrations in walls,
floors, ceilings and curtain
walls; also, all lead
abatement).......................$ 42.02 31.83

PAID HOLIDAYS:
The last day prior to the Christmas and New Year's Day
observed holiday: 4 hrs. pay.

----------------------------------------------------------------
BRNJ0002-015 11/01/2016

Rates Fringes

Bricklayer.....................$ 40.00 29.29

Work on high stacks: 22% per hour additional.
----------------------------------------------------------------
BRNJ0007-020 11/22/2016

MIDDLESEX COUNTY (north of Route 33)

Rates Fringes

Tile finisher..................$ 40.17 25.88
Tile setter....................$ 46.50 31.38
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Tile finisher:
Work grouting all epoxy: $10.00 additional per day.

----------------------------------------------------------------
BRNJ0007-021 06/06/2016

MIDDLESEX COUNTY (south of Route 33):

Rates Fringes

Tile finisher..................$ 40.17 25.88
Tile setter....................$ 45.16 27.20

Tile finisher:
Work grouting all epoxy: $10.00 additional per day.

----------------------------------------------------------------
CARP0006-009 05/01/2016

Rates Fringes

CARPENTER (Scaffold Builder).....$ 45.94 57%

The first sixty feet at the regular rate, 10% per hour
additional for each additional fifty feet thereafter.

----------------------------------------------------------------
CARP0006-011 05/01/2016

Rates Fringes

CARPENTER
Including Acoustical
Ceiling Installation,
Drywall Hanging and
Formwork....................$ 45.94 57%

----------------------------------------------------------------
CARP0715-007 11/01/2016

Rates Fringes

Millwright.....................$ 46.55 56%

Work of erection and dismantling of elevators and towers,
such as concrete conveyors and temporary material
elevators, scaffolding or other structures to be used as
scaffolding inside or outside of buildings: the first sixty
feet at the regular rate, 10% per hour additional for each
additional fifty feet thereafter.

----------------------------------------------------------------
ELEC0456-008 05/30/2016

Rates Fringes

ELECTRICIAN (Including Low
voltage Wiring)

Cable splicer...............$ 55.44 68.25%
Electrician.................$ 49.06 68.25%

Work on line voltage of 440 volts and over: 10% per hour
additional.
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Work from trusses, scaffolds and ladders 40 ft. or more from
the ground or floor; or under air pressure; or over
conveyors or moving equipment or machinery: 10% per hour
additional.

----------------------------------------------------------------
ELEV0001-003 03/17/2013

Rates Fringes

Elevator mechanic
Work on the addition,
replacement, refurbishing
or relocation of control,
drive, generating
equipment, hoistway or pit
equipment, including work
involving a structural
rise in the elevator
shafts in an existing
building and other
elevator work in the
machine room, hoistway or
pit; Also, changes in
design and appearance of
basic escalator equipment...$ 45.14 27.455
All other work..............$ 57.01 27.605

PAID HOLIDAYS:
New Year's Day, President's Day, Good Friday, Memorial Day,
Fourth of July, Labor Day, Columbus Day, Veteran's Day,
Thanksgiving Day, the Friday after Thanksgiving Day, and
Christmas Day.

PAID VACATION:

A worker who has worked less than 5 years: 4% of his or her
hourly rate for all hours worked.

A worker who has worked 5 to 10 years: 6% of his or her
hourly rate for all hours worked.

A worker who has worked 15 or more years: 8% of his or her
hourly rate for all hours worked.

----------------------------------------------------------------
ENGI0825-020 01/01/2016

Rates Fringes

Power equipment operators:
GROUP 1.....................$ 47.70 29.80
GROUP 2.....................$ 46.05 29.80
GROUP 3.....................$ 43.91 29.80
GROUP 4.....................$ 42.41 29.80
GROUP 5.....................$ 40.69 29.80

Hazardous waste removal work:
Work on a state or federally designated hazardous waste site,
where the worker is in direct contact with hazardous
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material, and when personal protective equipment is
required for respiratory, skin and eye protection: 20% per
hour additional.

PAID HOLIDAYS:
New Year's Day, Washington's Birthday observed, Memorial Day,
Independence Day, Labor Day, Presidential Election Day,
Veteran's Day, Thanksgiving Day and Christmas Day; provided
1) that the worker works three of the preceding five work
days before the holiday; or, the work day before the
holiday and the work day after the holiday; and, 2) that
the worker works the work day before and the work day after
the holiday.

DEFINITION OF GROUPS:

GROUP 1:
Backhoe, Including Backhoe Track; Boom; Concrete Paving
Machine; Crane (all types, including overhead and straddle
traveling type); Drill (down-the-hole drill, rotary drill,
self-propelled hydraulic drill, self-powered drill);
Elevating Grader; Excavator; Front End Loader (5 cu. yd.
and over); Piledriver (length of boom, including length of
leads, shall determine premium rate applicable); Trencher

GROUP 2:
Backhoe Loader Combo; Concrete Pumper; Grader/Blade (Finish);
Hoist; Hydraulic Crane, 10 Tons and under; Front End
Loader (2 cu. yd. but less than 5 cu. yd.); Scraper; Side
Boom

GROUP 3:
Asphalt Spreader; Bulldozer;Compressor(2 or 3) (in Battery)
(within 100 ft.); Forklift; Front End Loader (1 cu. yd.
and over but less than 2 cu. yd.); Lull; Mechanic; Paver,
Asphalt; Roller, Blacktop; Tractor;

GROUP 4:
Bobcat/Skid Loader; Compressor (Single); Farm Tractor; Front
End Loader (under 1 cu. yd.); Hydroseeder; Roller, Grade;
Pump, Hydraulic

GROUP 5:
Oiler

----------------------------------------------------------------
IRON0011-011 07/01/2016

MIDDLESEX COUNTY (Northern Half of County)

Rates Fringes

Ironworkers:
Reinforcing.................$ 39.24 42.92
Structural, Ornamental,
Rigger......................$ 41.54 42.92

----------------------------------------------------------------
IRON0068-016 07/01/2016

MIDDLESEX COUNTY (Southern Half of County)
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Rates Fringes

Ironworker
Reinforcing.................$ 44.55 20.88
Structural, Ornamental,
Rigger......................$ 46.54 20.88

Hazardous waste removal work, on a state or federally
designated hazardous waste site, where the worker is
required to wear Level A, B or C personal protection: $3.00
per hour additional.

----------------------------------------------------------------
LABO0008-001 05/01/2011

Rates Fringes

Asbestos Removal Laborer.........$ 28.37 21.62

The removal, abatement, enclosure and decontamination of
personal protective equipment, chemical protective clothing
and machinery relating to asbestos and/or toxic and
hazardous waste or materials which shall include but not
necessarily be limited to: the erection, moving, servicing
and dismantling of all enclosures, scaffolding and
barricades; the operation of all tools and equipment
normally used in the removal or abatement of asbestos and
toxic or hazardous waste or materials; the labeling,
bagging, cartoning, crating, or other packaging of
materials for disposal; the clean-up of the worksite; and
all other work incidental to the removal, abatement,
encapsulation, enclosure, and decontamination of asbestos
and toxic or hazardous waste or materials; and, in
addition, all work tasks involved in the maintenance and
operation of energy resource recovery plants (co-generation
plants)

----------------------------------------------------------------
LABO0222-006 07/01/2012

Rates Fringes

LABORER
MASON TENDER:
Brick/Cement/Concrete.......$ 29.85 23.07

----------------------------------------------------------------
LABO0222-009 07/01/2012

Rates Fringes

Laborers:
Asphalt Shoveler, Asphalt
Spreader, Common or
General Laborer, Landscape
Laborer, Pipelayer, Power
Tool Operator and
Screedman...................$ 29.35 23.07

----------------------------------------------------------------
PAIN0711-018 05/01/2016

Rates Fringes
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DRYWALL FINISHER/TAPER...........$ 38.75 22.55
----------------------------------------------------------------
PAIN0711-020 05/01/2015

Rates Fringes

PAINTER (Brush & Roller).........$ 37.76 21.50
PAINTER (Paperhanger)............$ 38.65 21.61
PAINTER (Spray)..................$ 40.28 19.98
----------------------------------------------------------------
PAIN0711-021 05/01/2016

Rates Fringes

Glazier........................$ 43.39 22.43

Work welding or using a cutting torch:
$1.00 per hour additional.

Work on a swing stage scaffold; on a pipe scaffold providing
the working height of the platform is 30 ft. or above; and
on motorized lifts provided that the height of the lift
platform is above the second floor or above thirty feet:
$1.00 per hour additional.

----------------------------------------------------------------
PLAS0008-008 05/01/2015

Rates Fringes

Plasterer......................$ 36.87 26.33
----------------------------------------------------------------
PLAS0592-036 05/01/2016

Rates Fringes

CEMENT MASON/CONCRETE FINISHER...$ 40.02 31.77
----------------------------------------------------------------
PLUM0009-021 07/01/2016

MIDDLESEX COUNTY (does not include the Boroughs of Dunellen and
Middlesex; Township of Piscataway; Borough of South Plainfield)

Rates Fringes

PIPEFITTER (Including HVAC
Pipe Installation)...............$ 47.47 35.51

Service and Repair..........$ 37.18 19.88
PLUMBER (Excluding HVAC Pipe
Installation)....................$ 47.47 35.51

Service and Repair..........$ 37.18 19.88
----------------------------------------------------------------
* PLUM0024-016 05/01/2016

MIDDLESEX COUNTY (Boroughs of Dunellen and Middlesex; Township
of Piscataway; Borough of South Plainfield)

Rates Fringes
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PLUMBER (Excluding HVAC Pipe
Installation)....................$ 51.41 32.69
----------------------------------------------------------------
PLUM0475-016 05/01/2016

MIDDLESEX COUNTY (Boroughs of Dunellen and Middlesex; Township
of Piscataway; Borough of South Plainfield)

Rates Fringes

PIPEFITTER (Including HVAC
Pipe Installation)...............$ 47.32 31.71
----------------------------------------------------------------
ROOF0004-008 06/01/2011

MIDDLESEX COUNTY (north and east of Route #18)

Rates Fringes

ROOFER (Includes All Types of
Roofs)...........................$ 34.07 18.77
----------------------------------------------------------------
ROOF0030-030 05/01/2016

MIDDLESEX COUNTY (south and west of Route #18)

Rates Fringes

Roofer
SHINGLES....................$ 35.15 28.69
SLATE AND TILE..............$ 35.15 28.69
ALL OTHER WORK..............$ 35.15 28.69

Mopper, and operator of felt-laying machine: $.50 per hour
additional.

Work applying roofing material, on any new construction job,
on those days on which a felt-laying machine or
slag-dispensing machine is used: $.50 per hour additional.

PAID HOLIDAY:
The last working day before Christmas, to be paid at the
rate of four hours pay.

----------------------------------------------------------------
SFNJ0669-009 04/01/2016

MIDDLESEX COUNTY (Princeton, South Brunswick and Monroe
Townships)

Rates Fringes

SPRINKLER FITTER (Fire
Sprinklers)......................$ 48.15 22.36
----------------------------------------------------------------
SFNJ0696-005 07/01/2016

MIDDLESEX COUNTY (Remainder of County)
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Rates Fringes

SPRINKLER FITTER (Fire
Sprinklers)......................$ 59.23 24.97
----------------------------------------------------------------
SHEE0027-010 06/01/2012

Rates Fringes

SHEET METAL WORKER (Including
HVAC Duct Installation)..........$ 43.08 32.52
----------------------------------------------------------------
TEAM0469-005 05/01/2015

Rates Fringes

Truck drivers:
Dump Truck..................$ 37.60 29.085
Off the Road Truck..........$ 37.75 29.085

Hazardous waste removal work:
Work on a state or federally designated hazardous waste site,
where the worker is in direct contact with hazardous
material, and when personal protective equipment is
required for respiratory, skin and eye protection: $3.00
per hour additional.

Work on a state or federally designated hazardous waste
site, in a zone requiring Level A personal protection for
any workers other than the truck driver: $3.00 per hour
additional.

Work on a state or federally designated hazardous waste site
where the worker is not working in a zone requiring Level
A, B or C personal protection: $1.00 per hour additional.

PAID HOLIDAYS:
New Year's Day, President's Day, Decoration Day, Independence
Day, Labor Day, Presidential Election Day, Veteran's Day,
Thanksgiving Day and Christmas Day.

VACATION PAY CREDIT:
Workers working or receiving pay for 80 days within a year
receive one week paid vacation (48 hours); 125 days receive
two weeks paid vacation (96 hours); 145 days receive 15
days paid vacation (120 hours); 15 years seniority and 145
days receive 4 weeks paid vacation (160 hours).

----------------------------------------------------------------

WELDERS - Receive rate prescribed for craft performing
operation to which welding is incidental.

================================================================

Unlisted classifications needed for work not included within
the scope of the classifications listed may be added after
award only as provided in the labor standards contract clauses
(29CFR 5.5 (a) (1) (ii)).
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----------------------------------------------------------------
The body of each wage determination lists the classification

and wage rates that have been found to be prevailing for the
cited type(s) of construction in the area covered by the wage
determination. The classifications are listed in alphabetical
order of "identifiers" that indicate whether the particular
rate is a union rate (current union negotiated rate for local),
a survey rate (weighted average rate) or a union average rate
(weighted union average rate).

Union Rate Identifiers

A four letter classification abbreviation identifier enclosed
in dotted lines beginning with characters other than "SU" or
"UAVG" denotes that the union classification and rate were
prevailing for that classification in the survey. Example:
PLUM0198-005 07/01/2014. PLUM is an abbreviation identifier of
the union which prevailed in the survey for this
classification, which in this example would be Plumbers. 0198
indicates the local union number or district council number
where applicable, i.e., Plumbers Local 0198. The next number,
005 in the example, is an internal number used in processing
the wage determination. 07/01/2014 is the effective date of the
most current negotiated rate, which in this example is July 1,
2014.

Union prevailing wage rates are updated to reflect all rate
changes in the collective bargaining agreement (CBA) governing
this classification and rate.

Survey Rate Identifiers

Classifications listed under the "SU" identifier indicate that
no one rate prevailed for this classification in the survey and
the published rate is derived by computing a weighted average
rate based on all the rates reported in the survey for that
classification. As this weighted average rate includes all
rates reported in the survey, it may include both union and
non-union rates. Example: SULA2012-007 5/13/2014. SU indicates
the rates are survey rates based on a weighted average
calculation of rates and are not majority rates. LA indicates
the State of Louisiana. 2012 is the year of survey on which
these classifications and rates are based. The next number, 007
in the example, is an internal number used in producing the
wage determination. 5/13/2014 indicates the survey completion
date for the classifications and rates under that identifier.

Survey wage rates are not updated and remain in effect until a
new survey is conducted.

Union Average Rate Identifiers

Classification(s) listed under the UAVG identifier indicate
that no single majority rate prevailed for those
classifications; however, 100% of the data reported for the
classifications was union data. EXAMPLE: UAVG-OH-0010
08/29/2014. UAVG indicates that the rate is a weighted union
average rate. OH indicates the state. The next number, 0010 in
the example, is an internal number used in producing the wage
determination. 08/29/2014 indicates the survey completion date
for the classifications and rates under that identifier.
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A UAVG rate will be updated once a year, usually in January of
each year, to reflect a weighted average of the current
negotiated/CBA rate of the union locals from which the rate is
based.

----------------------------------------------------------------
WAGE DETERMINATION APPEALS PROCESS

1.) Has there been an initial decision in the matter? This can be:

* an existing published wage determination
* a survey underlying a wage determination
* a Wage and Hour Division letter setting forth a position on

a wage determination matter
* a conformance (additional classification and rate) ruling

On survey related matters, initial contact, including requests
for summaries of surveys, should be with the Wage and Hour
Regional Office for the area in which the survey was conducted
because those Regional Offices have responsibility for the
Davis-Bacon survey program. If the response from this initial
contact is not satisfactory, then the process described in 2.)
and 3.) should be followed.

With regard to any other matter not yet ripe for the formal
process described here, initial contact should be with the
Branch of Construction Wage Determinations. Write to:

Branch of Construction Wage Determinations
Wage and Hour Division
U.S. Department of Labor
200 Constitution Avenue, N.W.
Washington, DC 20210

2.) If the answer to the question in 1.) is yes, then an
interested party (those affected by the action) can request
review and reconsideration from the Wage and Hour Administrator
(See 29 CFR Part 1.8 and 29 CFR Part 7). Write to:

Wage and Hour Administrator
U.S. Department of Labor
200 Constitution Avenue, N.W.
Washington, DC 20210

The request should be accompanied by a full statement of the
interested party's position and by any information (wage
payment data, project description, area practice material,
etc.) that the requestor considers relevant to the issue.

3.) If the decision of the Administrator is not favorable, an
interested party may appeal directly to the Administrative
Review Board (formerly the Wage Appeals Board). Write to:

Administrative Review Board
U.S. Department of Labor
200 Constitution Avenue, N.W.
Washington, DC 20210

4.) All decisions by the Administrative Review Board are final.
================================================================

END OF GENERAL DECISION
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SECTION II

TECHNICAL SPECIFICATIONS AND DRAWINGS

CREATED BY ELEMENT ARCHITECTURAL GROUP

Please direct all questions pertaining to this section to:

LS@WoodbridgeHousingAuthority.org

The following technical specifications and drawings include:

TECHNICAL SPECIFICATIONS – 33 PAGES

DRAWINGS – 4 PAGES INCLUDING COVER
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SECTION 01270 
 

UNIT PRICES 
PART 1 - GENERAL 

1.01 SECTION INCLUDES 

A. Unit Prices. 

1.02 RELATED SECTIONS 

A. Section 01200 – Price and Payment Procedures 

B. Section 01400 – Quality Requirements 

1.03 DEFINITIONS 

A. Unit price is an amount proposed by bidders, stated on the Bid Form, as a price per unit of 
measurement for materials or services added to or deducted from the Contract Sum by 
appropriate modification, if estimated quantities of Work required by the Contract Documents 
are increased or decreased. 

1.04 PROCEDURES 

A. Unit prices include all necessary material, plus cost for delivery, installation, insurance, 
overhead, and profit. 

B. Measurement and Payment:  Refer to individual Specification Sections for work that requires 
establishment of unit prices.  Methods of measurement and payment for unit prices are 
specified in those Sections. 

C. Owner reserves the right to reject Contractor's measurement of work-in-place that involves use 
of established unit prices and to have this work measured, at Owner's expense, by an 
independent surveyor acceptable to Contractor. 

D. List of Unit Prices:  A list of unit prices is included at the end of this Section.  All bidders must 
fill out Unit Prices. Specification Sections referenced in the schedule contain information for 
products described under each unit price. 

 

PART 2 - PRODUCTS (Not Used) 
 

PART 3 - EXECUTION 

3.01 LIST OF UNIT PRICES 

A. Unit Price No. U-1 – Roof Drains. 
1. Manufacturer: Zurn Z100 “Low Silhouette Dome”, D.C.C.I Body with Aluminum Dome, 

neoprene gasket, and pipe extender as required by new roof installation. 
2. Description: Complete replacement of roof drain per drawings. 
3. Unit of Measurement: per drain. 
 

 

END OF SECTION 
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SECTION 01300 

 
ADMINISTRATIVE REQUIREMENTS 

 
 

PART 1  GENERAL 
 

1.01 SECTION INCLUDES 

 
A. Pre-construction meeting. 
  

B. Site Mobilization Meeting. 
 

C. Progress meetings. 
 

D. Coordination drawings. 
 

E. Submittals for review, information, and project closeout. 
 

F. Number of copies of submittals. 
 

G. Submittal procedures. 
 

H. Excessive submittals 
 

I. Communications 
 

J. Definitions 

 
1.02 RELATED SECTIONS 

 
A. Section 01100 - Summary: description of the Work, Stages of the Work, Work covered by each 

contract, and occupancy. 
 
B. Section 01700 - Execution Requirements:  Additional coordination requirements. 
 
C. Section 01780 - Closeout Submittals:  Project record documents. 
 

1.03 SINGLE PRIME CONTRACT - STIPULATED SUM 

 
A. The Contracts for this Project shall be awarded as Single Prime Contract for a Stipulated Sum 

as described in Section 01100 - Summary.  The General Contractor shall be responsible to 
perform all the trades of work required for the project as indicated by drawings and specs.    

 
B. The General Contractor, for the purposes of this Project shall be the Project Coordinator 

performing and/or managing the administrative and planning functions required for the proper 
execution of this Contract. 
1. The contractors which the General Contractor shall supervise and employ while 

technically considered as "sub contractors" may be referred to as "Contractor" "Sub-
Prime" or Sub contractor".  As such the terms “Contractor" and "Sub-contractor" are 
interchangeable.   

2. When the word "contractor" is used it shall be assumed to refer to the Prime Contractor or 
any number of, or all of the Sub-prime Contractor depending upon the context of the 
reference. 

3. In a Single Prime Contract, the term "contractor", when used without specific reference or 
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inference to a particular aspect of the Work, shall be assumed to refer to the Prime 
Contractor (General Contractor). 

4. All communications, submittals, applications for payments and other administrative or 
management operations shall be issued by, and issued to, the General Contractor. 

 
1.04 PROJECT COORDINATION 

 
A. Project Coordinator:  General Contractor. 
 
B. The Project Coordinator shall be responsible for the allocation of mobilization areas of site; for 

field offices and sheds, for temporary offices, sheds, storage facilities, deliveries, removal, 
access, traffic, and parking facilities.  The Project Coordinator shall be responsible for 
coordinating these activities as they may relate to the phases of the project. 

 
C. During construction, the Project Coordinator shall coordinate use of site and facilities. 
 
D. Project Coordinator shall establish procedures and responsibilities for intra-project 

communications; submittals, reports and records, schedules, coordination drawings, and 
recommendations; and resolution of ambiguities and conflicts. 

 
E. The Project Coordinator shall coordinate field engineering and layout work. 
 
F. The Prime Contractor shall make the following types of submittals to the Architect and/or other 

parties as the provisions of the Contract Documents may require.  
1. Applications for required Construction Permits 

2. Requests for Interpretation. (RFI) 
3. Requests for substitution. 
4. Shop drawings, product data, and samples. 
5. Test and inspection reports. 
6. Design data. 
7. Manufacturer's instructions and field reports. 
8. Applications for payment and change order requests. 
9. Progress schedules. 
10. Coordination drawings. 
11. Closeout submittals. 

 
 

PART 2  PRODUCTS - NOT USED 
 
 

PART 3  EXECUTION 
 

3.01 PRE-CONSTRUCTION MEETING 

 
A. Owner will schedule a meeting after Notice of Award. 
 
B. Attendance Required: 

1. Owner. 
2. Owner's Representative (Clerk of the Works or professional in similar capacity).  Person 

responsible for administrative and management duties on behalf of the Owner during the 
course of the Project. 

3. Architect. 
4. Contractor: Prime Contractor and each Sub-prime Contractor. 

 
C. Prior to this meeting, the following shall be completed: 
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1. Execution of Owner-Contractor Agreement and all supplemental documents as described 
in the Form of Proposal. 

2. Construction Permits shall have been secured. 
3. Submission of executed bonds and insurance certificates. 
4. Affirmative Action documentation. 
5. Distribution of Contract Documents. 

 
D. Agenda: 

1. Responsibilities of each party involved with the Project. 
2. Submission of list of Subcontractors, list of Products, schedule of values, and progress 

schedule. 
3. Designation of personnel representing the parties in Contract, Owner, Owner's 

Representative, and the Architect. 
4. Review of the procedures and processing of field decisions, submittals, substitutions, 

applications for payments, proposal request, Change Orders, and Contract closeout 
procedures. 

5. Scheduling and Phasing of the work. 
6. Use of premises by Owner and Contractor. 
7. Owner’s requirements. 
8. Construction facilities and controls provided by Owner. 
9. Temporary utilities provided by Owner. 
10. Survey and building layout. 
11. Security and housekeeping procedures. 
12. Application for payment procedures. 
13. Procedures for testing. 
14. Procedures for maintaining record documents. 

 
E. The Architect shall record minutes and distribute copies within two business days after meeting 

to participants, with one copy each to the Architect, Owner, Owner's Representative, other 
participants, and those affected by decisions made.   

 
3.02 SITE MOBILIZATION MEETING 

 
A. Owner will schedule a meeting at the Project site prior to Contractor occupancy. 
 
B. Attendance Required: 

1. Contractor 
2. Owner. 
3. Architect. 
4. Contractor's Superintendent. 
5. Sub-prime Contractors. 

 
C. Agenda: 

1. Use of premises by Owner and Contractor. 
2. Owner's requirements and occupancy prior to completion. 
3. Construction facilities and controls provided by Owner. 
4. Temporary utilities provided by Owner. 
5. Survey and building layout. 
6. Vehicular access requirements for the Owner and the Contractor. 

 
D. The Contractor shall record minutes and distribute copies within two days after meeting to 

participants, with two copies to Architect, Owner, participants, and those affected by decisions 
made. 

 
3.03 PROGRESS MEETINGS 
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A. Schedule and administer meetings throughout progress of the Work at maximum semi-monthly 
intervals. 

 
B. Attendance Required:  Project coordinator, Job superintendent for each Sub-prime Contractor, 

major Subcontractors and suppliers, Owner, Architect, as appropriate to agenda topics for 
each meeting. 

 
C. Agenda: 

1. Review minutes of previous meetings. 
2. Review of Work progress. 
3. Field observations, problems, and decisions. 
4. Identification of problems which impede planned progress. 
5. Review of submittals schedule and status of submittals. 
6. Review of off-site fabrication and delivery schedules. 
7. Maintenance of progress schedule. 
8. Corrective measures to regain projected schedules. 
9. Planned progress during succeeding work period. 
10. Coordination of projected progress. 
11. Maintenance of quality and work standards. 
12. Effect of proposed changes on progress schedule and coordination. 
13. Other business relating to Work. 

 
D. The Contractor shall record minutes and distribute copies within two days after meeting to 

participants, with two copies to Architect, Owner, participants, and those affected by decisions 
made. 

 
3.04 COORDINATION DRAWINGS 

 
A. Each Prime Contractor shall prepare, as a submittal, any additional drawings required for the 

coordination of different, interfacing aspects of the work. 
 

B. Review drawings prior to submission to Architect. 
 
3.05 SUBMITTALS FOR REVIEW 

 
A. When the following are specified in individual sections, submit them for review: 

1. Product data. 
2. Shop drawings. 
3. Samples for selection. 
4. Samples for verification. 

 
B. Submit to Architect for review for the limited purpose of checking for conformance with 

information given and the design concept expressed in the contract documents. 
 
C. Samples will be reviewed only for aesthetic, color, or finish selection. 
 
D. After review, provide copies and distribute in accordance with SUBMITTAL PROCEDURES 

article below and for record documents purposes described in Section 01780 - CLOSEOUT 
SUBMITTALS. 

 
 

3.06 SUBMITTALS FOR INFORMATION 

 
A. When the following are specified in individual sections, submit them for information: 

1. Design data. 
2. Certificates. 
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3. Test reports. 
4. Inspection reports. 
5. Manufacturer's instructions. 
6. Manufacturer's field reports. 
7. Copies of the applicable portions of reference standards to permit review by the Architect 

to verify compliance with the Contract Documents. 
8. Other types indicated. 

 
B. Submit for the Architect's knowledge as contract administrator or for the Owner.  No action will 

be taken. 
 

3.07 SUBMITTALS FOR PROJECT CLOSEOUT 

 
A. When the following are specified in individual sections, submit them at project closeout: 

1. Project record documents. 
2. Operation and maintenance data. 
3. Warranties. 
4. Bonds. 
5. Other types as indicated. 

 
B. Refer to Sections 01700 - Execution Requirements and 01780 - Closeout Submittals for 

additional closeout requirements. 
 

3.08 NUMBER OF COPIES OF SUBMITTALS 

 
A. Documents for Review: 

1. Small size sheets, not larger than 8-1/2 x 11 inches:  Submit four (4) copies for action by 
Architect and/or their Consulting Engineers. 

 
B. Documents for Information:  Only submit two copies. 
 
C. Documents for Project Closeout:  Make one reproduction of submittal originally reviewed.  

Submit one extra of submittals for information. 
 
D. Samples:  Submit the number specified in individual specification sections; one of which will be 

retained by Architect. 
1. After review, produce duplicates. 
2. Retained samples will not be returned to Contractor unless specifically so stated. 

 
3.09 SUBMITTAL PROCEDURES 

 
A. Transmit each submittal with AIA Form G810. 
 
B. Sequentially number the transmittal form.  Revise submittals with original number and a 

sequential alphabetic suffix. 
 
C. Identify Project, Contractor, Subcontractor or supplier; pertinent drawing and detail number, 

and specification section number, as appropriate on each copy. 
 
D. Apply Contractor's stamp, signed and dated by an authorized representative, certifying that 

review, approval, verification of Products required, field dimensions, adjacent construction 
Work, and coordination of information is in accordance with the requirements of the Work and 
Contract Documents. 
1. Submittals received without the Contractor's Stamp and Approval shall be rejected. 

 
E. Deliver submittals to Architect at business address. 



Roof Replacement for Highland Park Housing Authority                   2016-01 
 

ADMINISTRATIVE REQUIREMENTS 03.07.16 01300 - 6 

 
F. Schedule submittals to expedite the Project, and coordinate submission of related items. 
 
G. For each submittal for review, allow 10 business days excluding delivery time to and from the 

Contractor. 
 
H. Identify variations from Contract Documents and Product or system limitations which may be 

detrimental to successful performance of the completed Work. 
 
I. Provide space for Contractor and Architect review stamps. 

1. Submittals will be marked by the Architect or his Consultants with one of four statements 
which will have language similar to the following. 
a. "No Exceptions Noted” which indicates the submission may be used in conjunction 

with the Project. 
b. "Corrections as Noted” which indicates the submission may be used in conjunction 

with the Project provided the reviewer's modifications on the submittal are 
incorporated into the Work as if they were part of the original submission. 

c. "Revise and Resubmit” which indicates the submission, in its present form, may not 
be used in conjunction with the Project and the submittal must be corrected and 
resubmitted. 

d. "Rejected” which indicates the submission may not be used in conjunction with the 
Project and does not comply with the Project Requirements.  The contractor must 
submit a different item. 

2. Submission of a proposed substitution, if rejected, shall be considered as one submittal. 
 
J. When revised for resubmission, identify all changes made since previous submission. 
 
K. Distribute copies of reviewed submittals as appropriate.  Instruct parties to promptly report any 

inability to comply with requirements. 
 
L. Submittals not requested or required by the construction documents will not be recognized or 

processed. 
 
3.10 EXCESSIVE SUBMITTALS 

 
A. The Contractor is responsible for verifying that each submittal is complete, accurate, in 

compliance with the Project Requirements and presented in a manner which enables the 
Architect to determine compliance by referencing only the Drawings and/or Specifications. 

 
B. The Contractor will be responsible for delays in the Work and the Construction Schedule 

caused by submittals that are rejected due to failure to demonstrate compliance with the 
Project Requirements, incompleteness, failure of the Contractor to sign and approve the 
submittal, or any other legitimate reason. 

 
C. Submission of a proposed substitution, if rejected, shall be considered as one submittal of the 

two submissions permitted for each item. 
 
D. The Architect is responsible to review a submission of any particular item no more than two 

times.   
1. If, after a second submission of a particular submittal the item is still marked "rejected" or 

"revise and resubmit", the Architect and his Consultants will be entitled to charge the 
Owner for ant time used to make further reviews of such submittals. 

2. The Owner may pass along the costs for such additional submittals reviews, as charged 
by the Architect, to the Contractor.  The Owner may also add to the Architect's fees any 
additional administrative costs it incurs in processing the payments. 
a. The Owner shall invoice the Contractor for these costs and the Contractor shall 
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render full payment within 10 business days of receipt of the invoice. 
b. If the contractor fails to make payment in the allotted time, the Owner may either with 

hold the Contractor's next progress payment until the matter is resolved or deduct the 
amount form the next progress payment.  Deductions from progress payments will be 
formalized by a change order to the contract 

 
3.11 COMMUNICATIONS 

 
A. The official language to be used on this project is English, written and spoken. 

1. All communications shall be in English. 
 
B. The Project Superintendent and the superintendents for Sub-prime Contractors shall be fluent 

in English, both written and verbal and shall be able to communicate effectively with all workers 
and with the Architect. 
1. At all times when work is underway at the jobsite, the Project Superintendent, or a person 

or persons as designated by the Superintendent, shall be able to communicate effectively 
with each worker. 

 
 

END OF SECTION 
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SECTION 01325 

 
CONSTRUCTION PROGRESS SCHEDULE 

 
 

PART 1  GENERAL 
 

1.01 SECTION INCLUDES 

 
A. Preliminary schedule. 
 
B. Construction progress schedule, with network analysis diagrams and reports. 
 

1.02 RELATED SECTIONS 

 
A. Section 01100 - Summary: Work sequence. 
 

1.03 REFERENCES 

 
A. M-H (CPM) - CPM in Construction Management - Project Management with CPM, O'Brien, 

McGraw-Hill Book Company. 
 

1.04 SUBMITTALS 

 
A. This Project shall be constructed in Phases as indicated and included in the Construction 

Documents.   
1. The requirements for scheduling shall apply to each phase and shall show Substantial 

Completion being attained for each Phase on or prior to the respective completion dates 
indicated. 

2. With each submission of a schedule, preliminary or final, the work of the future phase(s) 
shall be indicated in general terms; the work for the Phase which shall be under 
construction shall be indicated in specific terms as per these requirements. 

3. For the purposes of scheduling, "days" shall be defined as business days, excluding 
weekends and holidays 

 
B. Within 10 days after date of Agreement, submit preliminary schedule of Phase One defining 

planned operations for the first 60 days of Work, with a general outline for remainder of Work.  
Thirty (30) days prior to the beginning of the work of each future phase submit a preliminary 
schedule.   

 
C. If a preliminary schedule requires revision after review, submit revised schedule within 10 days. 
 
D. Within 20 days after review of preliminary schedule, submit draft of proposed complete 

schedule of the Phase of work to commence, for review.  Indicate and correlate the work of 
future Phases in general terms indicating that Substantial Completion shall be attained for each 
Phase on or prior to the completion date identified in the Documents for the respective Phase. 

 
E. Within 10 days after joint review, submit complete schedule. 
 
F. Submit updated schedule with each Application for Payment. 
 
G. Submit the number of opaque reproductions the Contractor requires; two copies, which will be 

retained by Architect, and two copies for the Owner 
1. Display one copy of the current schedule in the contractor's on-site office trailer where it 
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shall be accessible to the Owner, Owner's representative and the Architect. 
H. Submit under transmittal letter form specified in Section 01300. 
 

1.05 QUALITY ASSURANCE 

 
A. Contractor's Administrative Personnel:  5 years minimum experience in using and monitoring 

CPM schedules on comparable projects. 
 

1.06 SCHEDULE FORMAT 

 
A. Listings:  In chronological order according to the start date for each activity.  Identify each 

activity with the applicable specification section number. 
 
B. Diagram Sheet Size:  Maximum 22 x 17 inches or width required. 
 
 

PART 2  PRODUCTS - NOT USED 

 
 

PART 3  EXECUTION 

 
3.01 PRELIMINARY SCHEDULE 

 
A. Prepare preliminary schedule in the form of a preliminary network diagram. 
 

3.02 CONTENT 

 
A. Show complete sequence of construction by activity, with dates for beginning and completion 

of each element of construction. 
 
B. Identify each item by specification section number. 
 
C. Identify work of separate stages and other logically grouped activities. 
 
D. Provide sub-schedules for each stage of Work identified in Section 01100. 
 
E. Provide sub-schedules to define critical portions of the entire schedule. 
 
F. Include conferences and meetings in schedule. 
 
G. Show accumulated percentage of completion of each item, and total percentage of Work 

completed, as of the first day of each month. 
 
H. Provide separate schedule of submittal dates for shop drawings, product data, and samples, 

owner-furnished products, Products identified under Allowances, and dates reviewed 
submittals will be required from Architect.  Indicate decision dates for selection of finishes. 

 
I. Indicate delivery dates for owner-furnished products. 
 
J. Coordinate content with schedule of values specified in Section 01200. 
 
K. Provide legend for symbols and abbreviations used. 
 

3.03 NETWORK ANALYSIS 
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A. Prepare network analysis diagrams and supporting mathematical analyses using the Critical 

Path Method, under concepts and methods outlined in O'Brien's "CPM in Construction 
Management", McGraw-Hill. 

 
B. Illustrate order and interdependence of activities and sequence of work; how start of a given 

activity depends on completion of preceding activities, and how completion of the activity may 
restrain start of subsequent activities. 

 
C. Mathematical Analysis:  Tabulate each activity of detailed network diagrams, using calendar 

dates, and identify for each activity: 
1. Preceding and following event numbers. 
2. Activity description. 
3. Estimated duration of activity, in maximum 10 day intervals. 
4. Earliest start date. 
5. Earliest finish date. 
6. Actual start date. 
7. Actual finish date. 
8. Latest start date. 
9. Latest finish date. 
10. Total and free float; float time shall accrue to Owner and to Owner's benefit. 
11. Monetary value of activity, keyed to Schedule of Values. 
12. Percentage of activity completed. 
13. Responsibility. 

 
D. Analysis Program:  Capable of compiling monetary value of completed and partially completed 

activities, accepting revised completion dates, and recomputation of all dates and floats. 
 
E. Required Reports:  List activities in sorts or groups: 

1. By preceding work item or event number from lowest to highest. 
2. By amount of float, then in order of early start. 
3. By responsibility in order of earliest possible start date. 
4. In order of latest allowable start dates. 
5. In order of latest allowable finish dates. 
6. Contractor's periodic payment request sorted by Schedule of Values listings. 
7. Listing of basic input data which generates the report. 
8. Listing of activities on the critical path. 

 
3.04 REVIEW AND EVALUATION OF SCHEDULE 

 
A. Participate in joint review and evaluation of schedule with Architect at each submittal. 
 
B. Evaluate project status to determine work behind schedule and work ahead of schedule. 
 
C. After review, revise as necessary as result of review, and resubmit within 10 days. 
 

3.05 UPDATING SCHEDULE 

 
A. Maintain schedules to record actual start and finish dates of completed activities. 
 
B. Indicate progress of each activity to date of revision, with projected completion date of each 

activity.  
 
C. Annotate diagrams to graphically depict current status of Work. 
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D. Identify activities modified since previous submittal, major changes in Work, and other 
identifiable changes. 

 
E. Indicate changes required to maintain Date of Substantial Completion. 
 
F. Submit reports required to support recommended changes. 
 
G. Provide narrative report to define problem areas, anticipated delays, and impact on the 

schedule.  Report corrective action taken or proposed and its effect. 
 

3.06 DISTRIBUTION OF SCHEDULE 

 
A. Distribute copies of updated schedules to Contractor's project site file, to Subcontractors, 

suppliers, Architect, Owner, and other concerned parties. 
 
B. Instruct recipients to promptly report, in writing, problems anticipated by projections shown in 

schedules. 
 
 
 

END OF SECTION 
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SECTION 01400 

 
QUALITY REQUIREMENTS 

 
 

PART 1  GENERAL 
 

1.01 SECTION INCLUDES 

 
A. Quality assurance submittals. 
 
B. Mock-ups. 
 
C. Control of installation. 
 
D. Tolerances. 
 
E. Testing and inspection and Testing services. 
 
F. Manufacturers' field services. 
 

1.02 RELATED SECTIONS 

 
A. Section 01300 - Administrative Requirements:  Submittal procedures. 
 
B. Section 01425 - Reference Standards. 
 
C. Section 01600 - Product Requirements:  Requirements for material and product quality. 
 

1.03 REFERENCES 

 
A. ASTM C 1021 - Standard Practice for Laboratories Engaged in Testing of Building Sealants. 
 
B. ASTM C 1077 - Standard Practice for Laboratories Testing Concrete and Concrete Aggregates 

for Use in Construction and Criteria for Laboratory Evaluation. 
 
C. ASTM C 1093 - Standard Practice for Accreditation of Testing Agencies for Unit Masonry. 
 
D. ASTM D 3740 - Standard Practice for Minimum Requirements for Agencies Engaged in the 

Testing and/or Inspection of Soil and Rock as Used in Engineering Design and Construction. 
 
E. ASTM E 329 - Standard Specification for Agencies Engaged in the Testing and/or Inspection of 

Materials Used in Construction. 
 
F. ASTM E 543 - Standard Practice for Agencies Performing Nondestructive Testing. 
 
G. ASTM E 548 - Standard Guide for General Criteria used for Evaluating Laboratory 

Competence. 
 

1.04 SUBMITTALS 

 
A. Testing Agency Qualifications: for agencies employed by parties other than the Owner. 

1. Prior to start of Work, submit agency name, address, and telephone number, and names 
of full time registered Engineer and responsible officer. 

2. Submit copy of report of laboratory facilities inspection made by Materials Reference 
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Laboratory of National Bureau of Standards during most recent inspection, with 
memorandum of remedies of any deficiencies reported by the inspection. 

 
B. Test Reports: After each test/inspection, promptly submit two copies of report to Architect and 

to Contractor.  This requirement applies to testing, inspections or certifications to be performed 
by the Owner's testing agency or testing agency employed by the contractor or manufacturer. 
1. Include: 

a. Date issued. 
b. Project title and number. 
c. Name of inspector. 
d. Date and time of sampling or inspection. 
e. Identification of product and specifications section. 
f. Location in the Project. 
g. Type of test/inspection. 
h. Date of test/inspection. 
i. Results of test/inspection. 
j. Conformance with Contract Documents. 
k. When requested by Architect, provide interpretation of results. 

2. Test reports are submitted for Architect's knowledge as contract administrator or for the 
Owner, for information for the limited purpose of assessing conformance with information 
given and the design concept expressed in the contract documents. 

 
C. Certificates:  When specified in individual specification sections, submit certification by the 

manufacturer and Contractor or installation/application subcontractor to Architect, in quantities 
specified for Product Data. 
1. Indicate material or product conforms to or exceeds specified requirements.  Submit 

supporting reference data, affidavits, and certifications as appropriate. 
2. Certificates may be recent or previous test results on material or product, but must be 

acceptable to Architect. 
 
D. Manufacturer's Instructions:  When specified in individual specification sections, submit printed 

instructions for delivery, storage, assembly, installation, start-up, adjusting, and finishing, for 
the Owner's information.  Indicate special procedures, perimeter conditions requiring special 
attention, and special environmental criteria required for application or installation. 

 
E. Manufacturer's Field Reports:  Submit reports for Architect's benefit as contract administrator 

or for Owner. 
1. Submit report in duplicate within 10 calendar days of observation to Architect for 

information. 
2. Submit for information for the limited purpose of assessing conformance with information 

given and the design concept expressed in the contract documents. 
 
F. Erection Drawings:  Submit drawings for Architect's benefit as contract administrator or for 

Owner. 
1. Submit for information for the limited purpose of assessing conformance with information 

given and the design concept expressed in the contract documents. 
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2. Data indicating inappropriate or unacceptable Work may be subject to action by Architect 
or Owner. 

 
1.05 TESTING AND INSPECTION AGENCIES 

 
A. Except where the responsibility is assigned to others, the Owner will employ and pay for 

services of an independent testing agency to perform certain on-site specified testing and 
inspection.   

 
B. Tests and certifications to be performed off-site, as required by the Specifications, for 

materials, assemblies or products to be incorporated in this Project shall be the responsibility of 
the contractor and/or manufacturer of the items.  Cost for such testing shall be included in the 
contractor's Base Bid. 

 
C. Engineering services for specific products or assemblies as required by the Specifications shall 

be the responsibility of the contractor and/or manufacturer of the items.  Cost for such services 
shall be included in the contractor's Base Bid. 

 
D. Employment of agency, by any party, in no way relieves Contractor of obligation to perform 

Work in accordance with requirements of Contract Documents. 
 
E. Contractor Employed Agency: 

1. Testing agency:  Comply with requirements of ASTM E 329, ASTM E 548, ASTM E 543, 
ASTM C 1021, ASTM C 1077, ASTM C 1093, and ASTM C 1021. 

2. Inspection agency:  Comply with requirements of ASTM D290. 
3. Laboratory:  Authorized to operate in State in which Project is located. 
4. Laboratory Staff:  Maintain a full time registered Engineer on staff to review services. 
5. Testing Equipment:  Calibrated at reasonable intervals with devices of an accuracy 

traceable to either National Bureau of Standards or accepted values of natural physical 
constants. 

 
 

PART 2  PRODUCTS - NOT USED 
 
 

PART 3  EXECUTION 
 

3.01 CONTROL OF INSTALLATION 

 
A. Monitor quality control over suppliers, manufacturers, products, services, site conditions, and 

workmanship, to produce Work of specified quality. 
 
B. Comply with manufacturers' instructions, including each step in sequence. 
 
C. Should manufacturers' instructions conflict with Contract Documents, request clarification from 

Architect before proceeding. 
 
D. Comply with specified standards as minimum quality for the Work except where more stringent 

tolerances, codes, or specified requirements indicate higher standards or more precise 
workmanship. 

 
E. Have Work performed by persons qualified to produce required and specified quality. 
 
F. Verify that field measurements are as indicated on shop drawings or as instructed by the 

manufacturer. 
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G. Secure products in place with positive anchorage devices designed and sized to withstand 

stresses, vibration, physical distortion, and disfigurement. 
 
3.02 MOCK-UPS 

 
A. Tests will be performed under provisions identified in this section and identified in the 

respective product specification sections. 
 
B. Assemble and erect specified items with specified attachment and anchorage devices, 

flashings, seals, and finishes. 
 
C. Accepted mock-ups shall be a comparison standard for the remaining Work. 
 
D. Where mock-up has been accepted by Architect and is specified in product specification 

sections to be removed, remove mock-up and clear area when directed to do so. 
 

3.03 TOLERANCES 

 
A. Monitor fabrication and installation tolerance control of products to produce acceptable Work.  

Do not permit tolerances to accumulate. 
 
B. Comply with manufacturers' tolerances.  Should manufacturers' tolerances conflict with 

Contract Documents, request clarification from Architect before proceeding. 
 
C. Adjust products to appropriate dimensions; position before securing products in place. 
 

3.04 TESTING AND INSPECTION 

 
A. See individual specification sections for testing and inspection required. 
 
B. Refer to the provisions of Part 1 of this Section to determine who is responsible for each test 

and inspection. 
 
C. Testing Agency Duties: 

1. Test samples of mixes submitted by Contractor. 
2. Provide qualified personnel at site.  Cooperate with Architect and Contractor in 

performance of services. 
3. Perform specified sampling and testing of products in accordance with specified 

standards. 
4. Ascertain compliance of materials and mixes with requirements of Contract Documents. 
5. Promptly notify Architect and Contractor of observed irregularities or non-conformance of 

Work or products. 
6. Perform additional tests and inspections required by Architect. 
7. Attend pre-construction meetings and progress meetings when critical issues concerning 

the quality of the work must be resolved. 
8. Submit reports of all tests/inspections specified. 

 
D. Limits on Testing/Inspection Agency Authority: 

1. Agency may not release, revoke, alter, or enlarge on requirements of Contract 
Documents. 

2. Agency may not approve or accept any portion of the Work. 
3. Agency may not assume any duties of Contractor. 
4. Except for an agency employed by the Owner that is expressly granted such powers, a 

testing inspection agency has no authority to stop the Work. 
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a. The Owner shall notify the other parties, in writing, of the identity of any agency 
empowered to stop the Work or to modify the methods being used by the contractor 
or his agents. 

 
E. Contractor Responsibilities: 

1. Advise the Owner, according to the progress of the Work, regarding when testing and 
inspecting will be required. 
a. Re-testing required because of non-conformance to specified requirements shall be 

performed by the same agency on instructions by or the Owner.  Payment for re 
testing will be charged to the by deducting testing charges from the Contract. 

2. Deliver to agency at designated location, adequate samples of materials proposed to be 
used which require testing, along with proposed mix designs. 

3. Cooperate with laboratory personnel, and provide access to the Work and to 
manufacturers' facilities. 

4. Provide incidental labor and facilities: 
a. To provide access to Work to be tested/inspected. 
b. To obtain and handle samples at the site or at source of Products to be 

tested/inspected. 
c. To facilitate tests/inspections. 
d. To provide storage and curing of test samples. 

5. Notify Architect and laboratory 24 hours prior to expected time for operations requiring 
testing/inspection services. 

6. Employ services of an independent qualified testing laboratory and pay for additional 
samples, tests, and inspections required by Contractor beyond specified requirements. 

7. Arrange with Owner's agency and pay for additional samples, tests, and inspections 
required by Contractor beyond specified requirements. 

8. Promptly correct or replace Work judged to be non-complying as a result of a test and/or 
inspection 

 
F. Re-testing required because of non-conformance to specified requirements shall be performed 

by the same agency on instructions by Architect.  Payment for re testing will be charged to the 
Contractor by deducting testing charges from the Contract Price. 

 
3.05 MANUFACTURERS' FIELD SERVICES 

 
A. When specified in individual specification sections, require material or product suppliers or 

manufacturers to provide qualified staff personnel to observe site conditions, conditions of 
surfaces and installation, quality of workmanship, start-up of equipment, test, adjust and 
balance of equipment and to perform inspections or provide certifications, as applicable, and to 
initiate instructions when necessary. 

 
B. Submit qualifications of observer to Architect, 30 days in advance of required observations. 

1. Observer subject to approval of Architect. 
2. Observer subject to approval of Owner. 

 
C. Report observations and site decisions or instructions given to applicators or installers that are 

supplemental or contrary to manufacturers' written instructions. 
 

3.06 DEFECT ASSESSMENT 

 
A. Replace, as soon as possible, Work or portions of the Work not conforming to specified 

requirements. 
 
B. If, in the opinion of Architect, it is not practical to remove and replace the Work, Architect will 

direct an appropriate remedy or adjust payment. 
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1. Adjustments in payment or to the completion date for the Project or Phase of the Project 
thereof, shall be formalized by a Change Order. 

 
C. Compensate Owner for any additional costs incurred or damages caused, including additional 

Architectural or Engineering services, to remedy defects in the Work.  
1. Payment shall be made directly to the Owner. 
2. Owner may withhold an equivalent sum of money from a contractor's application for 

payment until payment is tendered to the Owner. 
 
 
 

END OF SECTION 
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SECTION 01425 

 
REFERENCE STANDARDS 

 
 

PART 1  GENERAL 
 

1.01 SECTION INCLUDES 

 
A. Requirements relating to referenced standards. 
 
B. Reference standards full title and edition date. 
 
C. Additional reference standards shall be found in Sections of Divisions 2. 
 

1.02 RELATED SECTIONS 

 

 
1.03 QUALITY ASSURANCE 

 
A. For products or workmanship specified by reference to a document or documents not included 

in the Project Manual, also referred to as reference standards, comply with requirements of the 
standard, except when more rigid requirements are specified or are required by applicable 
codes. 

 
B. Conform to reference standard of date of issue specified in the individual specification sections, 

except where a specific date is established by applicable code. 
 
C. Obtain copies of standards when required by the Contract Documents. 
 
D. Maintain copy at project site during submittals, planning, and progress of the specific work, 

until Substantial Completion. 
 
E. Should specified reference standards conflict with Contract Documents, request clarification 

from the Architect before proceeding. 
 
F. Neither the contractual relationships, duties, or responsibilities of the parties in Contract nor 

those of the Architect shall be altered by the Contract Documents by mention or inference 
otherwise in any reference document. 

 
 

PART 2  CONSTRUCTION INDUSTRY ORGANIZATION DOCUMENTS 
 

2.01 AAMA -- AMERICAN ARCHITECTURAL MANUFACTURERS ASSOCIATION 

 
A. AAMA 611 - Voluntary Specification for Anodized Architectural Aluminum. 
 
B. AAMA 1503.1 - Voluntary Test Method for Thermal Transmittance and Condensation 

Resistance of Windows, Doors and Glazed Wall Sections. 
 
C. AAMA CW-10 - Care and Handling of Architectural Aluminum From Shop to Site. 
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2.02 AASHTO -- AMERICAN ASSOCIATION OF STATE HIGHWAY AND TRANSPORTATION 
OFFICIALS 

 
A. AASHTO T 180 - Standard Specification for Moisture-Density Relations of Soils Using a 4.54 

kg (10-lb) Rammer and a 457 mm (18 in.) Drop. 
 

2.03 ACI -- AMERICAN CONCRETE INSTITUTE INTERNATIONAL 

 
A. ACI 301 - Specifications for Structural Concrete for Buildings. 
 
B. ACI 302.1R - Guide for Concrete Floor and Slab Construction. 
 
C. ACI 304R - Guide for Measuring, Mixing, Transporting, and Placing Concrete. 
 
D. ACI 305R - Hot Weather Concreting. 
 
E. ACI 306R - Cold Weather Concreting. 
 
F. ACI 308 - Standard Practice for Curing Concrete. 
 
G. ACI 318 - Building Code Requirements for Reinforced Concrete and Commentary. 
 

2.04 AFPA -- AMERICAN FOREST AND PAPER ASSOCIATION 

 
A. AFPA WFCD No.1 - Manual for Wood Frame Construction. 
 

2.05 ANSI -- AMERICAN NATIONAL STANDARDS INSTITUTE 

 
A. ANSI A250.6 - Hardware on Standard Steel Doors (Reinforcement--Application). 
 
B. ANSI A250.8 - SDI-100 Recommended Specifications for Standard Steel Doors and Frames. 
 
C. ANSI Z97.1 - American National Standard for Safety Glazing Materials Used in Buildings, 

Safety Performance Specifications and Methods of Test. 
 

2.06 ASTM -- AMERICAN SOCIETY FOR TESTING AND MATERIALS 

 
A. ASTM A 36/A 36M - Standard Specification for Carbon Structural Steel. 
 
B. ASTM A 82 - Standard Specification for Steel Wire, Plain, for Concrete Reinforcement. 
 
C. ASTM A 123/A 123M - Standard Specification for Zinc (Hot-Dip Galvanized) Coatings on Iron 

and Steel Products. 
 
D. ASTM A 153/A 153M - Standard Specification for Zinc Coating (Hot-Dip) on Iron and Steel 

Hardware. 
 
E. ASTM A 185 - Standard Specification for Steel Welded Wire Fabric, Plain, for Concrete 

Reinforcement. 
 
F. ASTM A 591/A 591M - Standard Specification for Steel Sheet, Electrolytic Zinc-Coated, for 

Light Coating Weight (Mass) Applications. 
 
G. ASTM A 615/A 615M - Standard Specification for Deformed and Plain Billet-Steel Bars for 

Concrete Reinforcement. 
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H. ASTM B 221 - Standard Specification for Aluminum and Aluminum-Alloy Extruded Bars, Rods, 
Wire, Profiles, and Tubes. 

 
I. ASTM B 221M - Standard Specification for Aluminum and Aluminum-Alloy Extruded Bars, 

Rods, Wire, Profiles, and Tubes (Metric. 
 
J. ASTM C 28/C 28M - Standard Specification for Gypsum Plasters. 
 
K. ASTM C 33 - Standard Specification for Concrete Aggregates. 
 
L. ASTM C 35 - Standard Specification for Inorganic Aggregates for Use in Gypsum Plaster. 
 
M. ASTM C 36/C 36M - Standard Specification for Gypsum Wallboard. 
 
N. ASTM C 62 - Standard Specification for Building Brick (Solid Masonry Units Made From Clay 

or Shale). 
 
O. ASTM C 67 - Standard Test Methods for Sampling and Testing Brick and Structural Clay Tile. 
 
P. ASTM C 79 - Standard Specification for Treated Core and Nontreated Core Gypsum Sheathing 

Board. 
 
Q. ASTM C 91 - Standard Specification for Masonry Cement. 
 
R. ASTM C 144 - Standard Specification for Aggregate for Masonry Mortar. 
 
S. ASTM C 150 - Standard Specification for Portland Cement. 
 
T. ASTM C 171 - Standard Specification for Sheet Materials for Curing Concrete. 
 
U. ASTM C 206 - Standard Specification for Finishing Hydrated Lime. 
 
V. ASTM C 207 - Standard Specification for Hydrated Lime for Masonry Purposes. 
 
W. ASTM C 216 - Standard Specification for Facing Brick (Solid Masonry Units Made From Clay 

or Shale). 
 
X. ASTM C 260 - Standard Specification for Air-Entraining Admixtures for Concrete. 
 
Y. ASTM C 270 - Standard Specification for Mortar for Unit Masonry. 
 
Z. ASTM C 330 - Standard Specification for Lightweight Aggregates for Structural Concrete. 
 
AA. ASTM C 404 - Standard Specification for Aggregates for Masonry Grout. 
 
AB. ASTM C 475 - Standard Specification for Joint Compound and Joint Tape for Finishing 

Gypsum Board. 
 
AC. ASTM C 476 - Standard Specification for Grout for Masonry. 
 
AD. ASTM C 494/C 494M - Standard Specification for Chemical Admixtures for Concrete. 
 
AE. ASTM C 514 - Standard Specification for Nails for the Application of Gypsum Board. 
 
AF. ASTM C 557 - Standard Specification for Adhesives for Fastening Gypsum Wallboard to Wood 

Framing. 
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AG. ASTM C 587 - Standard Specification for Gypsum Veneer Plaster. 
 
AH. ASTM C 588/C 588M - Standard Specification for Gypsum Base for Veneer Plasters. 
 
AI. ASTM C 618 - Standard Specification for Coal Fly Ash and Raw or Calcined Natural Pozzolan 

for Use as a Mineral Admixture in Concrete. 
 
AJ. ASTM C 630/C 630M - Standard Specification for Water-Resistant Gypsum Backing Board. 
 
AK. ASTM C 631 - Standard Specification for Bonding Compounds for Interior Gypsum Plastering. 
 
AL. ASTM C 635 - Standard Specification for the Manufacture, Performance, and Testing of Metal 

Suspension Systems for Acoustical Tile and Lay-in Panel Ceilings. 
 
AM. ASTM C 636/C 630M - Practice for Installation of Metal Ceiling Suspension Systems for 

Acoustical Tile and Lay-In Panels. 
 
AN. ASTM C 645 - Standard Specification for Nonstructural Steel Framing Members. 
 
AO. ASTM C 754 - Standard Specification for Installation of Steel Framing Members to Receive 

Screw-Attached Gypsum Panel Products. 
 
AP. ASTM C 834 - Standard Specification for Latex Sealants. 
 
AQ. ASTM C 840 - Standard Specification for Application and Finishing of Gypsum Board. 
 
AR. ASTM C 842 - Standard Specification for Application of Interior Gypsum Plaster. 
 
AS. ASTM C 843 - Standard Specification for Application of Gypsum Veneer Plaster. 
 
AT. ASTM C 844 - Standard Specification for Application of Gypsum Base to Receive Gypsum 

Veneer Plaster. 
 
AU. ASTM C 864 - Standard Specification for Dense Elastomeric Compression Seal Gaskets, 

Setting Blocks, and Spacers. 
 
AV. ASTM C 919 - Standard Practice for Use of Sealants in Acoustical Applications. 
 
AW. ASTM C 920 - Standard Specification for Elastomeric Joint Sealants. 
 
AX. ASTM C 955 - Standard Specification for Load-Bearing (Transverse and Axial) Steel Studs, 

Runners (Tracks), and Bracing or Bridging for Screw Application of Gypsum Panel Products 
and Metal Plaster Bases. 

 
AY. ASTM C 979 - Standard Specification for Pigments for Integrally Colored Concrete. 
 
B. ASTM C 1002 - Standard Specification for Steel Self-Piercing Tapping Screws for the 

Application of Gypsum Panel Products or Metal Plaster Bases to Wood Studs or Steel Studs. 
 
BA. ASTM C 1036 - Standard Specification for Flat Glass. 
 
BB. ASTM C 1047 - Standard Specification for Accessories For Gypsum Wallboard and Gypsum 

Veneer Base. 
 
BC. ASTM C 1048 - Standard Specification for Heat-Treated Flat Glass--Kind HS, Kind FT Coated 
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and Uncoated Glass. 
 
BD. ASTM C 1193 - Standard Guide for Use of Joint Sealants. 
 
BE. ASTM C 1364 - Standard Specification for Architectural Cast Stone. 
 
BF. ASTM D 16 - Standard Terminology for Paint, Related Coatings, Materials, and Applications. 
 
BG. ASTM D 698 - Standard Test Methods for Laboratory Compaction Characteristics of Soil Using 

Standard Effort (12,400 ft-lbf/ft3 (600 kN-m/m3)). 
 
BH. ASTM D 1556 - Standard Test Method for Density and Unit Weight of Soil in Place by the 

Sand-Cone Method. 
 
BI. ASTM D 1557 - Standard Test Methods for Laboratory Compaction Characteristics of Soil 

Using Modified Effort (56,000 ft-lbf/ft3 (2,700 kN m/m3)). 
 
BJ. ASTM D 1667 - Standard Specification for Flexible Cellular Materials--Vinyl Chloride Polymers 

and Copolymers (Closed-Cell Foam). 
 
BK. ASTM D 1751 - Standard Specification for Preformed Expansion Joint Filler for Concrete 

Paving and Structural Construction (Nonextruding and Resilient Bituminous Types). 
 
BL. ASTM D 2167 - Standard Test Method for Density and Unit Weight of Soil in Place by the 

Rubber Balloon Method. 
 
BM. ASTM D 2487 - Standard Practice for Classification of Soils for Engineering Purposes (Unified 

Soil Classification System). 
 
BN. ASTM D 2859 - Standard Test Method for Ignition Characteristics of Finished Textile Floor 

Covering Materials. 
 
BO. ASTM D 2922 - Standard Test Methods for Density of Soil and Soil-Aggregate in Place by 

Nuclear Methods (Shallow Depth). 
 
BP. ASTM D 3017 - Standard Test Method for Water Content of Soil and Rock in Place by Nuclear 

Methods (Shallow Depth). 
 
BQ. ASTM D 3597 - Standard Specification for Woven Upholstery Fabrics--Plain, Tufted, or 

Flocked. 
 
BR. ASTM D 4637 - Standard Specification for EPDM Sheet Used in Single-Ply Roof Membrane. 
 
BS. ASTM E 84 - Standard Test Method for Surface Burning Characteristics of Building Materials. 
 
BT. ASTM E 90 - Standard Test Method for Laboratory Measurement of Airborne Sound 

Transmission Loss of Building Partitions and Elements. 
 
BU. ASTM E 336 - Standard Test Method for Measurement of Airborne Sound Insulation in 

Buildings. 
 
BV. ASTM E 413 - Classification for Rating Sound Insulation. 
 
BW. ASTM E 580 - Standard Practice for Application of Ceiling Suspension Systems for Acoustical 

Tile and Lay-In Panels in Areas Requiring Seismic Restraint. 
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BX. ASTM E 648 - Standard Test Method for Critical Radiant Flux of Floor-Covering Systems Using 
a Radiant Heat Energy Source. 

 
BY. ASTM E 662 - Standard Test Method for Specific Optical Density of Smoke Generated by Solid 

Materials. 
 
C. ASTM E 773 - Standard Test Method for Accelerated Weathering of Sealed Insulating Glass 

Units. 
 
CA. ASTM E 774 - Standard Specification for the Classification of the Durability of Sealed 

Insulating Glass Units. 
 
CB. ASTM E 1264 - Standard Classification for Acoustical Ceiling Products. 
 
CC. ASTM E 1352 - Standard Test Method for Cigarette Ignition Resistance of Mock-Up 

Upholstered Furniture Assemblies. 
 
CD. ASTM E 1408 - Standard Test Method for Laboratory Measurement of the Sound Transmission 

Loss of Door Panels and Door Systems. 
 
CE. ASTM E 1537 - Standard Test Method for Fire Testing of Upholstered Furniture. 
 
CF. ASTM F 710 - Standard Practice for Preparing Concrete Floors to Receive Resilient Flooring. 
 
CG. ASTM F 1066 - Standard Specification for Vinyl Composition Floor Tile. 
 
CH. ASTM F 1303 - Standard Specification for Sheet Vinyl Floor Covering with Backing. 
 

2.07 AWI -- ARCHITECTURAL WOODWORK INSTITUTE 

 
A. AWI P-200 - Architectural Woodwork Quality Standards Illustrated. 
 

2.08 AWPA -- AMERICAN WOOD-PRESERVERS' ASSOCIATION 

 
A. AWPA C1 – All Timber Products -- Preservative Treatment by Pressure Processes. 
 
B. AWPA C20 - Structural Lumber -- Fire-Retardant Treatment by Pressure Processes. 
 
C. AWPA C27 - Plywood -- Fire-Retardant Treatment by Pressure Processes. 
 

2.09 CRI -- CARPET AND RUG INSTITUTE 
 
A. CRI 104 - Standard for Installation of Commercial Textile Floorcovering Materials. 
 

2.10 DHI -- DOOR AND HARDWARE INSTITUTE 

 
A. DHI A115.1G - Installation Guide for Doors and Hardware. 
 

2.11 FM -- FACTORY MUTUAL RESEARCH CORPORATION 

 
A. FM DS 1-28 - Insulated Steel Deck Construction. 
 
B. FM P7825 - Approval Guide; current edition. 
 

 
2.12 GA -- GYPSUM ASSOCIATION 



Roof Replacement for Highland Park Housing Authority                   2016-01 

 
 

REFERENCE STANDARDS 03.07.16 01425 - 7 

 
A. GA-216 - Application and Finishing of Gypsum Board. 
 
B. GA-600 - Fire Resistance Design Manual. 
 

2.13 GANA -- GLASS ASSOCIATION OF NORTH AMERICA 

 
A. GANA (GM) - GANA Glazing Manual. 
 
B. GANA (SM) - FGMA Sealant Manual. 
 
C. GANA (LGDG) - Laminated Glass Design Guide. 
 

2.14 HPVA -- HARDWOOD PLYWOOD VENEER ASSOCIATION 

 
A. HPVA HP-1 - Standard for Hardwood and Decorative Plywood. 
 

2.15 ITS -- INTERTEK TESTING SERVICES NA, INC. 
 
A. ITS (DIR) - Directory of Listed Products; current edition. 
 

2.16 NFPA -- NATIONAL FIRE PROTECTION ASSOCIATION 

 
A. NFPA 10 - Standard for Portable Fire Extinguishers. 
 
B. NFPA 70 - National Electrical Code. 
 
C. NFPA 72 - National Fire Alarm Code. 
 
D. NFPA 80 - Standard for Fire Doors and Fire Windows. 
 
E. NFPA 253 - Standard Method of Test for Critical Radiant Flux of Floor Covering Systems Using 

a Radiant Heat Energy Source. 
 
F. NFPA 255 - Standard Method of Test of Surface Burning Characteristics of Building Materials. 
 
G. NFPA 261 - Standard Method of Test for Determining Resistance of Mock-Up Upholstered 

Furniture Material Assemblies to Ignition by Smoldering Cigarettes; National Fire Protection 
Association. 

 
H. NFPA 266 - Standard Method of Test for Fire Characteristics of Upholstered Furniture Exposed 

to Flaming Ignition Source; National Fire Protection Association. 
 

2.17 NJSS -- NEW JERSEY DEPARTMENT OF TRANSPORTATION "STANDARD SPECIFICATIONS 
FOR ROAD AND BRIDGE CONSTRUCTION" 

 
2.18 SDI -- STEEL DOOR INSTITUTE 

 
A. SDI 113 - Test Procedure and Acceptance Criteria for Apparent Thermal Performance of Steel 

Door and Frame Assemblies. 
 

2.19 SPIB -- SOUTHERN PINE INSPECTION BUREAU, INC. 
 
A. SPIB (GR) - Standard Grading Rules for Southern Pine Lumber. 
 

2.20 SSPC -- THE SOCIETY FOR PROTECTIVE COATINGS 
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A. SSPC-Paint 20 - Zinc-Rich Primers (Type I, "Inorganic," and Type II, "Organic"). 
 

2.21 UL -- UNDERWRITERS LABORATORIES INC. 
 
A. UL (BMD) - Building Materials Directory; current edition. 
 
B. UL (FPED) - Fire Protection Equipment Directory; current edition. 
 
C. UL (FRD) - Fire Resistance Directory; current edition. 
 
D. UL (RMSD) - Roofing Materials and Systems Directory; current edition. 
 
E. UL 723 - Standard for Test for Surface Burning Characteristics of Building Materials. 
 

2.22 WWPA -- WESTERN WOOD PRODUCTS ASSOCIATION 

 
A. WWPA G-5 - Western Lumber Grading Rules. 
 
 

PART 3  US GOVERNMENT AND RELATED AGENCIES DOCUMENTS 
 

3.01 COE -- CORPS OF ENGINEERS, U.S. ARMY 

 
A. COE CRD-C 513 - COE Specifications for Rubber Waterstops. 
 

3.02 PS - PRODUCT STANDARDS 

 
A. PS 1 - Construction and Industrial Plywood. 
 
B. PS 20 - American Softwood Lumber Standard. 
 
 
 

END OF SECTION 
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SECTION 01450 

 
CUTTING AND PATCHING 

 
 

PART 1  GENERAL 
 

1.01 SECTION INCLUDES 

 
A. This Section includes administrative and procedural requirements for cutting and patching. 

1. Related Sections:  The following Sections contain requirements that relate to this Section: 
a. Division 1 Section "Coordination" for procedures for coordinating cutting and patching 

with other construction activities. 
b. Division 2 Section "Minor Demolition" for demolition of selected portions of the 

building for remodeling. 
c. Refer to other Sections for specific requirements and limitations applicable to cutting 

and patching individual parts of the Work. 
 

1.02 DEFINITIONS 

 
A. Cutting and Patching is defined as the work necessary to incorporate the new Work of the 

Project with the existing building and/or site.   
 
B. Cutting and Patching shall use any materials which are necessary to achieve incorporation of 

the new work with the existing conditions and, except where otherwise noted or impractical in 
terms of current building methodologies, shall use materials which are the same as those being 
cut and patched. 

 
C. Cutting and Patching includes reconstruction of portions of the building as may be required to 

make transitions between new Work and the existing construction. 
 
D. Cutting and Patching, shall, by its nature, involve demolition, removals, and salvaging of 

existing materials for reuse and reinstallation regardless of whether same are indicated in the 
Construction Documents. 

 
E. Cutting and Patching shall include, but not be limited to, General Construction work, limited 

Structural work, Plumbing work, Mechanical work and Electrical work. 
 

1.03 DESCRIPTION AND APPLICATION - SINGLE PRIME CONTRACT 

 
A. The work of this Project includes the renovation and or addition to an existing building and, as 

such, will require Cutting and Patching in order to execute the Work. 
 
B. Cutting and Patching is implied by the nature of the Work and, in general, is not specifically 

identified on the Drawings or described in other sections of the Specifications. 
 
C. The Contractor is responsible for any and all Cutting and or Patching which may be required to 

execute the intent of the Construction Documents. 
1. Perform Cutting and Patching as the conditions of the Work require whether or not the 

Construction Documents indicate Cutting and Patching. 
2. Except where otherwise noted, perform Cutting and Patching to incorporate the new work 

with the existing construction such that, when completed, the transition between the new 
work and the existing construction is not visually and tactually perceptible. 

3. Perform Cutting and Patching using the appropriate methods and materials; employing 
the appropriate skilled labor and techniques as each situation may require. 
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4. Maintain the structural integrity of the existing construction which shall remain after the 
completion of the work. 

5. Maintain existing Plumbing, Mechanical, Electrical, security, fire protection, 
communication, and other similar systems which are to remain in effect after the 
completion of the Work 

6. Restore, to original or better condition, any existing Plumbing, Mechanical, Electrical, 
security, fire protection, communication, and other similar systems which are affected by 
the activities of the Work 

7. Restore, to original or better condition, any existing construction, finishes, structural 
elements or other components of the building which are affected by the activities of the 
Work 

8. Perform any refinishing, painting, coating, or similar surface treatment as required to 
produce an indistinguishable transition between the new Work and the existing 
construction. 

 
D. Salvage and Preservation:   

1. An express goal of this Project to minimize the impact of the new Work upon the existing 
building.   

2. Where practical, and where not prohibited by the Construction documents, building code, 
or good practice, existing components, which are not readily replaced and which are 
suitable for reuses, shall be carefully removed, salvaged, suitably stored and, at the 
appropriate time, reinstalled. 
a. Items which the Owner wishes to save shall be carefully removed and protected and 

stored in a location, on site, as directed by the Owner. 
3. Items which the Owner does not wish to save shall be legally disposed. 
4. Unique or irreplaceable components of the existing building or site which are not to be 

used in the new work shall, prior to commencing the Work, be identified, listed and 
presented to the Owner for response. . 

 
1.04 RELATED DOCUMENTS 

 
A. Drawings and general provisions of the Contract, including General and Supplementary 

Conditions and other Division 1 Specification Sections, apply to this Section. 
 

1.05 SUBMITTALS 

 
A. See Section 01300 - Administrative Requirements, for submittal procedures. 
 
B. Cutting and Patching Proposal:  Submit a proposal describing procedures well in advance of 

the time cutting and patching will be performed if the Owner requires approval of these 
procedures before proceeding.  Request approval to proceed.  Include the following 
information, as applicable, in the proposal: 
1. Describe the extent of cutting and patching required.  Show how it will be performed and 

indicate why it cannot be avoided. 
2. Describe anticipated results in terms of changes to existing construction.  Include changes 

to structural elements and operating components as well as changes in the building's 
appearance and other significant visual elements. 

3. List products to be used and firms or entities that will perform Work. 
4. Indicate dates when cutting and patching will be performed. 
5. Utilities:  List utilities that cutting and patching procedures will disturb or affect.  List 

utilities that will be relocated and those that will be temporarily out-of-service.  Indicate 
how long service will be disrupted. 

6. Where cutting and patching involves adding reinforcement to structural elements, submit 
details and engineering calculations showing integration of reinforcement with the original 
structure. 

7. Approval by the Architect to proceed with cutting and patching does not waive the 
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Architect's right to later require complete removal and replacement of unsatisfactory work. 
 
C. Materials and Products 

1. Materials and Products as may be listed herein are not inclusive of all the materials 
required to execute the Cutting and Patching required for this project 

2. Provide whatever materials and products that are necessary for the execution of the 
Cutting and Patching work whether or not such materials and products are included in any 
of the Section of the Project Specifications. 

3. Where products or materials are specified in the Project Specifications provide items 
which comply with the specifications, otherwise provide products and materials of the 
quality and type which are appropriate for each specific cutting and patching condition. 

4. Except for materials and products submitted and accepted pursuant to other sections of 
these specifications, furnish the following:  
a. Product Data:  Provide data on plaster materials, characteristics, and limitations of 

products specified. 
b. Samples:  Where required by the Architect based upon the nature of the cutting and 

patching condition, submit three samples, 6 x 6 inch in size illustrating finish color 
and texture. 

5. Shop Drawings: 
a. Where required by the Architect based upon the nature of the cutting and patching 

condition, furnish detailed shop drawing indicating the proposed work incorporating 
the affected existing conditions.  

b. Include field measurements of existing conditions and those of the related new 
construction.  Include photographs of conditions which cannot be adequately 
described by other means. 

 
D. Project Record Documents:  Record actual locations of Cutting and Patching and include in the 

record drawings required for Project Closeout. 
 

1.06 QUALITY ASSURANCE 

 
A. Installer Qualifications:  Company specializing in performing any portion of the cutting and 

patching work with minimum 5 years of experience. 
 
B. Plumbing, Mechanical and Electrical work shall be designed under the direct supervision of a 

Professional Engineer experienced in design of this Work and licensed in [New Jersey]. 
 
C. Design Structural Work under direct supervision of a Professional Structural Engineer 

experienced in design of this Work and licensed in New Jersey. 
1. Requirements for Structural Work:  Do not cut and patch structural elements in a manner 

that would change their load-carrying capacity or load-deflection ratio. 
2. Obtain approval of the cutting and patching proposal before cutting and patching the 

following structural elements: 
a. Foundation construction. 
b. Structural concrete 

c. Structural steel. 
d. Lintels. 
e. Timber and primary wood framing. 
f. Structural decking. 
g. Miscellaneous structural metals. 
h. Equipment supports. 
i. Piping, ductwork, vessels, and equipment. 

 
D. Operational Limitations:  Do not cut and patch operating elements or related components in a 

manner that would result in reducing their capacity to perform as intended.  Do not cut and 
patch operating elements or related components in a manner that would result in increased 
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maintenance or decreased operational life or safety. 
1. Obtain approval of the cutting and patching proposal before cutting and patching the 

following operating elements or safety related systems: 
a. Primary operational systems and equipment 
b. Air or smoke barriers. 
c. Water, moisture, or vapor barriers. 
d. Membranes and flashings. 
e. Fire protection systems 

f. Noise and vibration control elements and systems. 
g. Control systems. 
h. Communication systems. 
i. Electrical wiring systems. 

 
E. Visual Requirements:  Do not cut and patch construction exposed on the exterior or in 

occupied spaces in a manner that would, in the Architect's opinion, reduce the building's 
aesthetic qualities.  Do not cut and patch construction in a manner that would result in visual 
evidence of cutting and patching.  Remove and replace construction cut and patched in a 
visually unsatisfactory manner. 
1. If possible retain the original Installer or fabricator to cut and patch the exposed Work 

listed below.  If it is impossible to engage the original Installer or fabricator, engage 
another recognized experienced and specialized firm. 
a. Processed concrete finishes. 
b. Stonework and stone masonry. 
c. Ornamental metal. 
d. Matched-veneer woodwork. 
e. Firestopping 

f. Window wall system. 
g. Stucco and ornamental plaster. 
h. Acoustical ceilings. 
i. Finished wood flooring. 
j. Fluid-applied flooring. 
k. Carpeting. 
l. Aggregate wall coating 

m. Wall covering. 
n. HVAC enclosures, cabinets, or covers. 

 
F. Products Requiring Electrical Connection:  Listed and classified by UL as suitable for the 

purpose specified and indicated. 
 
G. Engineered work or systems designed by the Contractor's engineer(s) shall be reviewed for 

coordination and compliance by the Engineer of record for the Project. 
 

1.07 MOCK-UP 

 
A. Provide as may be required by the Architect for one or more cutting and patching conditions, a  

mock-up, 5 feet long by 5 feet wide, illustrating a sample of the area to be cut and patched. 
 
B. Locate where directed. 
 
C. Mock-up may remain as part of the Work. 
 
 
 

1.08 WARRANTY 

 
A. See Section 01780 - Closeout Submittals, for additional warranty requirements. 
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B. Correct defective Work within a one year period after Date of Substantial Completion, except 
where other, superceding warranties apply. 

 
C. Perform work in a manner which shall not void, diminish or compromise any warranties 

associated with this project or which pre-existed this project.  
 
 

PART 2  PRODUCTS 
 

2.01 MATERIALS 

 
A. Use materials identical to existing materials.  For exposed surfaces, use materials that visually 

match existing adjacent surfaces to the fullest extent possible if identical materials are 
unavailable or cannot be used.  Use materials whose installed performance will equal or 
surpass that of existing materials. 

 
B. Some materials and products mare mentioned in this section since they are common to typical 

patching applications.  Other materials and products may be required to perform patching 
work. The fact that certain patching materials or products are not indicated within this section 
does not, in any way, preclude the use of such materials where conditions require. 

 
C. Plaster:  Comply with ASTM C 842 

1. Base Coat:  Ready-mixed, sand aggregate gypsum plaster base 

2. Finish Coat:  Ready-mixed gypsum finish plaster. 
 
 

PART 3  EXECUTION 
 

3.01 EXAMINATION 

 
A. Examine surfaces to be cut and patched and conditions under which cutting and patching is to 

be performed before cutting.  If unsafe or unsatisfactory conditions are encountered, take 
corrective action before proceeding. 
1. Before proceeding, meet at the Project Site with parties involved in cutting and patching, 

including mechanical and electrical trades.  Review areas of potential interference and 
conflict.  Coordinate procedures and resolve potential conflicts before proceeding. 

 
3.02 PREPARATION 

 
A. Temporary Support:  Provide temporary support of work to be cut. 
 
B. Protection:  Protect existing construction during cutting and patching to prevent damage.  

Provide protection from adverse weather conditions for portions of the Project that might be 
exposed during cutting and patching operations. 

 
C. Avoid interference with use of adjoining areas or interruption of free passage to adjoining 

areas. 
 
D. Avoid cutting existing pipe, conduit, or ductwork serving the building but scheduled to be 

removed or relocated until provisions have been made to bypass them. 
 



Roof Replacement for Highland Park Housing Authority                   2016-01 

 

CUTTING AND PATCHING 03.07.16 01450 - 6 

3.03 INSTALLATION 

 
A. When using products or materials which are not specified which the Specifications, Install in 

accordance with manufacturer's instructions. 
B. General:  Employ skilled workmen to perform cutting and patching.  Proceed with cutting and 

patching at the earliest feasible time and complete without delay. 
1. Cut existing construction to provide for installation of other components or performance of 

other construction activities and the subsequent fitting and patching required to restore 
surfaces to their original condition. 

 
C. Cutting:  Cut existing construction using methods least likely to damage elements retained or 

adjoining construction.  Where possible, review proposed procedures with the original Installer; 
comply with the original Installer's recommendations. 
1. In general, where cutting, use hand or small power tools designed for sawing or grinding, 

not hammering and chopping.  Cut holes and slots as small as possible, neatly to size 
required, and with minimum disturbance of adjacent surfaces.  Temporarily cover 
openings when not in use. 

2. To avoid marring existing finished surfaces, cut or drill from the exposed or finished side 
into concealed surfaces. 

3. Cut through concrete and masonry using a cutting machine, such as a Carborundum saw 
or a diamond-core drill. 

4. Comply with requirements of applicable Division 2 Sections where cutting and patching 
requires excavating and backfilling. 

5. Where services are required to be removed, relocated, or abandoned, by-pass utility 
services, such as pipe or conduit, before cutting.  Cut-off pipe or conduit in walls or 
partitions to be removed.  Cap, valve, or plug and seal the remaining portion of pipe or 
conduit to prevent entrance of moisture or other foreign matter after by-passing and 
cutting. 

 
D. Patching:  Patch with durable seams that are as invisible as possible.  Comply with specified 

tolerances. 
1. Where feasible, inspect and test patched areas to demonstrate integrity of the installation. 
2. Restore exposed finishes of patched areas and extend finish restoration into retained 

adjoining construction in a manner that will eliminate evidence of patching and refinishing. 
3. Where removing walls or partitions extends one finished area into another, patch and 

repair floor and wall surfaces in the new space.  Provide an even surface of uniform color 
and appearance.  Remove existing floor and wall coverings and replace with new 
materials, if necessary, to achieve uniform color and appearance. 
a. Where patching occurs in a smooth painted surface, extend final paint coat over 

entire unbroken surface containing the patch after the area has received primer and 
second coat. 

4. Patch, repair, or rehang existing ceilings as necessary to provide an even-plane surface of 
uniform appearance. 

 
E. Plaster Installation:  Comply with manufacturer's instructions and install thickness and coats as 

indicated. 
1. Unless otherwise indicated, provide 3-coat work. 
2. Finish gypsum plaster to match existing adjacent surfaces.  Sand lightly to remove trowel 

marks and arises. 
3. Cut, patch, point-up, and repair plaster to accommodate other construction. 
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3.04 CLEANING AND PROTECTION 

 
A. Clean areas and spaces where cutting and patching are performed.  Completely remove paint, 

mortar, oils, putty, and similar items.  Thoroughly clean piping, conduit, and similar features 
before applying paint or other finishing materials.  Restore damaged pipe covering to its 
original condition  

 
B. Protect patched areas in the same manner as for new work of an equivalent type. 
 
C. Do not permit traffic over unprotected floor surface. 
 
 
 

END OF SECTION 
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